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Producing a Custom Report (Simple List)

Step 1: Select an Incident or Incident Group and Click on Reports

e-ISuite Site Welcome wdamon

Active Database:  TRAININGDB

Il crecen |-{ owmon -] nme || com fg] we -] movos |
EEE o

e Selected Incident: FROG

Add Incident | Editincident | Delete incident | ROSS Import | Financial E

Incident Name Incident #

Event Type Start Date Jurisdiction Default Default Accounting Code Agency
Accounting
|
¥ SIE_GROUP
FROG US-MT-BRF-000000 FIRE - WILDFIRE 05/01/2014 USFS ABCD FED

()
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Step 2: Click on Custom

p-1Suite Site Welcome wdamon Active Database:  TRAININGDB

naaens || crecin |- [ vomeo |- me || con o] we || seens
m Time st

Custom

Resource Reports All Resources Report

[ AlResources |

Categori Group by Section Resource Status
[ ICS-209 Resource Count |
| == | [] All Resources [ All Sections [ All Statuses
ualifications
| | [ Aircraft [V Operations [ Checked-In
Strike Team/Task Force
¥ Crews [ Command [¥] Demobed
Demob Reports
PO ¥ Equipment [V Logistics [V Reassigned
I Check-Out Eorm | [ Overhead [ Plans [ Pending Demob
[ DemobPlamning | [ Finance [ Filled
E Click to acoess the Plans Reports ares j E External
I For Rels |
" - [] Include Strike Team/Task Force Components
[ Air Travel | Report Sorts (Drag and Drop to Select)
O on First Sort
[ Last Work Day | Available Selected )
|_| Group by Subsection

I Actel = | Requesti# I S Show/Hide Instructions
I Ground Support | Resource Name L= J

Item Code L;J

UnitiD | > )

Agency L=< J

Status -

™y le Lo Diad. Y

-]
]
3
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Step 3: Click on Add Report

e-ISuite Sits Active Database:  TRAININGDB

’
| nidents || checkin |-| oemob || Tme || cost |-| wp |-| meporis Selctedncident 06

Manage Reports
Add Report | Copy Report | EditReport | RunReport | Delete Report | ExportRep

Report Title View Visibility Owner

1/29/16 Producing a Custom Report (Simple List Page 3 of 13



fe-ISuite
: Producing a Custom Report (Simple List)
Step 4: Select a View (in this case, PERSON - PLANYS)

e-I1Suite Site Welcome wdamon Active Database: TRAININGDB

wesns | [ || oonn | me || con o] w || s
Time

Cost

| Column Builder | Criteria Builder | Sort Builder | SQL Viewer

Select the View for the report. (The list of available views is based on user roles.)

Available Views = g_

>

ITEM CODE
Define the ch JETPORTS Define Visibilit
i PERSON - PLANS

PERSON - TIME

Report Title *[ Visipility (O |
PERSONS -POST

SubTitle ||
Landscape [
Line Spacing  (® Single O One and Half (O Double
Description

RESOURCES - COST

<]

Click to access the Custom Reports sres
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Step 5: Give the Report a Title and Click on Column Builder

e-ISuite Site  Welcome wdamon Active Database:  TRAININGDB

Incidents |~ | Check-In |~

Selected Incident:  FROG US-MT-BRF-000C

pians | Time | Cost [ custom

| Column Builder | Criteria Builder | SortBuilder | SQL Viewer

Report Title: LIST of AD EMPLOYEES

Select the View for the reflort. (The list of available views is based on user roles.)

Available Views s [P—ERV—F E-F‘LANSvJ

Define the characteristics of the report. Define Visibility/Sharing options for the report.

Report Title |LIST OF AD EMPLOYEES g - o visivility O Public @ Private
| SubTitle | =

Landscape [

||| |Line Spacing @ single O One andHalf O Double

Description
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Step 6: Select the Columns for the Report - then Click on Criteria

Builder

e-ISuite Site Welcome wdamon Active Database:  TRAININGDB

Selected Incident: FROG

Report Information | | Criteria Builder | SortBuilder | SQL Viewer Report Title: LIST of AD EMPLOYEE!
Column Builder Steps.
1)Add the columns to include on the report.
2) (Opti Edit column isti

3) (Optionally) Move columns Up or Down.

Select Columns (PERSON - PLANS) Report Columns

ACCRUAL

>

Name Data Type Header Width Format Aggregate|

ACTUAL RELEASE DATE (pixels)

| REQUEST NUMBER STRING REQUEST NUMBER 100
1 ACTUAL RELEASE REMARKS

RESOURCE NAME STRING RESOURCE NAME 100
ACTUAL RELEASE TIME

1 [TEM CODE STRING ITEM CODE 100
AGENCY
EMPLOYMENT TYPE STRING EMPLOYMENT TYPE 100

I AGREEMENT NUMBER

|

i AIR TRAVEL TO DISPATCH
H

H

|

AIRLINE

ASSIGN DATE

CHECK IN DATE

1 CHECKIN TIME
CHECKOUT FORM PRINTED
CONTRACTED
CONTRACTOR NAME
DEMOBILIZATION CITY
DEMOBILIZATION DATE

©

DEMOBILIZATION STATE

DISPATCH NOTIFIED OF ACTUAL RELE
: DISPATCH NOTIFIED OF TENTATIVE RI
EMPLOYMENT TYPE

ESTIMATED ARRIVAL TIME

ESTIMATED DATE OF ARRIVAL
FAXNUMBER

FIRST DAY OF WORK
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Step 7: Chck on Add Block to add a block for your Criteria
Statement(s)

e-ISuite Site Welcome wdamon Active Database:  TRAININGDB

R Help LogoOut

Incidents Check-In

Selected Incident: FROG US-MT-BRF-000000

Plans | Time | cost e

Report Information | Column Builder | | Sort Builder | SQL Viewer Report Title: LIST of AD EMPLOYEES
Criteria Builder Help.
Criteria Blocks: Criteria Statements:

Description: Container object for wrapping criterias in ()
1) To add new root block, click Clear Selected, then click Add Block
2) To add nested block, select existing block in the grid then click Add Block

Description: Container object for a single criteria

1) To add new statement, select existing block in the grid then click Add Statement

Note: Statements can only be added to a block

Note: Blocks can contain many Statements
s s ] s e [ s s J| ot smen | st

Block Join

Criteria Statement

Criteria Type ’ Inner Join

Step 8: Select the Block and Click on Add Statement

e-1Suite Site Welcome wdamon Active Database:  TRAININGDB

Selected Incident: FROG US-MT-BRF-000000

| _Pans | Time | cost

Report Information | Column Builder | | Sort Builder | SQL Viewer Report Title: LIST of AD EMPLOYEES
Criteria Builder Help.
Criteria Blocks:

Criteria Statements:

Description: Container object for a single criteria
1) To add new statement, select existing block in the grid then click Add Statement
Note: Statements can only be added to a block

Note: Blocks can contain many Statements

G s [ s e J s st ]t
Block Join ‘ Criteria Type ‘ Inner Join ‘

Description: Container object for wrapping criterias in ()
1) To add new root block, click Clear Selected, then click Add Block
2) To add nested block, select existing block in the grid then click Add Block

[ petete Criteria

Criteria Statement

() BLOCK

!
©
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Step 9: Use the Criteria Builder to Define Criteria for the Report

1.

2.

Click on Accept

Select the Column for the Criteria
Select the Condition (Usually text value)
Select the Operator (is equal to)

Enter the Target Condition (AD, without quotes)

Criteria Statement Builder

1. SELECT JOIN BY CONDITION

Join As?

Statement Builder Steps

1) Select Join By Condition (AND/OR) if applicable.
2) Select Column.

3) Select Condition (if applicable).

4) Select Operator.

5) Select Target Value (if applicable).

2. SELECT COLUMN (PERSON - PLANS)

DEMOBILIZATION CITY
DEMOBILIZATION DATE

? DEMOBILIZATION STATE

DISPATCH NOTIFIED OF ACTUAL RELEASE
DISPATCH NOTIFIED OF TENTATIVE RELEASE
EMPLOYMENT TYPE 0

ESTIMATED ARRIVAL Tﬁgj

ESTIMATED DATE OF ARRIVAL

FAXNUMBER

FIRST DAY OF WORK

FIRST NAME

FLIGHT TIME

INCIDENT JETPORT

T || INCIDENT NAME

LINCIDENT NUMBER

>

v

3. SELECT CONDITION 4. SELECT OPERATOR 5. SELECT TARGET CONDITION

Select Target Option = @® Inputvalue O Select Another Field

Target Value | AD| o

]

textvalue @ is equal t@

text length not equal to
is empty

is not empty
starts with
ends with
contains

not starts with
not ends with

not contains v

L )
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Step 10: Click on Sort Builder to Specify Sort Options

@B Help LogOut

e-ISuite Site Welcome wdamon Active Database:  TRAININGDB

Selected Incident: FROG US-MT-BRF-000000

Report Information | Column Builder |

Report Title: LIST of AD EMPLOYEES

Criteria Builder Help.

Criteria Blocks: Criteria Statements:

Description: Container object for wrapping criterias in () Description: Container object for a single criteria
1) To add new root block, click Clear Selected, then click Add Block 1) To add new statement, select existing block in the grid then click Add Statement
2)To add nested block, select existing block in the grid then click Add Block Note: Statements can only be added to a block

Note: Blocks can contain many Statements

s s s s | s s | ot ssmen | it

Block Join ‘ Criteria Type ‘ Inner Join ’ Criteria Statement

v ()BLOCK
STATEMENT EMPLOYMENT TYPE is equal to ‘AD"
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Step 11: Select Sort Fields for the Report and Click on View as PDF
to View/Print the Report

e-ISuite Site Welcome wdamon Active Database:  TRAININGDB Help L

Selected Incident: FROG US-MT-BRF-0(

pians | Time | cost

il Report Information | Column Builder | Criteria Builder | | saL viewer Report Title: LIST of AD EMPLOYEES
Sort Builder Steps.

1)Add the columns to sort the report by.
2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns

PAYMENT AGENCY

PHONE NUMBER
NUMBER A NDIN¢

I |reassienmeNT GRS SCENDING

>

Header Sort Order

REMARKS COST
REMARKS PLANS

Il ||rEQuEST cATEGORY
|| ||REQUEST NUMBER ‘_J
|| ||RESOURCE ID

RESOURCE LEVEL
RESOURCE NAME

RETURN METHOD OF TRAVEL

I || rosTerRED [ Toggle Sort
SECTION CODE Z} Up
SECTION DESCRIPTION

SPECIAL INSTRUCTIONS

STATUS

TENTATIVE RELEASE DATE
TENTATIVE RELEASE REMARKS
TENTATIVE RELEASE TIME
TRAINEE

TRAVEL HOURS

TRAVEL METHOD

TRAVEL MINUTES e
UNITID

v

I v ro o [ vow g J]_sveJ|_Conce [ s s I
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Step 12: View or Print the Report from the PDF Reader Application

L rpt1415126446756.pdf - Adobe Reader [folle ==
File Edit View Window Help x
e-ISuite Custom Report Incidents: FROG 11/04/2014 10:40
LIST OF AD EMPLOYEES
REQUEST NUMBER RESOURCE NAME ITEM CODE EMPLOYMENT TYPE
O-4 GERWE, GERI DIvVS AD
0-59 MASON, MELINDA  COMP AD
o127 GRIFFIN, TIME AD
GRETCHEN
Record Count: 3 Page 1of 1
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Step 13: Save the Custom Report and Click on Manage Reports

e-ISuite Site Welcome wdamon Active Database: TRAININGDB

e e W R

Sort Builder Steps.

1)Add the columns to sort the report by.

2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns

ACCRUAL
ACTUAL RELEASE DATE

[»

Header

Sort Orde

| REQUEST NUMBER
|| || ACTUAL RELEASE REMARKS

ACTUAL RELEASE TIME
AGENCY

AGREEMENT NUMBER
AIR TRAVEL TO DISPATCH
AIRLINE

ASSIGN DATE

CHECK IN DATE
CHECKIN TIME
CHECKOUT FORM PRINTED ;J
CONTRACTED =
CONTRACTOR NAME
DEMOBILIZATION CITY
DEMOBILIZATION DATE
DEMOBILIZATION STATE

DISPATCH NOTIFIED OF ACTUAL RELE
DISPATCH NOTIFIED OF TENTATIVE RI
EMPLOYMENT TYPE

ESTIMATED ARRIVAL TIME ° e
ESTIMATED DATE OF ARRIVAL
FAXNUMBER

FIRST DAY OF WORK

LEIRST NAME M

IR 7 ) ot s et J oo J|_swve [ Carcr [ iomge vsers |
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Step 14: The Custom Report is saved as a Private Report with a
Title of LIST OF AD EMPLOYEES

e-ISuite Site Welcome wdamon Active Database:  TRAININGDB

o |- crcen |- voneo || e || con o] we |- s
Time stom

Manage Reports
Add Report | Copy Report | EditReport | RunReport | D

Report Title View Visibility Owner

LIST OF AD EMPLOYEES PERSON - PLANS PRIVATE wdamon
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