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Training Specialist Login

NOTE: Only non-privileged user accounts with a Training Specialist role can
access the Training Specialist area. The user must first select an
Incident/Incident GroupSite Group before selecting the Training Specialist button.

NOTE: For application login information, see the e-ISuite website at
http://famit.nwcg.gov/applications/elSuite. This website also includes general
information about the application, User Guides, Getting Started information,
Quick Reference Cards, and Online Tutorials.

Follow the steps in this section to add an assignment to a Trainee:

1. On the Login screen in the Site system, select a database from the Select
Database drop-down list and enter a valid User Name and Password.

2. Click the Login button.

Database * | HOPEVALLEY v

Xe= Issuﬂ,e User Name * [idoe

- sword * | ssssssssssassses
ite Passwo

Login | Cancel | Recover Account

3. On the Login screen in the Enterprise system, enter a valid User Name
and Password.

4. Click the Login button.
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#

User Name

te.Is uite Password *

Enterprise

Login = Cancel

NOTE: Accessing the Enterprise version of e-ISuite requires a NAP user
account.

5. On the Home page, click the Incidents button.

Welcome to ..-""e-IsSufte

ite

e —

4. On the Incidents screen, select an Incident or an Incident Group and click
the Training button.

Training Specialist Page 4 of 29



X x e . .
=TS22 Training Specialist

IAP

v Check-In ¥ Demob v Time v

Training v Reports
Add Incident |REI@GTERENAGEY

ECT

ncident Name Incident # Start Date Jurisdiction Default '

HOPE_VALLEY
BLUE LAKE US-WA, FIRE - WILDFIRE 02/01/2020 USFS 3452

COWBELL -BCP-017033 FIRE - WILDFIRE 03/30/2017 USFS 3892835
FLAMINGO ROW US-WA-ABDN-389833 FIRE - WILDFIRE 02/01/2020 USFS 2345
GREEN LAKE US-WA-ABDN-2389832 FIRE - WILDFIRE 02/01/2020 USFS

HOPE VALLEY US-WA-ABDN-8978888 FIRE - WILDFIRE 02/01/2020 USFS 1199
HOT VALLEY US-WA-ABDN-3892898 FIRE - WILDFIRE 11/01/2019 USFS 2389
LAKE WOEBEGONE US-WA-ABDN-2839893 FIRE - WILDFIRE 02/01/2020 USFS
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Training Specialist Settings

1. From the Training drop-down menu, select the Training Settings option.

b v | Check-In v Demeob v Time v Cost v IAP v

[Eliio

Incident Name Incident # Event Type Start Date

HOPE_VALLEY
BI LE LAKE US-WA-ABDN-389783 F'RE - WIILDFIRE 02/01/2020 USFS 3

2. Select the Incident Settings tab.

3. When an Incident Group is selected, check the Apply to All Incidents in
Group checkbox to apply the settings to all incidents in the group. To apply
the settings to a single incident in the Incident Group, uncheck the Apply to
All Incidents in Group checkbox and select the appropriate incident from
the Select Incident drop-down list.

NOTE: The Apply to All Incidents in Group checkbox only displays on the
Incident Settings tab when an Incident Group is selected.

4. Select a Complexity from the drop-down list. The following options are
available:

e Type A - Area Command

e Type 1-Type 1 team assigned

e Type 2 - Type 2 team assigned

e Type 3 - Extended attack with multiple resources
e Type 4 - Initial Attack

e Type 5 - Initial Attack with very few resources

e Type 1 (Prescribed Fire) - High

e Type 2 (Prescribed Fire) - Moderate

Type 3 (Prescribed Fire) - Low

5. Enter the Number of Acres.
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6. Check the checkbox next to any of the following Fuel Types to indicate the
fuel type applies to the incident:

e B - Brush Group
e G- Grass Group
e S - Slash Group
e T - Timber Group

7. Click Save to save the Incident Settings.

Training Specialist Settings
Incident Settings | Training Specialist Contact Information = Trainee Priority Program

Apply to All Incidents in Group
Select Incident * | HOPE VALLEY v
Complexity | TYPE 2 v
Acres 13000
Fuel Types ¥ B- BRUSH GROUP
G- GRASS GROUP

S - SLASH GROUP
¥ T-TIMBER GROUP

Save | Cancel | Close

NOTE: All forms and reports will only show the B, G, S or T for the Fuel Type and
not the full description.

8. Select the Training Specialist Contact Information tab.
9. Select a resource from the upper grid.

10. The Active checkbox is automatically checked, which indicates that the
resource is an Active Training Specialist. This will enable their Training
Specialist data to display on forms and reports. To indicate that the Training
Specialist is no longer active, uncheck the Active checkbox.

11. Enter the training specialist's Address, City, State, Zip Code, Phone and
Email.

12. Click the Save button.

13. Selected Training Specialists will display in the lower grid.
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Training Specialist Settings

Incident Settings | Training Specialist Contact Information | Trainee Priority Program

All Resources

ins

0-137 MILLFORD, MEL TNSP TRAINING SPECIALIST [+ WA-ABDM ABERDEEM FIRE DEPARTMENT
CARRY, MIKE 0-136
Active & Zip Code gagar
Address 111 5. 222 E Phane (777) 888-0999

OLYMPIA Email MCARRY@EMAIL COM
State wa, v

Training Specialists

CARRY, MIKE TNSP TRAINING SPECIALIST c WA-ABDN ABERDEEN FIRE DEPARTMENT ™

14. Select the Trainee Priority Programs tab.

15. Enter a Priority Program in the Priority Program field and click Save. The
Priority Programs defined in this area will display in the Priority Programs
drop-down list on the Trainee Data tab. Program titles can be edited, as

needed.

16. To remove a Priority Program from the Priority Programs drop-down list
on the Trainee Data tab, select a Priority Program and click the Delete

button.

17. When the confirmation message displays, select Yes.

NOTE: Once a Priority Program has been selected for a resource, it cannot be
deleted from the list.
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Training Specialist Settings

Incident Settings = Training Specialist Contact Information [ Trainee Priority Program

Priority Program * [NORTHWEST PLANNING AND LOGISTICS PROGRAM

NORTHWEST PLANNING AND LOGISTICS PROGRAM |
NORTHWEST PRIORITY PROGRAM
SOUTH EAST OPERATIONS PROGRAM
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Add a Trainee Assignment

Select a Trainee from the resources grid.

2. The Trainee Assignment field defaults to the item code for the resource's
current assignment. To change the Trainee Assignment, select a different
item code from the drop-down list. The Functional Area is populated with
the Section Code for the selected Item Code.

NOTE: The Trainee Total and Priority Total both display at the top, right of the
screen. To view qualifications for the selected resource, click the View Quals
button. Qualifications must be entered through the check-in process.

3. On the Trainee Data tab, enter the following information:

a. If applicable, select the Initial Assignment checkbox.

b. Enter the Assignment Start Date.

|NOTE: When the assignment is complete, enter an Assignment End Date.

c. If applicable, select the Trainee possess valid Red Card or Agency
Certification Card checkbox.

d. If the training assignment is a Priority Program, check the Priority
Program checkbox and select the Priority Program from the drop-
down list.

e. Identify the Taskbook the trainee is using by selecting one of the
following options:

e Trainee has CURRENT home unit initiated Position Taskbook?

e Trainee has incident issued Taskbook with concurrence of
home unit?

Enter up to three Objectives.
4. Click the Save button to save the trainee assignment.

5. To add Home Unit Contact information for the Trainee:
a. Select a Trainee Assignment in the Trainee Assignment grid.

b. Select the Trainee Data tab.
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c. Enter the following data into the fields under the Home Unit Contact
area on the Trainee Data tab:

e Name

e UnitID
e Address
e City

e State

e Zip Code
e Phone
e Email

d. Click the Save button under the Home Unit Contact area on the
Trainee Data tab.

® AlPersonnel ) Overhead Personnel  Grew Personnel | Equipment Personnel [ Trainees Only ) Exclude Filled ) Exclude DemobReassigned
I‘ SR Assignment Closeout | Data Form | Evaluation Record | Performance Evaluation | Home Unik Letter | Exit Interview
Request Resource Name liern Codemgr 0102 FARADAY, MARK Traines Total: 2 Priority Trainess: 0
Incident Assignment: _INGIE OMMANDER, TYPE1  Traines
.| Tramas Assignment Functional Area COMMAND
0102 FARADAY, MARK ICT1 = ant - I
0-103 CRUTCH, LUCAS DAIC
ICT1 INCIDENT COMMANDER, TYPE 1
0-104 HOLMES, SHERLOCK. SOF1
0-105 COLUMBO, RALPH PIOF
0-105 FLETCHER, JESSICA LOFR
0-107 STOME, OUVER AREP Evaluator Data
0-108 JONES, TOM FsC1 >
Infial Assignment Home Unit Contact
0-108% JONES, DAVEY RESL N
Assignment Start Data * | 04/01/2020 Assignment End Date| mm/dd.yyyy Mame " | BOB SMITH
o110 CARLTON, BOB M
s B o Prorequisites: Unt 1D |WA-ABON | ¥
-11 P GAR 0C
- - = # Trainee possesses valid Red Gard or Agency Cerlifcation Card? Unit Description | ABERDEEN FIRE DEPARTMENT
o1 EOTESAMES Dhca # Priority Program * [ NORTHWEST PLANNING AND | ¥ Address  [222E 115
o113 JONES, NORA fhAn ® Traines has CLRRENT home uni initiated Position Taskbook? City | ABERDEEN
0114 JOHM, ELTON FBAN T concurs i s -
Traines has incidant ssuad Taskbook with concurrsnca of home urit? State WA | ¥ Zip Code 00887
0-115 PRESLEY. ELVIS HRSP clive Aive
3 Objoctive 1| Objecive 1 Phone | agg) 0001111
0116 CONNICE, HARRY GIss Objective 2t
K Objective 2 Objective 2 Emal | BSMITHE@AMAIL COM
0.117 HOLLIDAY, DOC Imss Objective 3 Objecte 3
o118 BAGGINS, BILBO IMET Cance
0-119 BAGGINS, FROCO LSCT
0120 HESTON, CHARLTON SPUL SV, ] SE0R, LN, | e

6. Click the Evaluator Data tab.

NOTE: A Trainee Assignment must first be selected in the Trainee Assignment
grid before attaching an Evaluator to it.
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* AllPersonnel . Overiesd Personnel ) Grew Personnel ) Equipment Personnel L) Trainees Onty ' Exclude Filled L Exciude Demob/Reassigned
|r s {00 Assignment Closeout | Data Form | Evaluation Record | Performance Evaluation | Home Unit Letter | Exit Interview
0102 FARADAY, MARK Traines Total: 2 Priority Trainses: 0
Incident Assignment: INCIDENT COMMANDER, TYPE 1 Trainee -
- Trainee Assignment ICT1 ¥ Functional Area. COMMAND
o FARADAY, MARK [lay] —_— :
0-103 CRUTCH, LUCAS DPIC
P HOLMES, SHERLOCK S0F1 IcT1 INCIDENT COMMANDER, TYPE 1
04105 COLUMBO, RALPH PIOF
0-106 FLETCHER, JESSICA LOFR
o-107 STONE OLIVER AREP raireg Data | Evastor Data
0-108 JONES, TOM psct
0-108 JONES, DAVEY RES :
R0} CARLTOM, BOB simL ’
o0-111 POE, EDGAR DOCL
012 ROLLINS, JAMES DMOB o7 HOLLIDAY, DOC 1155 INCIDENT TECHNOLOGY S c WA-AS ABERDEEN FIRE DEPARTM
o3 JONES, NORA FBAN JAN DAVIS 1GT1 INGIDENT GOMMANDER, T... WAJECN  JEFFERSON GOUNTY FIRE
0114 JOHN, ELTON FBAN
0115 PRESLEY, ELVIS RSP
0-16 CONNICK, HARRY GISS
o7 HOLLIDAY, DO 1155
0-18 BAGGINS, BILBO IMET
0119 BAGGINS, FRODO Lsc1
0-120 HESTON, CHARLTON SPUL
0121 SPEILBERG, STEVEN FACL

a. Follow these steps to add an Evaluator to the Trainee Assignment from the
incident:

i. Click the Add Evaluator button.

ii. Filter the list of resources in the grid, and then select the resource that
will be the evaluator. The Name, Unit ID, Unit Description, Iltem
Code, and Item Description fields are automatically populated with
data from the selected resource and the fields are disabled.

iii. Enter the Address, City, State, Zip Code, Phone and Email for the
evaluator.

iv. Click the Save button to add the resource as an evaluator.
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Add Evaluator

0-116 CONNICK, HARRY GISS c -
0-117 HOLLIDAY, DOC ITSS c
0-118 BAGGINS, BILBO IMET Cc
0-119 BAGGINS, FRODO LSC1 c
0-120 HESTON, CHARLTON SPUL c
o121 SPEILBERG, STEVEN FACL c

A AR BAAARE  AAaarh A -~

Name * |HOLLIDAY, DOC
UnitiD  |WA-ABDN |V
Unit Description  ABERDEEN FIRE DEPARTMENT
ltem Code |ITSS v
Item Description INCIDENT TECHNOLOGY SUPPORT SPECIALIST
Address |111S.222E
City ABERDEEN
State WA v
Zip Code 00887
Phone  \(999) 888-7777
Email  DHOLLIDAY@EAMIL.COM

Save | Add | Close

b. Follow these steps to add a non-incident evaluator to the Trainee
Assignment:

i. Click the Add Evaluator button.

ii. Enter the evaluator's Name, Unit ID, Item Code, Address, City,
State, Zip Code, Phone and Email.

iii. Click the Save button.
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Add Evaluator

0-116 CONNICK, HARRY GISS c 2
o117 HOLLIDAY, DOC ITSS c
0-118 BAGGINS, BILBO IMET c
0O-119 BAGGINS, FRODO LsC1 Cc
0-120 HESTON, CHARLTON SPUL c
o121 SPEILBERG, STEVEN FACL c

NPT WP T PN T Y Y R

b]

Name * |JAN DAVIS
UnitID  /WA-JECN | V¥
Unit Description JEFFERSON COUNTY FIRE DISTRICTS
ltem Code |ICT1 v
Item Description  INCIDENT COMMANDER, TYPE 1
Address 222E 111N
City OLYMPIA
State WA A4
Zip Code 99999
Fhone  (999) 999-9999
Email  JDAVIS@EMAIL.COM

Save | Add | Close

c. To edit the data for an evaulator:

i. Select the evaluator in the Evaluator Data grid and click the Edit
button.

ii. When the Edit Evaulator window opens, make changes to the data.
iii. Click the Save button to save the changes to the data.
d. To delete an evalulator:

i. Select the evaulator in the Evaluator Data grid and click the Delete
button.

ii. When the confirmation message displays, click the Yes button.
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Assignment Closeout

1. Click the Assignment Closeout button to close out the trainee's
assignment.

N/ Assignment Closeout | Data Form | Evaluation Re:
0-102 FARADAY,

Incident Assignment: INCIDENT COMMANDER, TYPE 1 Trainee

Trainee Assignment * |ICT1 ¥ | Functional Area: COMMAND
Trainee Assignment Description
ICTH1 INCIDENT COMMANDER, TYPE 1

Trainee Data Evaluator Data

2. The Assignment Start Date is populated with the date defined on the
Trainee Data tab. Change this date, as needed.

3. The Assignment End Date is populated with the date defined on the
Trainee Data tab. Change this date, as needed.

4. The system automatically calculates the Length of Trainee Assignment
based on the Assignment Start Date and the Assignment End Date.

5. Enter the appropriate PTB Progress.

6. Select one of the following Recommendations from the drop-down list.
The recommendation list includes four options:

e 1- The trainee has successfully performed all tasks in the PTB for the
position. The final evaluator has completed the final evaluator's
verification section and recommended the trainee be considered for
agency certification.

e 2- The tasks have been performed in a satisfactory manner. However,
opportunities were not available for all tasks (or all uncompleted
tasks) to be performed and evaluated on this assignment. An
additional assignment is needed to complete the evaluation.
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3- The trainee did not complete certain tasks in the PTB in a
satisfactory manner and additional training, guidance, or experience
is recommended.

4- The individual is severely deficient in the performance of tasks in
the PTB for the position and additional training, guidance, or
experience is recommended prior to another training assignment.

7. The Complexity field defaults to the Complexity defined on the Training
Specialist Incident Settings tab. If needed, change the Complexity by
selecting one of the following options from the drop-down list.

Type A - Area Command

Type 1 - Type 1 team assigned

Type 2 - Type 2 team assigned

Type 3 - Extended attack with multiple resources
Type 4 - Initial Attack

Type 5 - Initial Attack with very few resources
Type 1 (Prescribed Fire) - High

Type 2 (Prescribed Fire) - Moderate

Type 3 (Prescribed Fire) - Low

8. The Acres field defaults to the Acres entered in the Training Specialist
Settings tab. If needed, change the value in this field. To update the value
in the Acres field on the Training Specialist Settings tab to match the value
in this field, click the Update Default Acres button.

9. The Fuel Types that are checked default to the Fuel Types checked on the
Training Specialist Settings tab. If needed, change the selected Fuel Types
by checking or unchecking the following fuel types:

B — Brush Group
G — Grass Group

S — Slash Group
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e T —Timber Group

10. Enter any remarks in the Remarks box.

NOTE: These Remarks will appear on the Evaluation Record form and the
Home Unit Letter form. Remarks must not exceed 200 characters.

11. Click Save to save the assignment closeout information.

NOTE: Data saved in the Assignment Closeout will not be affected by
subsequent Settings updates.

Assignment Closeout

0-102 FARADAY, MARK ICT1-INCIDENT COMMANDER, TYPE 1

Assignment Start Date | 04/01/2020 Complexity | TYPE 2 v
Assignment End Date | 94/15/2020 Acres 3000 Update Default Acres
Length of Trainee Assignment 15 Fuel Types @ - BRUSH GROUP

PTB Progress |90 L4 - SLASH GROUP

B
G - GRASS GROUP
S
T - TIMBER GROUP

Recommendation |2 v

Remarks
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Training Specialist Reports, Forms,
Labels

There are two ways to print the Data Form, Evaluator Record, Performance
Evaluation, Home Unit Letter and Exit Interview:

1. Select a resource and Trainee Assignment for the resource from the grid.
Click one of the report buttons at the top of the screen. This will print the
report with data for the selected resource's trainee assignment.

v Cost v IAP b L Reports Selected Incident: HOPE VALLEY US-WA-ABDN-8978888
nt Personnel Trainees Only Exclude Filled Exclude Demob/Reassigned
Assignment CIoseoul@Reaord Performance Evaluation | Home Un@
0-102 FARADAY, MARK Trainee Total: 3 Priority Trainees: 1
Incident Assignment: INCIDENT COMMANDER, TYPE 1 Trainee View Quals
Trainee Assignment ICT1 ¥ Functional Area:. COMMAND
ICT1 INCIDENT COMMANDER, TYPE 1

NOTE: If printing a form with the buttons on the Training Specialist Screen and
there are multiple Training Specialists or Evaluators, select the correct name to
print on the form.
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Data Form Example

INCIDENT TRAIMEE DATA FORM

TRAINEE DATA

Traines Hame | PUTRAN, PETURIA | Requests] o-16.51

Tesinas Rem Code | HER

[ mem Cose Description | HELBASE MANAGER, 1 TO § HELUCOPTERS

Section | GPERATIONS | intial Assignenent? | v Agancy | USFS
Uit ID| CR-DEF | Unit ID Desenipton | DESCHUTES MATIGHAL FOREST
Asssgnment Start | 02012016 | Assqgnment End
1. Tegoraen Sornaaiiat valkd Fad Card o ageeey cartfeaten card® L
[2 Traines un CLIRRENT fome unt nitited Possicn Tank Book [
3 Temsbt Pt aiebens b] Tirkh B wei™, COAMCarTarele O Flvser oo [

Pricrity Trmrae? | v

I Pricrity Program | HORTHWEST PRIORITY PROGRAM

HOME URIT CONTACT

P | KIM KERFY
Uinit 1D | ORA305 | Uit iD Descriplion | ASTORLA DISTRICT
Addss | 15 TOWH AGVE
ity | ASTORLA | Simte | OR | Zip| saTTT
Phone [ (333 886-TTT7 | Emai[kmagomaL com
TRAINEE GOALS (Tasks 1o be evaluabed cn thes incadend)
T |START THEFTE
T [ GET TRE O TASHS [OHE
3
TRAINEREVALUATOR DATA
Mame | GARDNER, GEORGE ] Recuests| 01615
Berm Code | HEB1 | heen Code Descripion | HELIBASE MANAGER. & OR MORE
Uit 10| GRLE545 | Uit Desecriplion | THE DALLES UNIT
Address | 321 TRAD
City| THE DALLES State| OR | opfssass
Fhone | (666) 5555884 E-Mad| GEORGEQGMAIL COM
Fecommandation § PTB Progress % |0

INCIDENT DATA (For Trainng Speciakst Use Only)

Inschdeint Mams | BLIC KSXIN Incident Number | OR-ASF 000082
Incient Type | WF Complexty | TveE 2
Acres | 470 Fusl Type | G.T
TRAINING SPECIALIST (For Trasrurg Spaczahst Ukse Only)
Hame | APFLE aumLLLL Agency |USES
Uit ID | OR-ASE \Uinié DescripSion | ROGUE AR ER-SIRKIYOL
Phone | (123) 1234533 E-blai | AMILLLARGMAIL COM

Training Specialist
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INCIDENT TRAINEE DATA FORM
Trares Prgass S vie=t

o W w—t Sperm i g Ui b g
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Evaluator Form Example

EVALUATION RECORD

Ex ' Fpoord @32
Trasrss inforsraaon
[Printsd Farmne | PUTIMAN, PETUNLA
Trairg Position on nckerEvent | HEED - HELIBASE MANAGER, 1 T0 § HELICOPTERS
Home Unistagency | ORLDEF USFS
IHome Lintilgency AddresaPhons | 15 TOWM AGVE ASTORIA, O BETTT [303) S66.TTTT

Evaluaior Infcrmaiion
[Prinbed Mame | 006 15 GARDHER, GECRGE
Evaluaion Posilion on IncidentEvent | HEE T HELBASE MANAGER, & DR MORE HELICOPTERS

Home Unibigency | 0F-5545
Hame LiniiAgeney Addresa/Phone | 313 TRAD THE DALLES, OR 4445 [65E) 5555888

Inestene Bt ot
Wbt Mty | ERLICHGHIN Iciderd Burnessd | DR-RCF 000322
Craraticn Incidant Typs | WF
Fusl Type | G.T Complexity Type| TvPE 2

Evalasics Recommendalion |(inifal only one ine a8 ageropniabe)

D 1. The basks initiabsd and dabed by me on the Qualficabion Recond have been periormed under
SRS IEGN 1 SASAMCICy AN mummmmmﬂmnnpmuu
pesdinn. | have completed the Final Evaluator's Verfication section and moommend the trainss by
consdered for apency cerifcalon

D 2 The easks initiaked and Sabed by me on the Qualfication Recsrd have been Darformed whder my)

SUpENVISIon in & salistacion manner. However, nppuh.nuimmtlmrorﬂtuuw.ll

Wm:wmmwmmm v 2 1
reeded o complete the

D 3 The raines did not complete caran tasks in fe PTH in o eatiefactony manmer and adaitional traning
PEHINCE, OF EXDENENCE | feCommEnded

D 4 The indiwidual i sesensly delcent in T performance of ek in e PTE for The poson and sddtona)
Fraeng . Qudancy, < SrrEnce B MaCOmmmned Dror b Srother Tienng st

(Tl

Evabaatirs e Diane

Evaiors Foslevant Quaifeaion [of spency osrm
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Training Specialist

iy P ot e
P e T pom
1. Hame 2 [Fire: Maseee: s IWuimibesr
PLITMAN, PETUNLL BLUCESEIN § OFLASF 0050
3 Home Ukt [acdness) 4. Location of Fire  (ackiress)
15 TOWH AGVE ASTORLA, OR S8TTT
4. Fire Posshion 6. Do ol 7. hcres Bumed & Fusl Typa(s)
HEBZ . HELBASE MANAGER. 1 | From 0012018 Tox 510 G
8. Evalusion
X AR{IOETIANG Nang AR LR e [ Eec NG
ol
0 - Dedicierst. Do ol fraperd sririrnum recpanernants of the ndhicual staternt
CEFICIENCIES MLIST BE IDENTIFIED IN REMARKS
1+ bl 10 oo, Waats Sarrey OF et of ths recuensmenits of the ndnidual slenrnt
IDENTIFY INPROVEMENT HEEDED IN REMARKS
2+ Satwdaciory. Eep rroets all nevy o the iIndieicual slarment
3. Superor. Employes consistently eoceseds the parformance regurements
Fating Faciors Hel Lrey Camp Ot [ Spmetty) |
oflelz2lajafrfjajajaofajz]alofa)2]a
Fracnnbinigpe: ol sy ot
Ao chain gk
Decrmdng uraier siress
Inifafive
[= i o perscrnel wetlse
i FeCesaany SILIpMent and sppies.
Physical abddty for the b
Tty
e (zoecty]
10. Rsmnarks
10 Empioyes  (sgradire]  Thes rasng hae beer disousssd weih me 12 Dusie
13. Rale By [spnsiure) 4. Mome Unit {address) ¥5. Posifion of Fies 16. Dl
RS HER1
ESC-225 WF (114} MFES D057

Training Specialist
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Home Unit Letter

HOME UNIT LETTER

To| KM KERRY OR-5205 |  Dese|oxpacoe
Tranes M | PUTMAN, PETURRS
Trmines Pesition | HES? - HELIBASE MANAGER, 1 TO 5 HELIODFTERS

Inckdent Nasw | BUCKSION Inicident Mumber | ORLAELF.000082
Incident Typa | W Aores | 570
Fusd Type | G.T Complesity | TVPE 2

The enciossd fraining forms: ane the reconds of T raining assignment. The recommendations given ans hose of

the Training Speciaiist that was assigned fo the incident, with input from the franes and the coachevalusior of the
posiition It 1% B fegdreindity of S Rafrel UL B Gfrbure T Addmgneran . rogrty cradited Sl the ireSatualy
Cousirfabion Feoond is updated, per agency Certficalion standards.

Thet recomrssncdaion for e s

I:I 1. Thee trames Fas gucoe Mm-m;mmmhhm T Finasl Evaluator has
ooerplened the Final Evalusions Vel v S Bl Pesnoe the traree be conssdered for

ey eoitifs alon

Thes ikt P Doty periorered in & SaBalaciny marned, Howsver, Gppoiunities were nol svadabls tor
ﬂtﬂllwﬂmﬂcﬂlﬂh*hhm evanaied on e assgnment. An addiional
asigrmend | nesded 10 complele Ty

Thee: riiness: i st compieds carnn taaks in P FTB in & salsinoiony mannsr and Sadional traiming,
PAdanGe, OF ATpATETOE IS recammanded

A Thes indivdual s servevely delicient in the peformance of kasks in the PTE for e poasfion snd sddtonal
Franang (uadtrog Of SEpeTEnon o recoTTencied (R I Ao ity assiprmant

ENE

H additional raining O irirwess expenence §s indkcated, efiorts should be made by the home unit 10 roside addSonal

bairing
Tranang Spaciaied [sgnaturse )
Training Specialist| APPLE, aMLLIA Agency | USFS | wneio| onssr
Ernal| AMILLIAGGMAIL COM Prone [ (123 1234533
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Exit Interview

Incidant Trames EXit Intenaiew
RSN | O RSP D000y

Trames:] PUTIAAH, PETUNLA [ Trainee Positiond HEEZ
RFHER, ECRGE

Tramer Tvaluator:

Training Specislist:| AFPLE AMLLLA

1. I thes your first assignment in fhis position? ¥ N

2 D i el piou Bt o s dnbiigrnent T (Exglain)

3 Were your ienng goals accompisedT Y N (ff no, eoxplain)

4. ould you prefier another tranes asssgrment ! i M

5. Comments regarding your imineriewiuair. {Assistance, Abiity, Knowlsdpe of posion, etc |

E. D o feel iU oould perionm o Bl poaion f e T [ M

T, Do s Triwnesd oftly B Lk o s’ Posatent T ¥ f 1]

[ 5 O you rmceve o il peert auaton ¥ N
— e
Traines [agratse)

e RN [ gt )

THER 4

2. To print blank forms and labels, select the Reports button from the main
toolbar. Then click the Training Specialist Reports button.

The following reports are available on the Training Specialist Reports page:

e Training Assignments List

¢ Incident Training Summary

The following blank forms are available on the Training Specialist Reports

page:
e Data Form

e FEvaluator Form

e Performance Evaluation

Training Specialist
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e Home Unit Letter
e Exit Interview

The following labels are available on the Training Specialist Reports page:
e Home Unit Contact Labels

Incidents v Check-In v Demob v Time “ Cost v IAP * Training v Reports Selected Incident: HOPE VALLEY US-WA-ABDN-B8978888

Plans Reports  Time Reports  Cost Reports [, - U 70HH custom Reports

Incident Reports

[ Training Assignments List

Incident Training Summary Report Sorts
Blank Forms
Data Form Available Selected
Evaluator Form Request# Resaurce Naime

Item Code
Performance Evaluation

Unit ID ©
Home Unit Letter oo =
Exit Interview Agency o

Labels Status
Home Unit Contact Labels Assignment Start Date @

Assignment End Date

PreviewiPrint Export to Excel

Printing the Incident Training Assignments List
1. Click the Training Assignments List button.

2. Select the applicable sorts from the Available list and shuttle them to the
Selected list.

3. Click the Preview/Print button to preview or print the report.

4. Click the Export to Excel button to open the report in Excel.

INCIDENT TRAINING ASSIGNMENTS LIST

BUCKSHIN
Trairing Specialist| APPLE, ANILLIA Agency| USFS | lellul OR-RSF
P | [123) 1234533 Erasl | AMILLLAGGMAIL COM
Training Specialist | RANDALL, RAND'Y Agency| UsFs [m-]cun-nsr
Phee | (123) 1234533 Emsl| FRANDY @GMAIL COM
Traines Req.s | B0 | nagmi st | AsgmiEmd | Agency | Mot Traines | Evaluator Racom | pro s Section
:P‘.H-F:Hl FEDNLA, D162 | MEDL Leeiflir bl [extaatr e ] LISFS OR-MHF KENKDE 2 k1 LOGIETICS
iEFIKE_ GEORGE 1635 LOFR OF01A06 [ttt LSFs ORLOEF [CLAY COVILLE 2 B0 COAMAND
!.J.':KS-".'N JOHH -16.14 SOFR 0012016 | OSOS0Ns USFE OR-DEF PETER PETROCK 2 40 COWMAND
| F— P P - R [ [ SRS [ ——— - —— -
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Printing the Incident Training Summary

1.
2.
3.
4.

Click the Incident Training Summary button.
Enter the Start Date to include in the report.
Enter the End Date to include in the report.

Click the Preview/Print button to preview or print the report. The report will
be in .PDF format.

NOTE: The report will print all active Training Specialists in the header. To print
only current Training specialists, return to Settings, Training Specialist Contact
Information tab and uncheck any inactive Training Specialists.
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INCIDENT TRAINING SUMMARY

(NEVERFIREZ | OR-5005-234523)
021S2016-031472016

Training Specialist| GREEN, HANK Agency | USFS | Unit I IGR-S-UUS
Fhione Email
Training Specialist| SKELTON, RED Agency |USFS | UHBIGR-S-UM-
Phone Email
Humber of Trainees per Section and Agency
Agency Command | Operations Plans Logistics Finance External Total
BLM o 1 0 0 0 0
USFS 0 F 1 [+ [+] 1]
Total Q 3 1 [ 0 0

Priority Program Resource Counts
NORTHWEST PLANMING AND LOGISTICS
NORTHWEST PRIORITY PROGRAM
SOUTHEAST OPERATIONS PROGRAM

Trainees Assigned on the Incident

1

3

4
Incident Personnel Ordered as Trainees I 3 I

b | = f =

Example: Engine, Helioopler, Handores Modules
G Indrdudl Mesourcss reassigred on ncedent
for training opportunity

HUMBER OF TRANEES WITH THE FOLLOWING BATINGS

1 1. The traines has successfully parformad all tasks in the PTB for the position. The Final Evaluator has

completed the Final Evaluator's Verification section and recommended the trainee be considered for agency

certificabion

1 2 The tasks have been perdormed in a satisfactory manner. However, opportunities were not available for all
tasks (or all uncompleted tasks) 1o be periormed and evalualed on this assgnment. An additional assegnment
is needed to complate the evaluation

0 3 The trainee did not complete cerain tasks in the PTB in a satisfactory manner and additional training,
guidance, of expénience is recommended.

0 4. The individual is severely deficient in the performance of tasks in the PTB for the positicn and additicnal
trasning. guidance, of experisncs is récommendsd phor 1o another training assignment

Remarks

Printing Home Unit Contact Labels
1. Click the Home Unit Contact Labels.

2. To select all Home Unit Contacts, click the Select All button. To select
multiple Home Unit Contacts, use the Shift or Ctrl keys.

3. Click the Preview/Print button to preview and then print the labels on
Avery 5160 label sheets.
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4. Click the Export to Excel button to export the labels to Excel.

INOTE: Extremely long Unit Descriptions may be truncated on the label.
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Index
A T
Assignment, 15 Training Specialist Settings, 6
Training Task
R Add, 10
Reports

Training Specialist, 18
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