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Training Specialist Login

NOTE: Only non-privileged user accounts with a Training Specialist role can
access the Training Specialist area. The user must first select an
Incident/Incident Group before selecting the Training Specialist button.

NOTE: For application login information, see the e-ISuite website at
http://famit.nwcg.gov/applications/elSuite. This website also includes general
information about the application, User Guides, Getting Started information,
Quick Reference Cards, and Online Tutorials.

Follow the steps in this section to add an assignment to a Trainee.

1. Inthe Site system, select a database from the Select Database drop-down
list on the Login page.

2. Enter a valid User Name and Password and click the Login button.

€ == Login

Select Database :é:I DATABASE1 ['I

rfe-ISuite UserName: w[usemame |

Site Password s | *resssssxsas

I Login Il Cancel H RecoverAccount]

IAccessing the Enterprise version of e-ISuite requires a NAP user account.

3. On the Home page, click the Incidents button.
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= |Suite Site Welcome talisen Active Database:  NEVERFIRE

[ o -] s

Incident Hame Incident # Event Type Start Date Jurisdiction Default

Accounting
| 1 |
¥ SME_GROUP

NEWERFIRE2 US-0R-5005-234523 FIRE - WILDFIRE 0ZM52016 USFS 9532 FED

5. Select the Training button.

e-lSuite Site Welrnme tallison Active Database: NEWVERFIRE

] e |- s
ERE

" Incident Name | Incident # Event Type Start Date Jurisdi
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Training Specialist Settings

1. From the Training drop-down menu, select the Training Settings option.

O Equ Training Settings

2. Select the Incident Settings tab.

3. When an Incident Group is selected, check the Apply to All Incidents in
Group checkbox to apply the settings to all incidents in the group. To apply
the settings to a single incident in the Incident Group, uncheck the Apply to
All Incidents in Group checkbox and select the appropriate incident from
the Select Incident drop-down list.

4. Select a Complexity from the drop-down list. The following options are
available:

Type A - Area Command
e Type 1 - Type 1 team assigned
e Type 2 - Type 2 team assigned
e Type 3 - Extended attack with multiple resources
e Type 4 - Initial Attack
e Type 5 - Initial Attack with very few resources
e Type 1 (Prescribed Fire) - High
e Type 2 (Prescribed Fire) - Moderate
e Type 3 (Prescribed Fire) - Low
5. Enter the Number of Acres.

6. Select any of the following fuel types from the Available Fuel Types list by
moving the fuel type to the Selected Fuel Types list.

e G - Grass Group
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e B - Brush Group

e T - Timber Group
e S - Slash Group

7. Click Save to save the Incident Settings.

Avaslable Fuel Types Selected Fuel Types

[a-0rass crowP © - BRUSH GROUP
|- sLas oroup o
? L)

()

‘ T . THMR GROUP

|

NOTE: All forms and reports will only show the B, G, S or T for the Fuel Type and
not the full description.

8. Select the Training Specialist Contact Information tab.
9. Select a resource from the upper grid.

10. The Active checkbox is automatically checked, which indicates that the
resource is an Active Training Specialist. This will enable their Training
Specialist data to display on forms and reports. To indicate that the Training
Specialist is no longer active, uncheck the Active checkbox.

11. Enter the Address, City, State, Zip Code, Phone and Email.
12. Click the Save button.

13. Selected Training Specialists will display in the lower grid.

Training Specialist Page 6 of 26



= XSS Training Specialist

o | WILSON, JEROMY TRD  TASX FORCE LEATER T ORUME LMATELA NATICHAL FOREST
| o0e BURNS. STEVE THEP  TESWACAL SPECIALIST ’ ORASF  ROOUE AIVER-SISsIYOU NATIORAL FORE
o118 SERGSTROM, ROY TSP  TECHMICAL SPECIALIST 7 QAR  ROGUE AIVERSISKIYOU NATIONAL FORE|
o DONALD. DONETT TGP TRAINING SPECIALIST < ORABME T HOGO NATIGHAL FOREST

DOMALD, DONETT . 029

Active .ﬁ <% Cade e
Aoz [1z20meisT Prooe | (123} 1334458
Sty 820 Emall | DOMGOMAL COM |

Sisce 3:5-1

| Sea ] | Cancel | ‘ Cuw || Owlete |
Request Resowrce Name e tem Descrigbon | Statun| Unit 1D Uit Descopbon Active
Nuenber Code |
| . : i .
T AU i T I I | F—
[M RANDALL. RAMDY TRSP TRAMNG SPFECIALIST c CARSF ROGUE RIVERSISMIVOU NATIONAL “ I
o-21 APPLE. AMILLIA TNSE TRANING SPECIALIST c ORASF AOOLE RIVER.SISKIYOU RATIONAL g

14. Select the Trainee Priority Programs tab.

15. Enter a Priority Program in the Priority Program field and click Save. The
Priority Programs defined in this area will display in the Priority Programs
drop-down list on the Trainee Data tab. Program titles can be edited as
needed.

16. To remove a Priority Program from the Priority Programs drop-down list on
the Trainee Data tab, select a Priority Program and click the Delete button.
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Incident Settings | Training Specialist Contact Information |

Priority Program + | SOUTHEAST OPERATIONS PROGRAM |
| save || cancet || ciear || Delete |
Priority Program

MHMEST H.Nm NI) LOGBmS mocam
NORTHWEST PRIORITY PROGRAM
SOUTH EAST OPERATIONS PROGRAM

Add a Trainee Assignment

1. Filter the grid by All Personnel, Overhead Personnel, Aircraft
Personnel, Crew Personnel or Equipment Personnel by selecting the
corresponding radio button at the top of the window.

2. Select a Trainee from the resources grid.

3. The Trainee Assignment field defaults to the item code for the resource's
current assignment. To change the Trainee Assignment, select a different
item code from the drop-down list. The Functional Area is populated with
the Section Code for the selected Item Code.

-- —— T Ty 2: Saven T 4 Praety i 1

! '-‘ ol l et pmgemans  ALLS  LIWERT) PARRGENCT DR TR CMER T W U |
iy e R ' I St
"IT . o = —ad | S b enqp— | egm
F" T e T LT, LA T IO, A
I SSPpTI " ' -
b . e - |
| i - e {
F W el }t- = - | FAres siige— P —
v zen = w8 || rg— D 15 Memge D D =T
P e L =3 Y | -
e v ™ = L T 300anares 0 s (o w g, Contbomer Lol ® iett s CLESDIT rpen . wmen Cncoms Tntmess:
P e e RS ] . R e ]
e bemmn aocee - - |
e e I s
Copnad TS
Dt | B
L 4
- tobn
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NOTE: The Trainee Total and Priority Total both display at the top, right of the
screen. To view qualifications for the selected resource, click the View Quals
button. Qualifications must be entered through the check-in process.

31 DOE, JOMN franee Tozal 4 Promy Transes 3

‘noident Assignment:  AEMF - ADVANCED ENERGENCY MERCAL TECHNICKHN FIRELINE - Verw Uambe

o il Assigrenant Mo ek Contact

4. Onthe Trainee Data tab, enter the following information:

o If applicable, select the Initial Assignment checkbox.
e Enter the Assignment Start Date.

NOTE: When the assignment is complete, enter an Assignment End Date.

o |If applicable, select the Trainee possess valid Red Card or Agency
Certification Card checkbox.

¢ |If the training assignment is a Priority Program, check the Priority
Program checkbox and select the Priority Program from the drop-
down list.

¢ Identify the Taskbook the trainee is using by selecting one of the
following options:

e Trainee has CURRENT home unit initiated Position Taskbook

e Trainee has incident issued Taskbook with concurrence of
home unit.

Enter up to three Objectives.
5. Click the Save button to save the trainee assignment.
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f— [N e | puiag Aoy | 191 SMITH, JOHN Tramee Tolst 1 Frionty Trnees

| — |

| Incisent Assignment:  LVS - DIGSIONGROUP SUPERMSOR | Vo Gt |
— - Ll “Tranee Assignment | 02c2

Tramsee Asmgemert Descrizten
Vibey TRTRETURLL MGTEE TN SR CalNY
r uosgs fuog

st b

| asmn Dt | tooraiie naw |

Hare Ul Comect

|
l
l
l
l
|
l
'

B s oo oo

6. To enter the Home Unit Contact information for the Trainee, click the Home
Unit button and enter the Home Unit Contact's Name, Unit ID, Address,
City, State, Zip Code, Phone and Email.

| Hame Ul Canta -
N FRED NERTT,
Uneic ORS00
tDesorptan
Address | S Z2E
Ch | FORILAND &
tal oR |
: 003 |
hon mn 1"
Eman VETZ QEWAL. oM

2. Click the Evaluator Data tab.

NOTE: A Trainee Assignment must first be selected in the Trainee Assignment
grid before attaching an Evaluator to it.

¢ Follow these steps to add an Evaluator to the Trainee Assignment from the
incident:

e Click the Add Evaluator from Incident button.

o Filter the list of resources in the grid, and then select the resource that
will be the evaluator.

e Enter the Address, City, State, Zip Code, Phone and Email for the
evaluator.
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e Click the Save button to add the resource as an evaluator.

Add Evaluator From Incident

UnitID

ltem Code TIME

Unit Description A BERCERN FIRE DERA RTMBNT

Item Description TIME UNT LEACER

Address [ 11N 222 W

City | ABERDERN

State _.|

RO |
Zip Code ]99999 1

Phone  [(333) 333-3333J

Email | APARSONS@EMAILCOM

save || cancel |

Request Number Resource Name Item Code | Status
7 | F
/ 0-4 WHITMAN, WALT CART Cc A
Z5
‘ oy e / 0-5 NESBITT, JAMES SUBD c [
ol 0O-6 PARSONS, ALAN TIME C
\ ¥ A Non e
07 SMTIH, JOHN GEOG C
0-8 HARRISON, WOODY BABI c ?
Name ALAN

¢ Follow these steps to add a non-incident evaluator to the Trainee

Assignment:

e Click the Add Non-Incident Evaluator button.

e Enter the evaluator's Name, Unit ID, Item Code, Address, City,

State, Zip Code, Phone and Email.

e Click the Save button.

Training Specialist
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O DOE. JOMN

Incident Assignment REAN - ADVANCE MWERDEN

<M

11 anew AL apmment (o ad 1 glnm
Name «| GEDRGE RANDOLPH
- Untio [ ouamo |+
/1 Unit Descnglion § TEPLANT

| Treviw Owte ]i“.(m‘ / I

Sl | samimos froen bx bt Al Mows x st Lelsbaston

ftamCode | ABAF | =
fem Descnphbon 8 A_ FEFCENLY B LTEOHX)
AB¥esES 2238 333w
g 1 M- Sevomice Name C'_! FORTLAND
e (o8 ig)
ZipCode | 99399
Phone |(332)889-2222
Emal | GRANDOLFHGEMAL 00N

B I [

Incident and Non-Incident Evaluator information will display in the Evaluator grid:

Reqient Mambe Reacisie Name e Cacm e Descrgton Sanan [T ) ) et Descrgrbon

| 1 | | i 1 | |
&1 DEEF wan ™ FREFENTES TV Y C RS NOSTWASET OREOON ARE A

Assignment Closeout

1. Click the Assignment Closeout button to close out the trainee's
assignment.

- Dats Fom | Evaluabion Record | Perdormance Exakiagon | Home UnLetier | Extinwrvew |i

nee Total: 1 Pricrity Trainees: 0

View Quas | |

P 2 i A AN MQWM<WQ“M

2. The Assignment Start Date is populated with the date defined on the
Trainee Data tab. Change this date, as needed.

3. The Assignment End Date is populated with the date defined on the
Trainee Data tab. Change this date, as needed.
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4. The system automatically calculates the Length of Trainee Assignment
based on the Assignment Start Date and the Assignment End Date.

5. Enter the appropriate PTB Progress.

6. Select one of the following Recommendations from the drop-down list.
The recommendation list includes four options:

e 1- The trainee has successfully performed all tasks in the PTB for the
position. The final evaluator has completed the final evaluator's
verification section and recommended the trainee be considered for
agency certification.

e 2- The tasks have been performed in a satisfactory manner. However,
opportunities were not available for all tasks (or all uncompleted
tasks) to be performed and evaluated on this assignment. An
additional assignment is needed to complete the evaluation.

e 3- The trainee did not complete certain tasks in the PTB in a
satisfactory manner and additional training, guidance, or experience
is recommended.

¢ 4- The individual is severely deficient in the performance of tasks in
the PTB for the position and additional training, guidance, or
experience is recommended prior to another training assignment.

7. The Complexity field defaults to the Complexity defined on the Training

Specialist Incident Settings tab. If needed, change the Complexity by
selecting one of the following options from the drop-down list.

e Type A - Area Command

e Type 1-Type 1team assigned

e Type 2 - Type 2 team assigned

e Type 3 - Extended attack with multiple resources
e Type 4 - Initial Attack

e Type 5 - Initial Attack with very few resources

e Type 1 (Prescribed Fire) - High

e Type 2 (Prescribed Fire) - Moderate
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e Type 3 (Prescribed Fire) - Low

8. The Acres field defaults to the Acres entered in the Training Specialist
Settings tab. If needed, change the value in this field. To update the value
in the Acres field on the Training Specialist Settings tab to match the value
in this field, click the Update Default Acres button.

9. The Selected Fuel Types default to the Fuel Types selected on the
Training Specialist Settings tab. If needed, change the selected Fuel Types
by adding or removing the following fuel types from the Selected Fuel
Types field:

e G — Grass Group
e B — Brush Group
e T —Timber Group
e S - Slash Group
10. Enter any remarks in the Remarks box.

NOTE: These Remarks will appear on the Evaluation Record form and the
Home Unit Letter form. Remarks should not exceed 200 characters.

11. Click Save to save the assignment closeout information.

NOTE: Data saved in the Assignment Closeout will not be affected by
subsequent Settings updates.
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> SATH. JOMN
Incident Assignment v e

01 SMITH JOHN OSC3J - OPERATIONS SECTION CHIEF TYPE 2

Assignmert Ssart Date | 07/152298 F] Recommesdoton |2 -

Camplexty T™YPE2 -

AsspimertEnaOate 077302095 | i)
Lengin of Tramaee Assignment Aces | 25000 L Update Defeult Acres
FT3 Progress !n ol

Avallabie Fuel Types Selected Fuel Types }
T- THEER OROUP © || s -sLasH oRoUP ‘

o B - BRUSH GROUF

.:) G - GRASS GROUP

@

Remarks

e BT

Training Specialist Reports, Forms, Labels

There are two ways to print the Data Form, Evaluator Record, Performance
Evaluation, Home Unit Letter and Exit Interview:

1. Select a resource and Trainee Assignment for the resource from the grid.
Click one of the report buttons at the top of the screen. This will print the
report with data for the selected resource's trainee assignment.

------------------- ——— T e e we———

Data Form | Evaluation Record | Pedommance Evaluation | Home UnitLeser | Extiniendew

SIgnme

NOTE: When printing an Evaluation Record from the Trainee Assignment
screen, select the appropriate Evaluator, if there are multiple evaluators. Enter
an Evaluator Record Number, as needed.

When printing a Data Form, Home Unit Letter, or an Exit Interview form and

there are multiple, active training specialists, select a Training Specialist to print
on the form.
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If Page 2 of the Data Form is not needed, choose a print option to print only Page
1 of the form.

Data Form Example

INCIDENT TRAINEE DATA FORM
TRAINEE DATA
Tralose Name | FUTMAN, PETUNIA | Requesta] 014 51
Teainee Bem Code | HEB2 [ Mem Code Descripion | HELIBASE MANAGER, 1 TO $ HEUCOPTERS
Secton | OPERATIONS | Tt Az [v Agency | USFS
Unit 10| OR-DEF | Unt ID Deserigtion | DESCHUTES NATIONAL FOREST
Start | 03012016 qr End
1. Traras possensas vakd fad Card o sgency conficston cand? Y
12 Teamas Mt CURRENT homa unt ntisted Positen Yask Book” NO
2 Tranes Nas noioent #3ced Tash Book with congumence of home unt? NO
Prcety Tranee? | ¥ | Prionty Program | NORTHWEST PRIORIT ¥ PROGRAM
HOME UNIT CONTACT
Name | XIM KERRY
Unit 1D | OR-520S | UntID Descriphon [ ASTORIA DISTRICT
Addrets | 15 TOWN AGVE
City| ASTORIA | State | OR | Zip| 98777
Phone | (333) 865-7777 | EMaKMgGMAL COM
TRAlNEE GOALS (Tasks 10 be evaluated on thes ncident)
ITARYTREDTE
T [ CET YRE " YASKS DONE
3
TRAINER/EVALUATOR DATA
Name | GARDNER. GEGRGE ] Recueste[ 01615 j
ferm Code | HEB1 | e Code Descrigtion | MELIBASE MANAGER, & OR MORE
Unit 10| OR-5545 1 Uit Descripion | THE DALLES UNIT
Addrees | 333 TRAD
Oty | THE DALLES State| OR | 2ip| aas
Phooe | 1668) 55558838 £ | com
Recomerendation § PTB Progress % |0
INCIDENT DATA (For Traiung Speciakst Use Only)
Incident Name | BUCKSKIN Incident Numbee | OR-85F 000382
Incident Type | WF Complexty | TYPE 2
Acrea | 570 Fusl 6.
TRAINING SPECIALIST (For Trauning Specialist Use Only)
Nome | APPLE. AMILLIA Ageocy |USES
Usit 10| OR-ASF Uit € ROGUE RIVER-SISKIYOU
Phone | (123) 1234533 E-Mal | AMILLIAGGMAIL COM
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INCIDENT TRAINEE DATA FORM
Traree Pragrss Ao vews
DaATE TeE COMMENTS
--------- Veme
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Evaluator Form Example

EVALUATION RECORD

Evaluation Record # _2

“Training Specialist

Tranee Informaton

Printed Name | PUTMAN. PETUNIA

Tranee Posiion on IncdertEvent | HERD - HELIBASE MANAGER, 1 TO 5 HELICOPTERS

Home Unitagency | OR.LDEF USFS

Home Unitidgency Addrosa/Fhone | 15 TOWN AGVE ASTORIA, OR GETTY (343) 8867777

Evauator indormation

Prirted Name | O-16.15 GARDNER, GECRGE

Evalostor Poslion on IncdentEvert | HEB1 HELBASE MANAGER, & OR MORE HELICCPTERS

Home UntiAgency | OR-9545

Home Untiagency ve| 303 TRAD THE DALLES, OR 94245 {666) 5553688
INCSertEvent Informaton
Inckiont Nawre | BUCKSION Tncident Number | OR.RSF000322
Owration incident Type | WF
Fuet Typa | G T Complexsty Type| TYPE 2

Evalaator's Recommendation (indal only one ine 38 agpeopniate)

The tasks intiaied and dated by me on the Qualficabion Record have been performed under
SUSEVISION 1N & SNy Manter mmmmmuwnnmuu
PostIon lmmnrwﬁw-vmmmwnwu
for agency

The tashs initialed and dated Ly me oo the Qualficabion Record have been Derformed wrder

SuDerviaion In a manner. However, opportunises were not avadable for alt tasks (or o
ncomgieted taaks) 10 be performed ovalasted on Bs 3 4 o L
needed evaluation

The Tdnee 3d not compiete cortan tagks n e PTE In 2 sadsfactony manner and adational traming
o k3

v

The naidul is severely defoent in B perfoomance of tasis in the PTB for the postion and

FANNg, GHAANCE, O DNt IS 1CONTIEndnd prior 10 another SaNng dssignment,

Evaiuator's Resevant O {or agancy

Training Specialist
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Performance Evaluation

JeT et I e DO SACSOT Lt T St et B e RII0G R 3a Ieveeed e
mun*x-m

1. Nare

2 Fire Name and Number
BUCKSKIN [ ORLRSF.000M2

Irome Unt  [acawas)

15 TOWN AGVE ASTORIA, OR 88777

4 Locaton of Fyre (acddwan)

S Fee Poston 4. Date of Assagrvment 7. Acres Bumed & Fues Typais)
HERD - HEUSASE MANAGER 1 | From 03012016 To 570 GT
8 ) 5 :
X ancer mog ] roper ©ach category each 1atng
0« Deficiert. Dons NSt Meat Seem reguir of the

DEFICIENCIES MUST BE IDENTIFED IN REMARKS
1+ Noeds 10 Frprove. Meets sormm O mnost of the requirermients of the ndhvidul slerment
IDENTIFY INPROVENENT NEEDED IN REMARKS

2 - Satntaciory 6 yoo meets ol requr ol he ehoenont
3 - Scpecor £ ¥ s he QU

Rasng Factors Hot Line Cavo Cer {Spachy) |

glej2]sjolt2isjof1l2i3jlol*j2]3
e of e K0
W
Daciaons under stress
tatve
Conmedernation for personned weltye
OOt necesary SUpment and supples
Phigsical obaty %o the b
Sadety
| e (zpechy)
10. Remarks
1L Empioyee agnedon!  Ths rating has been GScussed with me 12 Date
13 Rate By (mgratier) 14 Mome Untt (aoch ey 5. Postion of Fiee 16 Date
O 5 HEDY

ISC.225WF (\4)

NFES Q01576

Training Specialist
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Home Unit Letter

HOME UNIT LETTER

To| KM KERRY OR-S0S |  Deefovoeote
Traiose Nasvw | PUTMAN, PETUSEA
Temnoe Pooition | HERD - HELIBASE MANAGER, 1 TO 5 HELICOPTERS

Inckert Namme | BUCKSION Incident Mamber | ORRSF.000082
Incadect Typa | WF Acrea| £70
Fuel Type | G T Compiety | TYPE 2

The eccicsed franng forms are the records of he taiwng assignment. The recommendations given are those of

E] 1. The trainee has successhully performmed all tasks In the PTD for the postion. The Final Evaluaton has
compieted the Fnal Evaluaior's Vet secton and the tanee be conadersd e

agency cerificaton

mmmwmnnmmmmmmmu

o Laks (or af uncompieted tashka) 1o be p and d on e 7

antigrment

L]

PAdance, or expanence i
4 The ndiidual 1 seversly defloent In the pedormance of tashs in the PTE for the posion and addoonal
acing, Qudance. assigrment

D 3 The ranee Gid not complete certan tasks in e PTE in & satisfaciory marner and 3a8cnal traiming,
recommended
D Of EDErance I8 rComMended pAcr 10 SOl Faing

1f 233tonad raining of tranee expenence |3 Indicated, efiors should be made by the home Uit 10 provide addtional
Yang asigrments

Tranwrg Specatet (sgnatise)

Trokeng Spectalist | APPLE. AMKLIA agency | USFS | uno]orAsE
Emak| AMLLIAGGMAIL COM Phone | (123) 1234533
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Exit Interview

incidont Trainee Exit Interview
BUCHSION | OR-RSF 00054y

Trawee!

PUTMAN. PETUNIA

[ Trainee Posinon| HEB2

Tramer Cvalaator:

GAPDHER, GECRGE

i| APPLE. AMILLIA

oo

1. s s your Best assignment N s position?

2 Do you ool you berwfited Som P assigrmment? (Exgiae)

3. Were your tarwng Qools Decomplaied?

N Of no, expian)

4 Woukd you prefer ancther tranee aossgrment®

N

Y
S Comments regaeding your tranerfevaiusior. (Assistance Ay Knowledpe of postion, etc |

5. D0 you feel you 00uld Derfonm in DS DOGBON # Basoned”?

7 O3 your Traner contty he Sashs 1 your Posscn Tashbook ?

5 O3 you feceive a final perfonmance evalaon ?

Trance (gratre)

TranecEvaumor (Sonaiae

mER4

2. To print reports, blank forms and labels, select the Reports button from the
main toolbar. Then click the Training Specialist Reports button.

The following reports are available on the Training Specialist Reports page:

e Training Assignments List

¢ Incident Training Summary

The following blank forms are available on the Training Specialist Reports

page:

e Data Form

e Evaluator Form

e Performance Evaluation

Training Specialist
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e Home Unit Letter

e Exit Interview

The following labels are available on the Training Specialist Reports page:
e Home Unit Contact Labels

e-{Suite Site Welcome talison . Active Database:. NEVERFIRE
| Training SpecialiSt Reports Custom Reports
Incident Reports Trainee Assignments List
E— Report Sorts
[ Incident Training Summary |
Available Selected
Blank Forms
[ Data Form | Request# Resource Name
[ Evaluator Form ] amCGode
[ Performance Evaluation | - ©
- Agency
[ Home Unit Letter | o
Status
| Exit Interview | 2
Assignment Start Date @
Labels
Assignment End Date
| Home UnitContactLabels |

| PreviewPrint | [ Exportto Excel |

Printing the Incident Training Assignments List
1. Click the Training Assignments List button.

2. Select the applicable sorts from the Available list and shuttle them to the
Selected list.

3. Click the Preview/Print button to preview or print the report.

4. Click the Export to Excel button to open the report in Excel.
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INCIDENT TRAINING ASSIGNMENTS LIST

BUCKSKIN
Trawng Speciabst| APPLE, AMILLIA Agency| USFS [ umlle.lRRSF
Phone | (123) 1234533 Email | AMILLIAQGMAIL COM
Traning Speciaist| RANDALL. RANDY Ageocy| USFS [ Unei[oRRsF
Phoow | (123) 1234533 Emadl| RANDY@GMAR COM
Tramee Req. ¥ l vt | Asgmt Seart | Asgmt End '3’: Trainer | Evauatioc “‘f;"‘ e Sechon
FILBERT, FEONIA 01629 MEDL OMO120% 030520 ST OR-MMF KENXCE 2 X 0G
[GERKE, GEORGE 01635 | LOFR | 03012010 | 030820t | ORDEF LAY COVRLE 2 | 60 |coes
[3acKson, Josn 04614 | SOFR | 030172016 | 03057015 OR-DEF PETER PETROCK 2 40 |COMMAND
| ——— ——— —~—— — e —— o ey g ey gy e = —~ —

Printing the Incident Training Summary
1. Click the Incident Training Summary button.
2. Enter the Start Date to include in the report.
3. Enter the End Date to include in the report.

4. Click the Preview/Print button to preview or print the report. The report will
be in .PDF format.

NOTE: The report will print all active Training Specialists in the header. To print

only current Training specialists, return to Settings, Training Specialist Contact
Information tab and uncheck any inactive Training Specialists.
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INCIDENT TRAINING SUMMARY

(NEVERFIRE2 / OR-500S5-234523)
02/152016-0314/2016
Training Specialist| GREEN, HANK Agency |USFS |  unto|orsoos
Phone Email
Training Specialist| SKELTON, RED Agency | USFS | unto|orsoos
Phone Email
Number of Trainees per Section and Agency
Agency Command | Operations Plans Logistics Finance External Total
BLM o 1 ¢ 0 0 0 1
USFS 0 2 1 0 0 0 3
Total 0 3 1 0 0 0 4
Priority Program Resource Counts
NORTHWEST PLANNING AND LOGISTICS 1 Incident Personnel Ordered as Trainees 3
NORTHWEST PRIORITY PROGRAM 1 Trainees Assigned on the Incident a
SOUTHEAST OPERATIONS PROGRAM 2 Example: Engine. Meticopter, Handerew Modules
of INdMud resources redssigned on incdent
for trainng oppontunty

NUMBER OF TRAINEES WITH THE FOLLOWING RATINGS
1 1. The trainee has successfully performed all tasks in the PTB for the position. The Final Evoluator has
compieted the Final Evaluator's Verification section and recommended the trainee be considered for agency
certficabion
1 2 The tasks have been performed in a satisfactory manner. However, opportunities were not avadable for all
tasks (or all uncompleted tasks) 10 be performead and evaluated on this assignment. An additional assignment
Is needed to complete the evaluation
0 3 The trainee did not complete certain tasks in the PTS in a satisfactory manner and additional training,
guidance, or experience is recommended
0 4 The individual is severely deficient in the performance of tasks in the PTB for the position and additional
training, guidance, or experience is recommended prior 1o anothér training assignment

Remarks

Printing Home Unit Contact Labels
1. Click the Home Unit Contact Labels.

2. To select all Home Unit Contacts, click the Select All button. To select
multiple Home Unit Contacts, use the Shift or Ctrl keys.

3. Click the Preview/Print button to preview and then print the labels on
Avery 5160 label sheets.
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4. Click the Export to Excel button to export the labels to Excel.

NOTE: Extremely long Unit Descriptions may be truncated on the label.
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