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IAP Overview

The IAP section explains how to create an Incident Action Plan (IAP) for an
incident. The system will generate Incident Command System (ICS) forms as
well as a Master Frequency List which lists radio frequencies for use in the forms.

e |AP Settings

IAP

Create a Plan

ICS 202 - Incident Objectives

ICS 203 - Organization Assignment List

ICS 204 - Division/Group Assignment List

ICS 205 - Incident Radio Communications Plan

ICS 206 - Medical Plan

ICS 220 - Air Operations Summary

Manage Forms

Manage IAP's
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IAP Settings

Follow these steps to access the IAP Settings screen:

NOTE: At the beginning of an incident, make the changes to the IAP Settings
before creating a Plan and using the IAP function.

1. On the Home page, click the Incidents button.

ISuite

- Enterprise

IJLP_‘

2. Select an Incident or Incident Group.

3. Select the IAP drop-down menu by clicking the arrow next to the IAP menu
button.

4. Select the IAP Settings option.

IAP Settings

form or click 3 form 10 edit that forfn

AdaiCS 205 | AddICS 206 | Adaics 220 |

Options
Follow the steps in this section to select the Options to use when creating IAPs:

1. Select the Options tab, if it is not already selected.

2. Todisplay the resource names in IAP forms ICS 203 and ICS 204 by Last
Name and then First Name, select the Last Name, First Name option.

3. Todisplay the resource names in IAP forms ICS 203 and ICS 204 by First
Name and then Last Name, select the First Name, Last Name option.
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4. Toinclude resources with a Filled Status in all Resource lists, check the
Include Filled Resources checkbox.

5. Under Treeview Display, select the Show All Plans option to show all
plans.

6. To display the plans by date, select the By Date option and enter the date
or select from the calendar. The systems will display any plans with a date
that is greater than the date entered. (Example: the user enters 02/01/2015.
The system will display any plans with a date of 02/02/2015 and greater).

7. To display plans by the number of days, select the By Number of Days
option and enter the number of days. The system will show plans in the tree
view for the number of days defined. The date will start at the current
system date and show each previous date up to the number of days
defined. (Example: The current date is 02/12/2015. The user enters 5. The
dates that display are 02/12/2015, 02/11/2015, 02/10/2015, 02/09/2015,
02/08/2015.)

8. Click the Save button to save the changes.

IAP Settings Window '
e et R A T e e A TP A T PRI S %
!
Treeview Display
Persons Order 1
:V how A
() Last Name, First Name
) By Date (Shows Plans that have a Start Date newer than the User Defined Date ”1 | §
(&) First Name, Last Hame E | X
L _) By Number of Days {Shows Plans with a Start Date withn the User Defined number of days prior to the System Date ‘
[C] nciuge Fited Rescurces o d }
.

M SR P .....,.A‘«._,J AP Aas,, 90 M“," AN S evtra ot '.p"* &

ICS 203 Template

Follow the steps in this section to define the settings to use on the ICS 203 form:

NOTE: All standard Section positions and Item Codes associated with those
positions display as defaults in each Section Position list.

1. Select the ICS 203Template tab.
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2. From the Sections drop-down list, select the section of the ICS 203 form to
update. The sections include:

Incident Commander and Staff
Agency Representative
Planning Section

Logistics Section

Operations Section

Air Operations Section

Branch Section

Finance/Admin Section

3. To edit an existing Position follow these steps:

a.

b.

d.

Select the Position in the grid.
Edit the Position name if needed.

Change the Item Codes associated with the Position if n
add or remove Item Codes.

o Filter the Available list by Item Code or Item Name

eeded. Either

e To add an Item Code select the code from the Available grid

and click the > button.

e Toremove an Iltem Code select the code from the
and click the < button.

Click the Save button.

8. To add a new Position:

a.
b.

C.

Click the Add button.

Enter the name of the Position.

Selected grid

Add an Item Code(s) to the position by selecting the Item Code(s) in

the Available grid and clicking the > button.

INOTE: To add multiple Item Codes, highlight the ltem Codes and click the >

IAP
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button. To add all Item Codes, click the >> button. |

d. Click the Save button.

9. To delete an existing Position in the grid.
a. Select an existing position to delete in the Positions grid
b. Click the Delete button.

c. Click the Yes button in the message that displays to confirm the
deletion.

NOTE: When updating the Agency Representative Data, the position cannot be
added or removed. Only the Item Code(s) to associate with the Agency
Representative that will be defined on Block 4 Agency/Org Reps on the ICS 203
form can be identified.
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ICS-204 Template | Master Frequency List

Sections [INCIDENT COMMANDER AND STAFF |>]

Position item C‘

DEPUTY ICT1, T2, T4, TS, OBIC, ICT2

INFORMATION OFFICZR Fi01, PIOZ, PIOF

Postion « ‘
item Code Item Name ftem Code
——
A -
AABI | AVIAN AVISTION BOLOGIST
e
-
AALD | AVIAN AVIATION TASKFORCE L
v

ICS 204 Template

Block 4. Operations Personnel

Follow the steps in this section to define the settings to use on Block 4 of the ICS
204 form:

1. Select the ICS 204Template tab.
2. Select Block 4. Operations Personnel tab.

3. To edit an existing Position follow these steps:
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d.

Select the Position in the grid.
Edit the Position name if needed.

Change the Item Codes associated with the Position if needed.
Either add or remove Item Codes.

¢ Filter the Available list by Item Code or Item Name.

e To add an Item Code, select the code from the Available grid
and click the > button.

e Toremove an ltem Code select the code from the Selected grid
and click the < button.

Click the Save button.

4. To add a new Position:

a.
b.

C.

Click the Add button.
Enter the name of the Position.

Add an Item Code(s) to the position by selecting the Item Code(s) in
the Available grid and clicking the > button.

NOTE: To add multiple Item Codes, highlight the Item Codes and click the >
button. To add all Item Codes, click the >> button.

d.

Click the Save button.

5. To delete an existing Position:

a.

b.

IAP

Select an existing position to delete in the Positions grid.
Click the Delete button.

Click the Yes button in the message that displays to confirm the
deletion.
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Block 5. Resource Assigned This Period
Follow the steps in this section to identify the fields to display in the Resource

Identifier field in Block 5. Resources Assigned This Period on the ICS 204
form:

1. Select the ICS 204 Template tab.
2. Select Block 5. Resource Assigned This Period tab.

3. Check the information to include in the Resource identifier field. The
available options are:

e Resource Name
e Request Number
e |tem Code

4. To rearrange the order in which the information displays, highlight the
option and click the Move Up or Move Down buttons.

5. Click the Save button.

IAP Page 10 of
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Master Frequency List

Follow these steps to add frequencies to the Master Frequency List:

1. Select the Master Frequency List tab.

IAP
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Optioas | ICS-03 Template |~ ICS-704 Tumplate |

show [ TXFreqNorW | 1052500
Function « COMMAND |+ TXTone®AC | 1000
Zone Group - Node (A.D.ork) (A

Channel # Remarks | AZTEC LOOKOUT (SOUTH (C9)

Channel NamaTrunked Radio System Tatgroup

Asgignment |4 [ V
RXFraqNor'w
RX ToneMAC
B R J{ ovete | swe [ cancei J wropasme changes J[ wmport J tportJ{ fw-orderrequnnces [
Show Function Zooe Gip che | ChanneiMame | Assignmest | RXFreqNorW | RXTomeMAC = TXFreql
‘
g COMMAND 1 cHD 1 ALLDIVSIONS 1700125 195 2¢
o COMMAND 2 cMD 2 ALLDMSIONS 1631000 170,450
8 COMMAND 3 cuD 3 ALOMSINE 1069425 172,
o COMMAND 4 FNZR ALLDIVSIONS 1705000 171 500
.8 COMMAND s FHIR ALLDVSIONS 4648250 18411
o TACTICAL n TAC 1 DIVH NIGHT 1620500 1000 158 0200
|
[«] L

Ly

Add a New Frequency

Follow these steps to add a new frequency to the Master Frequency List.
1. Check the Show checkbox to show the frequency in the selection list for
the applicable forms. Uncheck the checkbox if the frequency should not
show.

2. From the Function drop-down list, select a Function. Function can also be
manually typed. The available options include:

e Command
e Tactical
e Logistics
e Air to Ground
e Air Guard
3. Enter the Zone Group.

4. Enter the Channel #.

IAP Page 12 of
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10.
11.
12.

13.

Enter the Channel Name/Trunked Radio System Talkgroup.
Enter the Assignment.

Enter the RX Freq N or W.

Enter the RX Tone/NAC.

Enter the TX Freq N or W.

Enter the TX Tone/NAC.

Mode (A, D, or M)

Enter any Remarks.

Click the Save button.

Import a Master Frequency List

Fol

1.
2.
3.
4.

low the steps in this section to import an existing Master Frequency List:
Click the Import button.

Navigate to the area where the Master Frequency List is located.
Select the Master Frequency List to import.

Click the Import button.

NOTE: Imported frequencies will be appended to any existing frequencies in the
Master Frequency List.

IAP Page 13 of
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AP Settings Window %

Options | 15203 Template | ICS304 Template | 17000

show [ TXFragNorWw [151.2200N
Functon = [TacTICAL Jll TXToneMaC 1313 ]

ZoneGroup  |A Mode (4.D,orM) [D

Channeis |3 | Remarts I
Channel Name/Trunked Radio System Takgroup {TA‘:
Assignment OV CAPE HORN 1
RX Freg N or W 1513200 N
RX Tone/NAC 1318 —

. Add l Delete l Save l Cancel IProp.nghmoul Import Export Iﬂt-Orannq\nm:no _

Show Function Zone Grp Che Channel Name Assignment RX FreqNorw RX Tone/NAC TXFreq
8 TACTICAL A 2 TAC DIV CAPE HOAN | 151.2200 N 131.8 151.3200
M TACTICAL A 2 TAC DAV DOME MTH | 151.5000 N 131.8 151.5000
E TACTICAL A 1 TAC DIV LANGER LAKE 1511500 N 1318 151.1500
8 ARTO GROUND | A 12 AG 1 ALL DNVSIONS 1680128 N 1880128
Y COMMAND A -] CuD LIKE TO ICP 153.8500 N 1317 155.8800
g MEDEVAC - 18 MEDEVAC EMERGENCY EVAL 1552800 N 1562 155.2800
<] I >

Edit an Existing Frequency

Follow the steps in this section to edit an existing frequency:

1. Select a frequency to edit.

2. Change the Show checkbox selection to include the frequency in the
frequency lists for the forms.

3. Change any of the following data for the frequency: Function, Zone Group,
Channel #, Channel Name/Trunked Radio System/Talkgroup, Assignment,
RX Freg N or W, RX Tone/NAC, TX Freg N or W, TX Tone/NAC, Mode (A,
D, or M) and Remarks.

4. Click the Save button to save any changes to the frequency.

IAP Page 14 of
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5. Click the Propagate Changes button to propagate any changes to existing
forms that are using the frequencies to which changes were made.

NOTE: The system will propagate the changes to all created, unlocked, saved
forms that use the frequency that was updated. Propagation only occurs within
the current Plan. That frequency in other Plans will not be changed. Locked,
unsaved forms, or an open form being edited will not be updated.

Delete an Existing Frequency
1. Select a frequency.

2. Click the Delete button.

IAP Settings Window

Options | ICS-203 Template | ICS204 Template | | 2o 00

Show [V TXFreqhorW [151.3200N

Functon [ TACTIGAL [~ TXToneMac  [1318
Zone Group [-‘- Moda (4, D, or M) ]D
Channel # 3 Remarks ]

Channel Name/Trunked Radio System Takgroup [TAC ‘

Assgnment

RX Freq Nor W 151.3200N

RX Tone/NAC 1318 ‘

. Add l Dejete I Save l Cancel lPlop.omChmpnl Import . Export IR3~QderFtequcncien _

Show Function Zone Grp Ch= Channel Name Assignment RXFreqNorwW RX Tone/NAC TX Freq|
™ TACTICAL A 3 TAC DIV CAPE HORN | 151.3200 N 1318 151 3200%
. TACTICAL A 2 TAC DIV DOME MTH 151.5000 N 1318 151.5000
(=8 TACTICAL A 1 TAC DIV LANGER LAKE 151.1500 N 1318 151.1500%
. ARTOGROUND A 12 AIG1 ALL DIVISIONS 168.0125 N 168.0125|
D’ COMMAND A 8 CHD LINETOICP 1536500 N 137 15&8800]
8 MEDEVAC A 18 MEDEVAC EMERGENCY EVA( 155.2800 N §5.2 55,2800
< I >
IAP Page 15 of
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3. When the confirmation message displays, click the Yes button to confirm
the deletion.

11

;
=i

Lo you realty want to remove the Master Frequency?

Export a Master Frequency List

1. Click the Export button.

IAP Settngs Window
Optionis |

S0 Tompiate | IC52M Yompéste |

Funcaco

Zore Growp |

snow [

’ v )

Chanml &

Channel Name/Trunted Raso System Takgrow

Assgrmest

RXFrog Neor W

RX TooaNAC

TKFregNer W
TX Tonamal
Hode {A, D orM;

Hemarks

wnpoct

|
Show

Function
|

B 2 | e J{ sve | cancer J Propagste changes

Zooe Grp Che

Channed Name

Assignmant

RX FreqNor W

e P Ney o By AN

RX Tone MAC TXFre

e ——

——

2. Inthe browser Wlndow that opens, navigate to the directory where the
export file will be saved.

IAP
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3. The name of the export file can be changed in the File name field.

4. Click the Save button to export the data.

Master frequencies will be exported te xml file:
masterfreguencies_export.xml

b T

IAP Page 17 of
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Create a Plan

After defining IAP Settings and before including any ICS forms in an IAP, a plan
must be created. Create a separate plan for each operational period. Additional
plan management functions are identified in the Manage IAPs section. Follow the
steps in this section to create a new plan for an Incident or Incident Group:

1. On the Home page, click the Incidents button. (Skip to Step 4 if already in
an Incident or Incident Group.)

2. Select an Incident or Incident Group.

3. Click the IAP button.

4. On the IAP screen, click the Create Plan button to open the Create New
Plan window.

Selected Incident: FROG US-MT-BRF-OOOO(T:

Create Plan | EditPlan | CopyPlan | LockiUniock Plan | Add External Attachments | Preview/Print Plan | Delete P

[ - ’-."-..,, v stinssan - - '“ - "—-‘ P'\_"A \-W{
5. The system pre-populates the Incident Name field with the name of the

selected Incident or Incident Group. If needed, the Incident name can be
edited.

6. Enter an Operational Period (e.g. DAY) for the plan.

7. Enter the Date From for the plan.

IAP Page 18 of
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8. Enter the Time From for the plan.
9. Enter the Date To for the plan.
10. Enter the Time To for the plan.

11. Click the Save button to save the plan.

NOTE: After saving the plan, the new plan displays in the Incident Plans grid. As
forms are added to the plan, an arrow > displays next to the plan name. Display
the forms in the plan by clicking the arrow next to the plan name.

Create New Plan »

Incident Name x|mru10m | Operational Period | DAY

Date From + | 05/19/2016 Time From 0800
Date To | 05/19/2015 Time To | 1800

Save Cancel

IAP Page 19 of
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ICS 202 Incident Objectives

Follow the steps in this section to create an ICS 202 — Incident Objectives form.

Text in the text areas on the ICS 202 form can be formatted by selecting from the
options at the bottom of the screen. The following options are available:
e Font

e Font Size
e Bold, Italics, Underline

e Bullets

1. Select the plan to add the ICS 202 form.

2. Click the Add ICS 202 button. The ICS 202 Form area opens on the right
side of the window.

. e WW .. ‘,\um\] S
i ol

3. Click the different tabs to navigate between the areas on the ICS 202 form.
Complete the following areas, as needed:

e Objectives
e Operational Period Command Emphasis
e General Situational Awareness

e Site Safety Plan

NOTE: Click the Save or Save/Next Block buttons to save the data and
complete each tab.

IAP Page 20 of
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4. Click the 6. Incident Action Plan ltems tab, check all of the forms that will
be included in the IAP.

5. Click the Save or Save/Next Block button.

NOTE: If there are forms that are not listed and will be included in the IAP, check
a blank field under Other Attachments, and enter the name of the form in that
field.

6. Click the 7/8. Prepared By/Approved By tab and enter the Prepared By
and Approved By data.

7. Click the Save button.

i3 229 IC'S 202 05/18/2014 - 05/19/2014 0600 - 2000 DA
oo B e i K|
Gopy Foum | Lock Foem | Owiete Form | Provew Print

A A Aay el Agpat Nt N M Db Qe g B

A R s o A ki ol o e & 5, G R
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INCIDENT OBJECTIVES (ICS 202)

1. Incldent Nams: 2. Operaticnal Perlod: DAY
DIAMOMD DateTime From: DataiTime To:
051152016 DE00 THU 051192016 1800 THU

3. Objactive(s):

4_Operational Parlod Command Emphasla:

Gansaral ituational Awarsness:

5. Slte Sataty Plan Required? ves [x] Mo []
Approved Site Safety Plan(s) Located at:

E. Incident Actlon Plan {the Items checked below are Included In this Incldent Action Planj:

IS 202 E] o5 207 Cithier Attachments:

ICS 203 Jics 208 [E] SAFETY MESSAGE
ICS 204 E] 1cs 220 E] TRAFFIC PLAN

ICS 205 [] Mapichan O

[ 1== 2054 [] Wieather ForzcastTides/ Currents O

ICS 206

7. Prepared by: HANNAH HOREN Poston/ Tite: PLANNING SECTION CHIEF Signabure:
B. Approved by Incldant Commander: Name: SAM NUNEZ Signabure:
ICE 202 |&AP Page Datemime: 051972016 2200
DRAFT Page 1 of1

IAP Page 22 of
103



‘e-XSuite |5 p

ICS 203 Organization Assignment
List
Follow the steps in this section to create an ICS 203 Organization Assignment
List:

1. Select the plan to add the ICS 203 form.

2. Click the Add ICS 203 button. The ICS 203 Form area opens on the right
side of the window.

Incidents |~ | Check-In Demob Time Cost 1AP | Repg

| 1-Selectaplan.
2 - Either click an Add Form B to add a new form or click a form to edit that form. |

| AddICS 202 | AddICS 203 | AddICS 204 | AddICS 205 | AddiCS 206 | Addics 220 |

Obig™i

AV s Incident Rianmene, . ,M..«.,..J

-~
“

3. Select tab 3. Incident Commander(s) and Command Staff.

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

a. Follow these steps to add a resource name to an existing position on
the ICS 203 form:

I. Select an existing position in the grid.

1. Add a resource to the selected position, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names
can be hand typed in the field, however, the user will have to manually adjust
formatting/spacing.

2. If the resource is a trainee for the selected position, check
the Trainee checkbox.

IAP Page 23 of
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3. Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.

b. Follow these steps to add a new position to the form:
I. Click the Clear button.

ii. Add a new position to the form by either selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

iii. Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field.

iv. If the resource is a trainee for the position, check the Trainee
checkbox.

v. Click the Save button. The new position displays in the grid.

vi. To delete a position, highlight the position and click the Delete
button. When the message displays, click Yes to confirm the
deletion.

c. To add a blank line between positions for formatting purposes, click
the Add Blank Line button. A dialogue box will display asking if the
Blank Line should be placed above the current line, below the current
line, or at the bottom of the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

NOTE: Adding a blank line is intended to assist with formatting the form correctly
and allows the user to print the form as they desire. Do NOT add a resource to a
blank line, as it will cause application errors. If a resource needs to be added,
either add it to the Template or use the data fields below the grid.

d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order. Blank lines can also be re-arranged
in this window.

IAP Page 24 of
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Re-Order Positions X

Select position order for the form

Position Resource Name
Ic/iuc SAM NUNEZ ; ALBERT SCHWARM ...
SAFETY OFFICER PHIL PL'YMALE ; MURIEL TARBET (T}
[Blank Line]
INFORMATION OFFICER KATHLEEM PHELLPS ; CATHY SH...
LIAISOM OFFICER RANDOLF GRAHAM ;
[Blank Line]

Move Down

IEmes

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

4. Selecttab 4. Agency/Organization Representatives.

IAP Page 25 of
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3. Commances | & hgoncyCeg Regs | 5 Plaoning | 6. Logancs | 7 Ogeesties | To.Bronches | Th A Ope otiors Beanch | E Fnsnceddmin | 9, Prepaced By
Agency/Ding Represantatives

ANy
FAezource Hame w| Trmnee []

Rusource Hams w | Timnes

B o e [ o i [ won s |

Afency

a. Enter an Agency.

b. Add a resource to the agency, either by selecting the Resource
Name from the drop-down list or manually entering the name into the
Resource Name field.

NOTE: Enter up to two Resource Names for the Agency. More names can be
hand typed in the field, however, the user will have to manually adjust
formatting/spacing.

IAP

c. Ifthe resource is a trainee, check the Trainee checkbox.

d. Click the Save button. The Agency displays in the grid at the bottom
of the screen.

e. To add a blank line between positions for formatting purposes, click
the Add Blank Line button. A dialogue box will display asking if the
Blank Line should be placed above the current line, below the current
line, or placed at the bottom of the grid.

Page 26 of
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Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW ||EDDTTOM|

f. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order. Blank lines can also be re-arranged
in this window.

Re-Order Positions x

Select position order for the form

Agency Resource Hame
LUSFS MARIEL HANSEN ;
USFS GEORGE JACKSON (T},
CONSERVANCY HILDA BROWN (T} ;
CDOF MARY CARREIRC (T} ;

B I

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

5. Select tab 5. Planning Section.

IAP Page 27 of
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3. Commander | 4. Agency/Org Reps | 5.Planning | 6. Logistics | 7. Operaticns | 7a.Branches | 7h.Ak Operations Branch | 8. Fnancefdmin | 3 Prepared By
Panning Section

| oHer
DEPUTY

| RESOURCES UNIT

‘ SITUATION UNIT

| DOCUMENTATICN UNIT
DENCEILIZATION UNIT

| FIRE BEMANOR AALYST
HUMAN RESOURCE SPECALIST
TRANING SPECILIST
GI3 SPECWALIAT
PCIDENT NETEDROLOGEST

‘ TECHNOLOCY SUPPORT SPECALIST

B e i e ] i i

Position + -

Resowrce Name | Tranee |

Resource Name »| Tanse ()

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

a. Follow these steps to add a resource name to an existing position on
the ICS 203 form:

i. Select an existing position in the grid.

1. Add a resource to the selected position, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names
can be hand typed in the field, however, the user will have to manually adjust
formatting/spacing.

2. If the resource is a trainee for the selected position, check
the Trainee checkbox.
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3. Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.

b. Follow these steps to add a new position to the form:
I. Click the Clear button.

ii. Add a new position to the form by either selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

iii. Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field

iv. If the resource is a trainee for the position, check the Trainee
checkbox.

v. Click the Save button. The new position displays in the grid.

c. To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or at the bottom
of the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.
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Re-Order Positions

Select position order for the form

HUMAN RESOURCE SPECIALIST
TRAINING SPECIALIST

GIS SPECIALIST

COMPUTER SPECIALIST
INCIDENT METEOROLOGIST

Position Resource Name
CHIEF PAULA HOREN ;
RESOURCES UNMT KENT FOUNTAIN ; BARRY EURBIN ...
SITUATION UNIT RICK DOMING (T} ;
DEMOBILEZATION UNIT CHER™L WAMNPELT ;
FIRE BEHAVIOR ANALYST TOM HIMMEL (T} ;

ETHEL WELLS (T} ;
TONY DICKSON ;

PERRY FLEISHER (T} ; FINIGAN FL...

MARTHA COHN ;
GEORGE SIMONDS ;

Save Close

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

6. Selecttab 6. Logistics Section.
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3. Commander | 4.Agency/Org Reps | 5.Planning | 6 Logistics | 7. Operations | 7a Branches | 7h.Ak Operations Branch | 8. Fnancelfdmin | 8. Prepared By
Logistics Section

Position

| cuer
DEPUTY
| BUPFLY LT
FACILITIEES UNIT
| GROUND SUFPORT UNIT
COMMUNICATIONS UNIT
| MEDICAL UTIT
SECURITY UNIT

FOO0 UrT

e i e ] i i

Position +

Resowrce Name | Tranee |

Resource Name o Tmanse [

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

a. Follow these steps to add a resource name to an existing position on
the ICS 203 form:

i. Select an existing position in the grid.
1. Add aresource to the selected position, either by selecting

the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names

can be hand typed in the field, however, the user will have to manually adjust
formatting/spacing.

2. If the resource is a trainee for the selected position, check
the Trainee checkbox.
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3. Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.

b. Follow these steps to add a new position to the form:
I. Click the Clear button.

ii. Add a new position to the form by either selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

iii. Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field.

iv. If the resource is a trainee for the position, check the Trainee
checkbox.

v. Click the Save button. The new position displays in the grid.

c. To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or placed at the
bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.
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Re-Order Positions

Select position order for the form

GROUND SUPPORT UNIT

Position Resource Name
CHIEF BETTY APPELHOF ;
COMMUNICATIONS UNIT DANVID GRANT ;
MEDICAL UNIT KENDRA ESPARZA, ;
SECURMY UNIT KERMIT MALDONADOD (T} ;
FOOD UNIT DERDRA KELLOGG ;
SUPPLY UNIT RUDY RODRIGUEZ (T} ;
FACILITES UNT EDVWARD MADSEN (T} ;

WICTOR UHLER ;

Save Close

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

7. Selecttab 7. Operations Section

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

a. Follow these steps to add a resource name to an existing position on

the ICS 203 form:

I. Select an existing position in the grid

1. Add aresource to the selected position, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names
can be hand typed in the field, however, the user will have to manually adjust

formatting/spacing.

IAP
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2. If the resource is a trainee for the selected position, check
the Trainee checkbox.

3. Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.

b. Follow these steps to add a new position to the form:
I.  Click the Clear button.

ii. Add a new position to the form by either selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

iii. Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field.

iv. If the resource is a trainee for the position, check the Trainee
checkbox.

v. Click the Save button. The new position displays in the grid.

c. To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or placed at the
bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.
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Re-Order Positions X

Select position order for the form

Position Resource Name
DAY OPS SECTION CHIEF FRANK TEMPLETON ; JOSHUA GU...
MIGHT OPS SECTION CHIEF HILLARY SCHWARTZ ; JUSTIN DE...
PLANNING OPS WINCENT PEAL ;
[Blank Ling]
[Blank Ling]

rIEmes

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

8. Selecttab 7a. Branches.

a. If there are only Divisions/Groups and no Branches, select the
Division/Group Only (No Branch) radio button.

IAP Page 35 of
103



re-ISuite
1AP

3. Commander | 4.Agency/Org Reps | 5.Planning | 6, Logistics | 7. Operations | Ja Branches | 7h.Ak Operations Branch | 8. Fnanceldmin | 8 Prepared By
Branch/Davision/Group Section @m}m.@ Only {No Branch} (O Branch

Poaftion UivissonGroup Name
| DMSIONIGROUP
DrASIONGROUS

| DEASIDNIGROUF

(EEmEw e ey

Foaition «

Resource Name «| Tianes

INOTE: The system will pre-populate the grid with three Division/Groups.

i. Select an existing Division/Group in the grid.
ii. Enter the Division/Group Name.

iii. Add a Resource Name to the selected Division/Group, either
by selecting the Resource Name from the drop-down list or
manually entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected Division/Group. More

names can be hand typed in the field, however, the user will have to manually
adjust formatting/spacing.

iv. If the resource is a trainee, check the Trainee checkbox.

v. Click the Save button. The name of the resource will display in
the Resource Name column next to the position in the grid.

vi. Follow these steps to add a new Division/Group to the form:
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1. Click the Clear button.

2. Select the Division/Group option from the Position drop-
down list.

3. Enter the Division/Group Name.

4. Add a resource to the Division/Group, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

5. If the resource is a trainee, check the Trainee checkbox.

6. Click the Save button. The new Division/Group displays in
the grid.

b. To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or placed at the
bottom of the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

c. Tore-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.

d. To create Branches on the ICS 203 form, click the Branch radio
button.

i. Click the Add Branch button.
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Ml DeAG oGIzug foemdiyn mi D¢ Sowtes Do
My want tp carsnoe 7

IAP Form 203 Branch x

|:| Leave Branch Tile Blank

Branch | |

ii. Enter the name of the Branch.

NOTE: For an incident which has Branches and also separate Divisions/Groups
(e.g., Rehab Group, Structure Protection Group), not under a Branch, check the
Leave Branch Title Blank checkbox when entering the Divisions/Groups that do
not belong in a Branch. Do not enter a Branch Name. Enter all Division/Group
names under the Branch section labeled "No Title" in the Select Branch drop-
down. Follow the steps listed under Division/Group Only (No Branch) to define
the Division/Group under No Title.
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iii. Click the Save button.

c. From the Select Branch drop-down list select the branch to be defined.

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

NOTE: If Division/Group Position is selected in the grid, enter a Division/Group ‘

Name.

i. Select an existing position in the grid.

1.

Add a resource to the selected position, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names
can be hand typed in the field, however, the user will have to manually adjust

formatting/spacing.

2.

If the resource is a trainee for the selected position, check
the Trainee checkbox.

Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.

ii. Follow these steps to add a new position to the form:

1.

2.

Click the Clear button.

Add a new position to the form by either selecting an
existing Position from the drop-down list or manually
entering the position into the Position field.

Add a resource to the position, either by selecting the
Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

If the resource is a trainee for the position, check the
Trainee checkbox.

Click the Save button. The new position displays in the
grid.

d. To re-order the Branches, click the Re-Order Branches button. In the
window that displays, select the Branch and use the Move Up and

IAP
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Move Down buttons to move the Branch up or down. Click the Save
button to save the Branch order.

Re-Order Branches >

Select branch order for the form

Branch Hame

NORTH RWER
Z0UTH RWVER
No Title

Save Close

e. To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or placed at the
bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW ||BDTTOM|

NOTE: The order in which the Branches will print on the form is reflected in the
order in which they display in the grid.

f. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.
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Re-Order Positions X

Select position order for the form

Position Divizsion/Group Hame Reszource Name
BRANCH DIRECTOR JIM DALE ; ADAM HA. .. i
DISION/GROUP OSCAR GARTH SEXTON ;
DNISION/GROUP QUEBEC ROM HOBARTH ;
DISION/GROUP PAPA MELZON BRADLEY ; ...
DNISION/GROUP ROMED AL FRAMKLIN ;

W ) e

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

Edit Branch Button
Select a Branch to edit in the Select Branch drop down, this also includes No
Title. Click the Edit Branch button to edit the name of the Branch. Click Save.

Delete Branch Button

Select a Branch to delete in the Select Branch drop down, this also includes No
Title. Click the Delete Branch button to delete the Branch. Click Yes to delete
the Branch.

9. Selecttab 7b. Air Operations

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

a. Follow these steps to add a resource name to an existing position on the
ICS 203 form:
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Select an existing position in the grid.

1.

Add a resource to the selected position, either by selecting the
Resource Name from the drop-down list or manually entering
the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names
can be hand typed in the field, however, the user will have to manually adjust
formatting/spacing.

IAP

2.

If the resource is a trainee for the selected position, check the
Trainee checkbox.

Click the Save button. The name of the resource will display in
the Resource Name column next to the position in the grid.

b. Follow these steps to add a new position to the form:

C.

V.

Click the Add button.

Add a new position to the form by either selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field.

If the resource is a trainee for the position, check the Trainee
checkbox.

Click the Save button. The new position displays in the grid.

To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or at the bottom
of the grid.

Add Blank Line

Would you like to add the blank line abave the row, below the row or at the bottom of the grid?

ABOVE || BELOW || BOTTOM
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d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.

NOTE: The order in which the Branches will print on the form is reflected in the
order in which they display in the grid.

10. Selecttab 8. Finance/Admin.

3. Commander l 4. Agency/Org Reps | 5. Planning l 6, Logistics | 7. Operaticns | 7a Branches | 7h.Ak Operations Branch l 0. Frasceldmin | 3. Prepared By
Finance/Admin Section

Position

| cHer
DEPUITY
COMPENSATION UNIT
| cosTumT
EQUIPNENT TIME

e i [ i

Position +

Resouwrce Name | Tranee |

Resource Name o Tanrse )

NOTE: The system will pre-populate the grid with all positions defined in the ICS
203 template. See ICS 203 Template under Settings to make changes.

a. Follow these steps to add a resource name to an existing position on
the ICS 203 form:
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I. Select an existing position in the grid.

1. Add aresource to the selected position, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

NOTE: Enter up to two Resource Names for the selected position. More names
can be hand typed in the field, however, the user will have to manually adjust
formatting/spacing.

2. If the resource is a trainee for the selected position, check
the Trainee checkbox.

3. Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.

b. Follow these steps to add a new position to the form:
i. Click the Add button.

ii. Add a new position to the form by either selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

iii. Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field.

iv. If the resource is a trainee for the position, check the Trainee
checkbox.

v. Click the Save button. The new position displays in the grid.

c. To add a blank line between the positions, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be
placed above the current line, below the current line, or placed at the
bottom of the grid.

Add Blank Line

Would you like to add the blank line abave the row, below the row or at the bottom of the grid?

ABOVE || BELOW || BOTTOM
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d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and
Move Down buttons to move the position up or down. Click the Save
button to save the position order.

Re-Order Positions

Select position order for the form

Position Resource Name
CHIEF JAMIN HOLMES ;
TIME UNIT ANDREW CORP
PROCUREMENT UNIT SALLY HARRIS ;
COMPENSATION UNIT WILLIAKM MASON ;
COST UNM DN FREEMAN ;
Save Close

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

11. Selecttab. 9. Prepared By.

IAP
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3C h 4. Agency/Org Reps | 5.Planning | 6.Logistics | 7. Operations | 7a Branches | 7h.Ak Operations Branch | 8. Fnanceltdmin | 8 Prepared 8y |

Prepared By
Name | |
Peation/Title

Date

El

Tima

I e e e |

a. Enter the Prepared By Name, Position/Title, Date and Time data.

b. Click the Save button.
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ORGANIZATION ASSIGNMENT LIST (ICS 203)
1 Incident Name- 2 Operational Period: DAY
Data/Tere From: DatevTere Too
DIAMOND 05/19/2014 0600 MON 05/19/2014 0800 MON
3. Incident Commander(s) and Command Staff-
ICAIC | SAM NUNEZ
ALBERT SCHWARM (T) Beanch | NORTH RIVER
DEPUTY :ﬁ":m BRANCH DIRECTOR | NELS ROCH
SAFETY OFFICER YMALE DIVISIONGROUS | ALPHA ONY MARKS
MURIEL TARBET (T) H
- DIVISIONGROUP | BRAVO SAM MARSDEN
WFGRAA KATHLEEN PHELLPS HENRY PENDLETON
OFFICER| CATHY SHAUGHNESSY (T) M
DIVISIONIGROU® | CHARLIE JACKSON FINNEAN
LIMISON OFFICER | RANDOLF GRAHAM - a.
= 3 “Branch | SOUTH RIVER
e e BRANCH DIRECTOR | JIM DALE
"“'n'”.._." Nome ADAM HARRINGTON (T)
USFS
MARIEL HANSEN DIVISIONGROUP | OSCAR GARTH SEXTON
USFS|GEORGE JACKSON (T) ovvw: QUEBEC RON HOBARTH
CONSERVANCY | HILDA BROWN (T) DIVISICWGROUP | PAPA NELSON BRADLEY
COF [MARY CARREIRO (T) - _ HARRY CLARX (T)
5. Planning Section: DIVISIONIGROUP | ROMEQ AL FRANKLIN
CHIEF | PAULA HOREN
RESOURCES UNIT [KENT FOUNTAIN STRUCTURE | STANLEY MOREHOUSE
BARRY EURBIN (T) PROTECTION GROUP {\< 104 P ANTON (T)
SITUATION UNIT | RICK DOMING (T) REMAS GROUP | GEORGE KLINE
IDEMOBELIZATION UNIT | CHERYL VANPELT TRENT LOTT (T)
WATER HANDLING
FIRE BEMAVIOR | TOM HIMMEL (T) s UNSTAFFED
HUMAN RESOURCE | ETHEL WELLS (T) 8. Finance/Administration Section:
gams‘r . R CHIEF | JAMIN HOLMES
GIS SPECALST |PERRY FLEISHER (T) bl ) e
FINIGAN FLEISHER (T) N L
COMPUTER | MARTHA COHN L s
WGIOENT | GEORGE SIMONDS COSTUMTIUAN TREEWAN
©. Logistics Section:
CHIEF | BETTY APPELHOF
[~ COMMUNICATIONS | DAVID GRANT
uNIT
MEDICAL UNIT | KENDRA ESPARZA
SECURITY UNIT | KERMIT MALDONADO (T)
FO00 LN | DERDRA KELLOGG
SUPPLY LNIT |RUDY RODRIGUEZ (T)
FACILITIES UNIT | EDWARD MADSEN (T)
VICTOR UHLER
i
7. Operations Section: —— —
DAY OFS SECTION| FRANK TEMPLETON
CHIEF | JOSHUA GUEZ (T)
RIGHT OFS SECTION | HILLARY SCHWARTZ
CHIEF | JUSTIN DEMETRIUS (T)
PLANNING OPS | VINCENT PEAL
9. Prepared By: | Name: S8ARRY EURSIN (T) Position/Tite: RESOURCE UNIT LEADER | Signature:
S 203 AP Page DatelTime:  05/18/2014 0300
ORAFT Page 10of1
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ICS 204 Division/Group Assignment
List

Follow the steps in this section to create an ICS 204 Division/Group Assignment
List form:

1. Select the plan to add the ICS 204 form.

2. Click the Add ICS 204 button. The ICS 204 Form area opens on the right
side of the window.

Incidents |~

1-Selecta plan.
2 - Either click an Add Form Button to add a form or click a form to edit that form.

W‘M—J‘W',“MJ 2 DI

3. Inthe ICS 204 Branch/Division/Group Prompt window, enter the Branch
name if there is a Branch, and/or Division/Group names.

IAP Form 204 Branch/Division Prom pt X

Branch | |

Divizion/Group = | |

4. Click Save or Save/Next Block.

5. Selecttab 4. Operations Personnel.

NOTE: The system will pre-populate the grid with all positions defined in the ICS
204 template.
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NOTE: Two additional position fields can be added to the default four fields, for a
total of six fields. To add these fields, click the Clear button and add a position.

NOTE: The fill order on the form for Block 4 is from left to right, not top to
bottom. When using the Re-Order Positions function, the fill order is as follows:

1st position in the re-order 2nd position in the re-order
3rd position in the re-order 4th position in the re-order
5th position in the re-order 6th position in the re-order

If a position space is blank, click Add Blank Line in order to adjust for the vacant
field and maintain the order desired.

| 3. Branch/Division/Group | 4. Operations Personnel | 5. Resources Assigned | 6. Work Assig

| 7. Special Instructions | 8. Communications | 9. Prepared By |

Operations Personnel

Position Resource Name

OPERATIONS CHIEF
BRANCH DIRECTOR

AR ATTACK SUPERVISOR |

. Clear I Delete I Add Blank Line I Re-Order Positions

Fosition = vl

Resource Mame v\l Trainee [

Resource Mame v\l Trainee [

a. Follow these steps to add a resource name to an existing position on
the ICS 204 form:

i. Select an existing position in the grid.

1. Add aresource to the select position, either by selecting
the Resource Name from the drop-down list or manually
entering the name into the Resource Name field.

2. If the resource is a trainee for the selected position, check
the Trainee checkbox.

3. Click the Save button. The name of the resource will
display in the Resource Name column next to the position
in the grid.
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NOTE: Enter up to two Resource Names for the selected position. |

b. Follow these steps to add a new position to the form:

i. Click the Clear button.

ii. Add a new position to the form either by selecting an existing
Position from the drop-down list or manually entering the
position into the Position field.

iii. Add a resource to the position, either by selecting the Resource
Name from the drop-down list or manually entering the name
into the Resource Name field.

iv. If the resource is a trainee for the position, check the Trainee
checkbox.

v. Click the Save button. The new position displays in the grid.

vi. To Delete a position, highlight the position and click the Delete
button. When the message displays click Yes to confirm
deletion.

c. To add a blank line between the positions, click the Add Blank Line button.
A dialogue box will display asking if the Blank Line should be placed above
the current line, or at the bottom on the grid.

Add Blank Line

Would vou like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

d. To re-order the positions, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and Move
Down buttons to move the position up or down. Click the Save button to
save the position order.
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Position Resource Name

OMWISION/GROUP SUPERVISOR JAMES CARNEY ;
AlR ATTACK SUPERVISOR P&UL CROTTY ; STAN KUBOTA

NOTE: The order in which the positions will print on the form is reflected in the
order in which they display in the grid.

6. Selecttab 5. Resources Assigned.

3 | AddICS 204 | AcdICS 205 ICS 206 | AddICS ICS 204 Branch NORTH RIVER Division ALPHA 05/19/2014 - 05/19/2014 0600 - 0600 DAY

3. Bram 4. Personnel | 6.

7. Special mstructions | 8. Communications | 9. Prepared By
Resources Assigned

Resource deatifer = |
Leader

Last Day to Work
#ofPersons
Drog-Cff Point
Drop-Off Time
Pici-Up Point
Pick-Up Time

I

HCY; CASTA 17, C12 WATT, RARRY a0 2t RO4&3 0800 HWY &5 2000 I

HCS1. 57 974M, C-2 COPE, TONY 08302014 4 RO 43 0800 MWy g8 2000

MCY; RAM 15, C22 GARCIA MARTHA tecenoe 20 RO & 0200 HWy &5 2000
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a. To manually add assigned resources:

i. Enter the Resource Identifier, Leader, Last Day to Work, # of
Persons, Drop-Off Point, Drop-Off Time, Pick-Up Point, and
Pick-Up Time data for the resource.

NOTE: When manually entering the data, click the Save button to save the
resource to the form. Using the Add Resources button does not require clicking
the Save button.

b. Using the Add Resources button to add assigned resources:

I. Click the Add Resources button. The system displays a
Resources window. Use the filters at the top of the window to
filter the resource data in the grid.

ii. Select one or more resources in the grid and click the Add
Selected Resource button. (Shift key for contiguous resources,
Control Key for variable resources).

iii. When the confirmation message displays indicating that the
resources were successfully added to the form, click the
OK button.

iv. To close the Resources window, either click the Cancel button
or the x in the top right corner of the window.

Resources x

® Al O crews () Engines () Squipment () Line Overhead

Last Day to Work Incident Name Leader Name #of
Personnel

Resource Name Request#  Item Code T

Status

| I — 0| — i ="
["EnGINE T4 - UTAK COUNTY FD - HEA' Engs " 1oneon FROG { [ © .
HELICOPTER - T2S - 205HQ A20 HEL2 0E/152014 '
BROWN, SNOOPY A-201 FFT1 06152014 FROG 1 c ‘
ARON, RED A-202 FFT1 06152014 0G
HELICOPTER - T25 - 17HX A HEL2 FROG 1 F l
HELICOPTER - T1L - 839RH A23 HEL1 0G
HELICOPTER - THL - 181CH A2 HELY FROG 1 F \
ELMORE. JEFF c11 STCR 083072014 FROG 1 c ‘

S 1 06/30/20 HA 1 l
WATT, MICHAEL c121 CRWE® 06202014 FROG 1 c \
CASTA 15 1 06/30120 R AMLER, BAR i
RAMLER, BRANDON ca3 cawe 0E302014 FROG 1 c [
ST9 cs 1 v

|__Cancel |

NOTE: If a resource was already added to an ICS 204 form in this same
operational period for the IAP, the system will display a message. To add the
resource to this ICS 204, even though it is listed in another ICS 204, click the
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'Yes button and add the resource. Click the No button to exclude the resource
from this ICS 204.

7. Follow these steps to automatically add the drop-off and pick-up data to all
resources:

a. Add the Drop-Off Point/Drop-Off Time and Pick-Up Point/Pick-Up
Time to any one of the resources and save the data. Keep the
resource highlighted in the grid.

b. Click the Auto-Fill Drop-Off/Pick-Up button.

c. When the confirmation message displays, click the Yes button.

Confirm Auto-Fill

Do you realty want to aute-fill all the: data?

| Yes | | Ho |

8. To add a blank line between the resources, click the Add Blank Line
button. A dialogue box will display asking if the Blank Line should be placed
above the current line, or at the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

9. To re-order the resources, click the Re-Order Positions button. In the
window that displays, select the position and use the Move Up and Move

Down buttons to move the resources up or down. Click the Save button to
save the order.
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Re-Order Resources x

Select resource order for the form

Reszource ldentifier

HCS1; ST 934; C-1 F
HC1; CASTA 1T, C-1.2
HC1; CASTA 15, C-1.3

HCS1,; ST 974H; C-2
HC1; MOND 19; C-2.1
HC1; RAM 18; C-22

HCZIl, SEQUOLA 1&; C-3

HCZ; COPPER 2; C-11 Move

HCZ; COBRA ; C-10 -

[Blank Line]

ENGIMNE S/T-T3 - 2178C
ENGINE - T3 - 5335
ENGINE - T3 - 6131
ENGINE - T3 - 5431 vl

= e

NOTE: The order in which the resources will print on the form is reflected in the
order in which they display in the grid.

10. Selecttab 6. Work Assignments and enter the Work Assignment
information. Click the Save or Save/Next Block button to save the data.
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| 3. Branch/Division/Group | 4. Operations Personnel | 5. Resources Assigned | 6. Work Assignments

| 7. Special Instructions I 8. Communications I 9. Prepared By |

Work Assignments

[ sanssenr [~) [12 [~]) (B)z)u) (E)

Save Save/Next Block Cancel

NOTE: Format the text in the Work Assignment area by selecting from the
options at the bottom of the screen. The following options are available:

e Font
e Font Size
e Bold, Italics, Underline
e Bullets
11. Selecttab 7. Special Instructions and enter any Special Instructions for

the ICS 204 form. Click the Save or Save/Next Block button to save the
data.
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| 3. Branch/Division/Group | 4. Operations Personnel | 5. Resources Assigned | 6. Work Assignments

| 7. Special Instructions | 8. Communications | 9. Prepared By |

Special Instructions

[sansserit |~ [12 [~ (82 u) (&)

Save Save/Next Block Cancel

NOTE: Format the text in the Special Instructions area by selecting from the
options at the bottom of the screen. The following options are available:

e Font
e Font Size
e Bold, Italics, Underline

e Bullets

12. Selecttab 8. Communications.
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). Branc hOwson Croup l 4 Operadomn Personoet l 5. Resoucces Asagnes | & W Assumenta

1. Spwcanl mamuctions | & Communcations | b Prepwied iy

Communicaiions

l Sam l Cham l Cwletn l Cancel I A F1o0n Master Frogeency List l A0S Sank Lo I Fe-Ov et Frequoncies _
st K Frmaueency W9 A Tone IX Time

T Fieguency WV

.........
1IN M

TalTa ' 1H1.9508 0 ha

AR D GROVE A wmaen mann

NOTE: Up to eight frequencies can be added to Block 8. If no frequencies are
entered in Block 8, the system will default to the standard four Functions on the
form: Command, Tactical, Logistics, Air to Ground. Then the user can manually
add frequencies to the ICS 204 as needed.

a. Add the Function, RX Frequency N/W, RX Tone, TX Frequency
N/W, TX Tone, Mode, and Channel data for the for the frequency.
Data can either be manually entered into each of the fields or click the
Add From Master Frequency List button.

NOTE: When manually entering the data, click the Save button to save the
frequency information to the form. If the Add from Master Frequency List
button is selected, it is not necessary to click the Save button on the
Communications tab.

I. When the Add from Master Frequency List button is clicked,
the system displays a Frequency Pick List window. Use the
filters at the top of the columns to filter the data in the grid.
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Frequency Fick List ®

Show Function Zooe Grp Che Channel  Assignme  RXFregh ax TAFreqh ™ Mode (A, D, Remarks
Rame 4 orw ToneNAL orWw Tane WAL or M)

o4 COMMAND 12 oo LIETOK? 1S30750M 1318 1SE07SON 1B o LOCATD OM
=4 TACTICAL A z TAC DVDOVEM 1515200 $318 TEVEC00N 1318 a
¥  ARTOGRD A 12 AG1 ALLDWED 3380125 N 1BEO1IS N 0 FOR BUCKE
W ANG A& ' (¥ FOISABEGON 31T ISSES00M 1308 o LOCATED M
.8 TACTCAL A 1 TAC DV LANGEE $511500M 1318 IS11300N 1308 0

ii. Select afrequency in the grid and click the Save to Form
button. Multiple frequencies can be selected using the Shift/Ctrl
keys.

iii. When the confirmation message displays indicating that the
frequency was successfully added to the form, click the
OK button.

iv. To close the Frequency Pick List window, click the x in the top
right corner of the window.

b. To add a blank line between the frequencies, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line abave the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || EDOTTOM|

c. To re-order the frequencies, click the Re-Order Frequencies button.
In the window that displays, select the position and use the Move Up
and Move Down buttons to move the frequencies up or down. Click
the Save button to save the order.

IAP Page 58 of
103




‘e-ISuite IAP

Re-Order Communications x

Select Communications order for the form

Function Channel RX Frequency RX Tone T¥ Frequency T Tone Mode
TACTICAL 1 151.1500 N 1318 151.1500 N 1318
COMMAND 14 168.0750 N 1318 168.0750 N 1318
ARTOGROW.. [ 12 168.0125 N 168.0125 N
MEDEWALC 18 155.2800 N 1552 155.2800 N 1552

Maove Up

Move Down

B I o

NOTE: The order in which the frequencies will print on the form is reflected in
the order in which they display in the grid.

13. Selecttab 9. Prepared By and enter the Prepared By Name and
Approved By Name, Date and Time. Click the Save button to save the
data to the form.

| 3. Branch/Division/Group | 4. Operations Personnel | 5. Resources Assigned I 6. Work Assignments |

| 7. Special Instructions | 8. Communications | 9. Prepared By |

Prepared By

Mame | |

Approved By

Mame | |

Time

Save Save/Next Block Cancel
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Division/Group Assignment List (ICS 204 WF)

1 Incident Naree. ES
DIAMOND Brancit. D bshondGeop:
[ = Opeintional Frod, DAY
OwtaTirrm From Cwn'Tirrm To DOME
OS50 % (00 NoN 0SZaN8 1500 MO
“ - Operatioes Purscnme|
OFERATIONS CHEEF | CRANSTON, Crivig DIVISIONGROUP SUPERVISOR|CEAWE GER
= JON SCH v
s Rescurces Asngied B P
TRIAG 1o [ Tash Tolce | Tharoe
Fosscuice Dewgnetor LWO Lmadhe Pascrm | Diop OF 9T Mise P U PT Mies
[ ST =eC 50 TLEON, ANDY FOREST RPN
SLEONVISONITNO SLEOMSIONT800
TTEN E-5i07 DL, ALY T [FoREST TR
SLSOVISIONIT0 SUBOMEIONTB00
ENGS ENG X80 E-3102 STLTS SONNY 5 JUNPER
SUBDMSION1800
ENG3 ENG 38 E-3103 LATHROF, av ) FORES [AuNPER
SLEDMWMEIONT800
TGS TG SO E-5104 ETVIEoN, L] £
SUSONVISONDTI0 SLEOMSION1800
ENG3 ENG 177 5105 DUBGIS. FRANK [

ENG3S ENOQ 178 E-5108

PAGLLO, BOUNDA

WTTT WATER WORKS WY E-303

ROGINSCH SLL

DWVE O-58 58

FREEHOUSE, FARLEY (T)

|5 Conlirdl Cperstionalors Aas ignimets.

Corrus & rmesnews stuctinm locmnd witen Da fin petineter

[7- Special Imtreceons.

Maksiat grormpd comenarioeBons with your traws.

IAP

s DivisicnGroup Commun ation Surmaiary

Fuston Charwl X F rmgumocy NW FOLTenwMNAC | 7 Fregquency NW | TX TesaNAC Moxde
COMMAND ) 154 8800 N 1317 145 8800 N 1= E )
TACTICAL 2 151 5000 N 1318 1515000 N 1518 D
NEDEVAC " 1452800 4 1552 1552600 N "2 o
AR TO GROUND 12 TR0 N 1BEL125N o
0. Prepared By (Fesousce Unt Leader) Apgr owent By Oansing Sectios Chisf) Date Time
STAN SMITH BRIAN BRIWLEY [Pt 2%
165 204 WF (134 ORAFT Pageteft
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ICS 205 Incidents Radio
Communications Plan

Follow the steps in this section to create an ICS 205 Radio Communications
Plan:

1. Select the plan to add the ICS 205 form.

2. Click the Add ICS 205 button. The ICS 205 Form area opens on the right
side of the window.

1-Selecta plan.
2 - Either click an Add Form Button to add a new form or cligkd form to edit that form.

3. Selecttab 4. Basic Radio Channel Use.

[T ey Ty
Bas Rado Channed Use
e Grmgg (A w
Funchon = TACT! .
yamwie ||

e e i e i s s e s

oy — Chanest harme [ Avegrrrent LT WK Tone AL T Prw e W TH Tome®AC | Rhow A, O, v A1 Pt
TaITEAL DA A b 3TN L8 T

. 3 ™3 TACTEAL DA BRAVD, ROMID | 11Y IS N e 10000 4 :
. 1 ™o TATTOw | DNOMRE TS M XEn e L ) 1 2 P T
A ‘ TR & TACTOA, DI OBCAS. ATwsl 194 450N ne s 4m2t m 3
|- . ooz e e e mman nu ot L] ms L LOTARD (edWTR

. ' sy MuLE » oo L 1 wt Ty n 1y s AT Weal BT
e u a9, ARTOMONE  FOOSIMRE WAy L LE L ] OATDRS Y

a. Add the Zone Group, Function, Channel #, Channel Name,
Assignment, RX Frequency N or W, RX Tone/NAC, TX Frequency
N or W, TX Tone/NAC, and Mode (Ad, D or M) for the frequency.
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Data can be entered manually into each of the fields or click the Add
From Master Frequency List button to add data.

NOTE: When manually entering the data, click the Save button to save the
frequency information to the form. If the Add from Master Frequency List button
is selected, it is not necessary to click the Save button on the Basic Radio
Channel Use tab.

IAP

Click the Add from Master Frequency List button, the system
displays a Frequency Pick List window. Use the filters at the
top of the columns to filter the data in the grid.

Frequency Fick List

w

AR QR

horw

Funchion Zooe Grp Che Channe:

COMMAND 14 oo LIET BESO0TSON
TACTICAL A 2 TAC DVDOMVE W 151 E:OO ';
ARTOGRD & 12 AGH ALL DVED :-: ;)1:‘ N
TAETICAL A 1 YAC DV LARGEF 151 I;GO [T 1]

TAfregh ™ Mode (A, D
Tane AL or M)

fSE07SON 1 E <]

SUI300N 1300 0

Select a frequency(s) in the grid and click the Save to Form

button.

When the confirmation message displays indicating that the
frequency was successfully added to the form, click the OK

button.

Remarks

LOCATD OM

FOR BUCKE

To close the Frequency Pick List window click the x in the top

right corner of the window.

To Delete a frequency, highlight the frequency in the grid, click

the Delete button.

b. To add a blank line between the frequencies, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or
placed at the bottom on the grid.
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Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW ||EDDTTOM|

c. To re-order the frequencies, click the Re-Order Frequencies button.
In the window that displays, select the position and use the Move Up
and Move Down buttons to move the frequencies up or down. Click

the Save button to save the order.

Re-Order Frequencies
Select position order for the form
~ Zone Group _ Channel# | Channel Name | Function | Assignment _i RX Freq N or W| RX Tone/NAC | TX Freq N or W| TX Tone/NAC l
A [ 1 | TAC1 TACTICAL ] DIV ALPHA; P [ 1511500 N EETE S | 1511500 K 1313 I
A 2 TAC2 TACTICAL DIV BRAVO. R 151.5000 N 1318 1515000 K 1313
A 13 |TAC3 TACTICAL | DIV CHARLE; ... | 151.3200N 1318 | 1513200 N 1318 l
A < TacCa TACTICAL DIV OSCAR; R 154 4520 N 1318 154 4520 N 1318
A '8 |CHD2 COMMAND ! LINETO ICP [ 1533500 N 1318 [ 1558200 N | 1318 !
A 9 CMD 3 COMMAND LINETO ICP 1708870 N 138.5 185.5750 N ‘ 1313
A I 12 | AG1 ARTO GROUND| POND COMPLEX | 183.0125N ; 1830125 K l
A 14 CMD COMMAND LINETO ICP 168.07S0 N 131.8 168.07S0 N 1318
A l 15 | AGZ ARTO GROUNQ‘ POND COMPLEX I 168.287S N | 1892875 N I
A 18 MEDEVAC MEDEVAC EMERGENCY E 155.2800 N 155.2 1552800 N 185.2
[ | } [ i |
\ | ! [ f |
e

NOTE: The order in which the frequencies will print on the form is reflected in
the order in which they display in the grid.

4. Select tab 5. Special Instructions and enter any Special Instructions for
the ICS 205 form. Click the Save or Save/Next Block button to save the
data.
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4. Basic Radio Channel Use

5. Special Instructions | 6. Prepared By

Special Instructions

I= |

[ sanssert |*)[12 [=) (8] 2]

a

Save Save/Next Block

Cancel

5. Text in the Special Instructions area can be formatted by selecting from the
options at the bottom of the screen. The following options are available:

e Font

e Font Size

e Bold, Italics, Underline

e Bullets

6. Selecttab 6. Prepared By and enter the Prepared By name, Date, and
Time. Click the Save button to save the data to the form.

IAP

Page 64 of
103



‘e-ISuite IAP

4, Basic Radio Channel Use | 5. Special Instructions | &. Prepared By

Prepared By

FPrepared By |

Save Save/Next Block Cancel
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INCIDENT RADIO COMMUNICATIONS PLAN (ICS 205)

T Incidant Hamme: L. Dhater 1T Prepared 3. Oparational Perod: DAY
DIAMOND Dtz Lszanms DateTime From: DiateTime Tao:
me 7m0 05232014 0500 FAl 057232014 1800 FRI
4 Basic Raio Channal Lisa:
Zone ch Enanred RX ™ Mode mema
G [ Function Name/Trunkad Rado Assignment RXFRY | Jonanac | TXFED TONeMNAC | (AD. or M) i
System Takgroup
Y TACTICAL TAC DIVLANGER LAKE | 151.1500N 318 [EEEGL 5T D
A z  [TACTICAL TAC DIV DOME WTH 1515000 N 318 515000 N e D
A 3 [tacTicaL TAC DIV CAPE HORN 1513200 N 1318 1513200 N 1318 D
A E |COMMAND VD LNE TO IGP 1538600 N ET 152 8800 N [ETE] D LOCATED NORTH OF BARER
CRx
A 7 |ARTOGROUND |AG 1 ALL DMISIONS 0N EE0125 N D BUCHET DROFS
A & |WMEDEVAC WEDEVAC EMERGENCY EVAC | 1552800 N 1552 155 2600 N 152 D COMMMO WLIFE FLIGHT
ORLY HELOS

5. Special Inafructions:
| 35T OATE RADICS WERE CLONED LAST SHIFT. ADDITICNAL CLOMING WILL BE NEEDED AG SO0 AS ANCTHER REFCATER 15 INGTALLED.

& Praparsd By

Communications Unk Leadary

Mame: GRANT GARNER

Signature:

IC5 205

14P Page

DateMme: (52272014 2100

DRAFT

IAP
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ICS 206 Medical Plan

Follow the steps in this section to create an ICS 206 Medical Plan:

1. Select the plan to add the ICS 206 form.

2. Click the Add ICS 206 button. The ICS 206 form area opens on the right
side of the window.

Incidents |~

1-Selecta plan.

3. Select tab 3. Ambulance Services.

JEVTTESTSEN Ry ey Ry e re——

L1 Mermom Cass Locamores; | 88 P1eomad oy emment by |
e Senad

dane o [TOR FALLS COLNTY
ATMAS Line 1 B2 O MTN DOME
Aeean LUew 2

& [ROSEVILE
we [CA [
DaCods [W07)

Frone (412 3067980

EWE Peguensy | 1923000 TONE 155 5

sanced L Bareon B ves U

CHT mem e R ey ey

ey Adwoss Line | Asrens Lme 2 Cny Torse Ow Comw Mraee £33 Frovpanecy Advacced Lie Sappory |
A G BEEST NN WYY UM Ca = [OEET M. J88s TONE 1M 2 -
BLARE COUNTY bv A1Z DOV Bk vy s N w3 IR S o "] -

a. Enter the ambulance Name.

b. Enter the Addressl, Address 2, City, State and Zip for the
ambulance.

c. Enter the Phone for the ambulance.
d. Enter the EMS Frequency for the ambulance.

e. If Advance Line Support is available for the ambulance, select the
Yes option. If it is not available, select the No option.
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f. Click the Save button to save the ambulance data to the form.
g. Click the Clear button to add another Ambulance Service.

h. To delete an Ambulance Service in the grid, highlight the service and
click the Delete button.

I. To add a blank line between the ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW ||EDDTTOM|

J. Tore-order the ambulances, click the Re-Order Ambulances button.
In the window that displays, select the ambulance and use the Move
Up and Move Down buttons to move the ambulance up or down.
Click the Save button to save the order.

Re-Order Ambulances X

Select the Ambulance order for the form

Name

TWIN FALLS COUNTY
BLAINE COUNTY EM3

= =
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NOTE: The order in which the ambulances will print on the form is reflected in
the order in which they display in the grid.

4. Selecttab 4. Air Ambulance Services.

| CosmyForm | Lock P | Dedets furm. | Prvwewsrind Fus

3 Amb » Serwces | AN Servicen | 5 Honptats | 6 Awa Locaton Capatety

T Raemote Came Locatinsn) | A0, Prapeces By feswwed By

A ATRuisece SRMCRE

(T R e e T ey

RN Tywe 0¢ Absrat

SCOENT WL SE s A SaiTe Woow SOIT Ladeiuk

a. Enter the air ambulance Name.

b. Enter the Phone for the air ambulance.

o

Enter the Type of Aircraft for the air ambulance.

d. Enter the Aircraft Capability for the air ambulance.

e. Click the Save button to save the ambulance data to the form.
f. Click the Clear button to add another Air Ambulance Service.

g. To delete an Air Ambulance Service in the grid, highlight the service
and click the Delete button.

h. To add a blank line between the air ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || EDOTTOM|

i. To re-order the air ambulances, click the Re-Order Air Ambulances
button. In the window that displays, select the air ambulance and use
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the Move Up and Move Down buttons to move the air ambulance up
or down. Click the Save button to save the order.

Re-Order Air Ambulances x
Select the Air Ambulance order for the form
Hame
PETERSON FLIGHTS
ST. LUKES
INCIDENT HELO KERM H402
Move Up

Mowve Dowmn

Save Close

NOTE: The order in which the air ambulances will print on the form is reflected in
the order in which they display in the grid.

5. Selecttab 5. Hospitals.
T T T T

1 l‘no-u.o .h.lvv;&lv 14 Mmil-nn .h;vmol Lm‘ . ;uu Lu.;nvv -.uuoﬁ-' |

2. Pt Canp Locatbontal | 89, Prepacia By heiemd By |

Homosals
L <ES MEDCA CTH Toaww Tiree s ~
ooese L 45458 HGHLAND UEW Traves Time Groont R
rye ¢ e o h
b ABLR Ca Facsly | ADVTRAUMA
) Latd 45 008s
e $947

ToCook |Beds} L 12
Paore | 130% SR AT e S5 2500
CETR TR W e pmrTiy gy
[ [ I I [ T [T TSSyET-— Fp———— e
“-

e Adcwes L § | Addrews Live 3 =) Umte Dy Code Phrorw Ar Travel Tome | Ground Treved
Tavm
ST LUASS B Loy ez 0% e uny iw ATV TRALM ASA SR04 129V 1%208m
STTER SOSATA Loy 4l = v T COVTs d

a. Enter the hospital Name.
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b. Enter the Address1, Address 2, City, State and Zip for the hospital.
c. Enter the Phone for the hospital.

d. Enter the Travel Time Air for the hospital.

e. Enter the Travel Time Ground for the hospital.

f. If a Helipad is available at the hospital, select the Yes option. If it is
not available, select the No option.

g. Enter the Level of Care Facility for the hospital.

=

Enter the Latitude for the hospital.

I. Enter the Longitude for the hospital.

j. Enter the VHF frequency for the hospital.

k. Click the Save button to save the hospital data to the form.
l. Click the Clear button to add another Hospital.

m. To delete a Hospital in the grid, highlight the Hospital and click the
Delete button.

n. To add a blank line between the air ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

0. To re-order the hospitals, click the Re-Order Hospitals button. In the
window that displays, select the hospital and use the Move Up and
Move Down buttons to move the hospital up or down. Click the Save
button to save the order.

NOTE: The order in which the hospitals will print on the form is reflected in the
order in which they display in the grid.

6. Selecttab 6. Area Location Capability.
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W Coow berm | Lock Faem | Demis Form | Preves Pove sorm

35 Amtraletion Sermces | 4 A Asbusecs Secvioas | 5 Hosadak | A A Locaton Lasabeny

T otrite Cand LOCASIMA | ‘ B3 Prepanet By Hedwwed By

&red Locapon Cagabilly

e e o o i oo
Brwch ERCE = L % .ot

DrAncnGrous CM3 Pespccders & s Lgagerent Erverpency Chmme Artncmce ITAAY) | Amtncsace TTA (Ground)
Caputary Lationg

ST TAN HTTINS

ROyl STRLC MATER pell L TSENT Dedl mueDs 00 WD s ] am "a IR 22007 s WL I ITTY

a. Enter the Branch.

b. Enter the Division/Group.

c. Enter the EMS Responders for the location.

d. Enter the medical Capability for the location.

e. Enter the Available Equipment for the location.
f. Enter the Emergency Channel for the location.

g. Enter the estimated time of arrival for an air ambulance to the scene
in the ETA for Ambulance to Scene (Air) field.

h. Enter the estimated time of arrival for an ambulance by ground to the
scene in the ETA for Ambulance to Scene (Ground) field.

i. Enter the latitude for the approved helispot in the Approved Helispot
(Lat) field.

j- Enter the longitude for the approved helispot in the Approved
Helispot (Long) field.

k. Click the Save button to save the area location capability data to the
form.

l.  Click the Clear button to add another Area Location Capability.

m. To delete an Area Location Capability in the grid, highlight the
capability and click the Delete button.
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n. To add a blank line between the air ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW ||EDDTTOM|

0. To re-order the area location capability data, click the Re-Order Area
Locations button. In the window that displays, select the area
location capability and use the Move Up and Move Down buttons to
move the area location capability up or down. Click the Save button to
save the order.

NOTE: The order in which the area location capability data will print on the form
is reflected in the order in which they display in the grid.

7. Selecttab 7. Remote Camp Locations.

B Cotw tatrn | Loch rorm | indwia foen | veviewsrint feere

1 ARMAACR Services | A A AT St e ‘ 5 Hossia | 4 Aoes Localuon Capabany
1. eda Counp Lovationin) i B0, Y epaind SySnviewedl Sy
Remote Carp Locabon's)

AT PR C A

Locs ITERBCCTION OF MRY 12440 RD 22

e o G o s G s

arve Lotatans Puostl o Cardan N Copatety Bamiohie baauerent | Distrgerny el | Ambaiame £TA AY) | Amislexe £12 Apgsrea) Mot (ny
Growsd)

a. Enter the remote camp location Name.

b. Enter the remote camp Location.

c. Enter the Point of Contact for the remote camp.
d. Enter the EMS Responders for the remote camp.

e. Enter the medical Capability for the remote camp.
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f. Enter the Available Equipment for the remote camp.
g. Enter the Emergency Channel for the remote camp.

h. Enter the estimated time of arrival for an air ambulance to the scene
in the ETA for Ambulance to Scene (Air) field.

I. Enter the estimated time of arrival for an ambulance by ground to the
scene in the ETA for Ambulance to Scene (Ground) field.

j. Enter the latitude for the approved helispot in the Approved Helispot
(Lat) field.

k. Enter the longitude for the approved helispot in the Approved
Helispot (Long) field.

l.  Click the Save button to save the remote camp data to the form.
m. Click the Clear button to add another Remote Camp Location(s).

n. To delete a Remote Camp Location in the grid, highlight the location
and click the Delete button.

0. To add a blank line between the air ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW || BOTTOM |

p. To re-order the remote camps, click the Re-Order Remote Camp
Locations button. In the window that displays, select the remote
camp and use the Move Up and Move Down buttons to move the
remote camp up or down. Click the Save button to save the order.

NOTE: The order in which the remote camp location(s) will print on the form is
reflected in the order in which they display in the grid.

8. Select tab 8-9. Prepared By/Reviewed By and enter the Prepared By
Name, Date, Time and the Reviewed By name, Date/Time. Click the
Save button to save the data to the form.
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Medical Plan (ICS 206 WF)

1. IncidentiProject Name: 2. Operational Period: DAY
DIAMOND Diate/Time From DiateTime To:
052372014 0600 FRI 05/232014 1800 FR
3. Ambulance Services
Mame Complete Address Phone Advanced Life Suppert (ALS)
& ¥
EMS Frequency & Ne
BRENT HILL AMBULAMCE 1222 HILL RD (123) 1221234
GRANITE , MT x
158.0900
MEADOWS VALLEY 200 HWY 85 (123) 122-1224
NEW MEADOWS, MT X
4. Air Ambulance Services
MName Phone Type of Arcraft Capability
LIFEFLIGHT (123) 1231224 ROTOR/FIXED WING SHORT HALIL
3. Hospitals
GPS Datum - WGES 24
N Coordinate Standard Level of C
c JTdd Degrees Decmal Minutes Travel Time an Helipad e-.-Fe ==
te one
pETELE AdarEss DD* MM.MMM N - Lat =y
Air Ground fes Mo
DD* MM.MMM W - Long
CASCADE MEDICAL CLINIC Lat44 31.007 N
42 LAKE CASCADE . ’
CASCADE MT Long: 118 2883 W JOMIN | SOMIN | {123) 1231234 it ER, MINOR TRAUMA
WHF: 155 o700
ST LUKES Lat44 54.540 N
1000 STATE 5T. .
MEW MEADOWS, MT Long: 116 6.615 W 1HR 4HRS | (123)123-1234 *® ALS/BURN CENTER
VHIF: 1550700

&. Area Location Capability

Branch
Division!Group

8. Prepared By (Medical Unit Leader) 8. Date/Time 10. Reviewed By [Safety Officer) 11. Date/Time

ERIM EMERZON 05/22/2014 2100 JOM JARVIS 05/22/2014 2100

ICS 206 WF (1/14) DRAFT Page 1 of3
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Medical Plan (ICS 208 WF)

1. Incident/Project Name: 2. Operational Period: DAY
DIAMOND Diate/Time From DiateTime To:
05/23/2014 060D FRI 05/23/2014 1300 FR
&. Area Location Capability
Branch
Division/Group
EMS Responders & Capability:
Equipment Available on Scene: 0z
Medical Emerngency Channel 3
ETA for Ambulance fo Scene
CAPE HORN Air 1 HR
Ground: 4HHF
Approved Helispot:
Lat
Long:
EMS Responders & Capability:
Equipment Available on Scene:
Medical Emerngency Channel 1[i]
ETA for Ambulance to Scene
DOME MTH Alr
Ground:
Approved Helispot:
Lat
Long:
EMS Responders & Capability:
Equipment Available on Scene: ALS, INTERMED KIT, AED
Medical Emergency Channel 1[i]
ETA for Ambulance to Scene
LANGER LAKE Alr
Ground:
Approved Helispot
Lat
Long:
7. Remote Camp Locationis)
Mame
&
Location
8. Prepared By (Medical Unit Leader) 9. DateiTime 10. Reviewed By [Safety Officer) 11 Date/Time
ERINM EMERZOMN 0522/2014 2100 JOM JARVIS 052272014 2100
IC5 206 WF {1/114) DRAFT Page 2 of3
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Medical Plan (ICS 206 WF)

1. Incident/Project Name: 2. Operational Period: DAY
DIAMOND DateTime From DateTime To:
05/23/2014 0600 FRI 05232014 1800 FR
7. Remote Camp Location(s)
Name
&
Location
Point Of Contact: H. HILTON
FOREST SUBDIVISION EWS Respenders & Capabidy TS
Equipment Avalable on Scene BACKBOARD; ALS EQUIP
FORESTHILL ED AND | Medical Emergency Channel: 18
LIGHTHOUSE LANE ETA for Ambulance To Scene:
Air: 1HR
Ground IHR
Approved Helispot
Lat:
Lang
8. Prepared By (Medical Unit Leader) 4. Date/Time 10. Reviewed By (Safety Officer) 11 Date/Time
ERIN EMERSON 05/2212014 2100 JOM JARVIS 05/22/2014 2100
ICS 206 WF {1M14) DRAFT Page 3 of3
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Medical Plan (ICS 206 WF)

1. Incident/Project Name: 2. Operational Period: DAY
FROG Date/Time Fram: DateyTime Tox
05/19/2014 0500 MON 05/19/2014 0600 MON
7. Remote Camp Location(s)
Name
&
Location
Poirt Of Contact: JACK FRANKLIN
H'GHPLAND PARK EWS Responders & Capabiity HELISPOT AND AMBULANGE
Equipment Available on Scene: ADV LIFE SUPPORT
INTERSECTION OF Medical Emergency Channel: CMD 9
HWY 12 AND RD 23 ETA for Ambulance To Scene:
Air: 15 MIN
Ground: 45 MIN
Appraved Helispol:
L= N38 45.8084°
Tong- W21 28635
8. Prepared By (Medical Unit Leader) 9. Date/Time 10. Reviewed By (Safety Officer) 11. DatelTime
KENDRA ESPARZA 0ev202014 0900 | oy by ymALE 06/20¢2014 0800
ICS 206 WF (1/14) DRAFT Page 30f3
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MEDICAL PLAN (ICS 206)

12. Medical Incident Procedures

FOR ALL MEDICAL EMERGENCIES: IDENTIFY ON SCENE INCIDENT COMMANDER BY NAME AND POSITION AND ANNOUNCE
"MEDICAL EMERGENCY" TO INITIATE RESPONSE FROM IMT COMMUNICATIONS/DISPATCH.

Medical Incident Report
Use ioms one through nine fo o
1. CONTACT COMMUNICATIONS/DISPATCH
Ex "Communicasons: Div. Abha. Stand-by for Priovity Modical incidant Report.” (i e g, requas! y be cleared for emangency
2. INCIDENT STATUS: Frowide ingidend summary and command strucive.
Descnbe he
Nature of Injuryfiliness {ELMMM
%‘ Name + “Maodical”
Incident Name (Ex Moadow Meckcal)
Incden Commander Name of IC
Pt con Ll

3. INITIAL PATIENT ASSESSMENT:
Compiete this section for each pasent. This & only a bref, initlal assessment. Provide adaitional patent info afier completing this 3

Number of Patients: Male / Famase Age: Waight:
Conscious? O ves [] NO = MEDEVAC!
Sreathing? 0 ves [J NO = MEDEVAC!
Bl
ex AR5 2
4. SEVERITY OF EMERGENCY, TRANSPORT PRIORITY
SEVERITY TRANSPORT PRIORITY
[0 URGENT-RED Life threatoning injury or or MEDEVAC
Ex L Afficulty 2.3 degree Evaocuation neod 5 IMMEDIATE.

Lesma mare than 4 palm sizes, heat Syoko,

[ PRIORITY.YELLOW Serious injury or Miness. ar i tranaport # at remote
Ex: Significant trauma, not able % walk, 2 - 3 degree bums not lecation. Evacuation may be DELAYED.
more than 1-2 paim sizes.
[ ROUTINE-GREEN Nan. 9
Mot a ie threatening injury or liness. Ex: Sprains, svains, Routine of Convenience.
minar heat-ralaned Mness.
5 TRANSPORT PLAN:
Adr (Agercy Akrcratt Prefamred)
3 Heltspot | O Shor-hautHoist | O Lre Fight | O omer
Ground Transport:
[ Sel-Exiract | O Camy-0 | O Amzulance | O omer
£ ADOITIONAL RESOURCE/EQUIPMENT NEEDS:
[ Paramedic/ENT{s) [ Craw(s) [ s<ED/Backtoara\C-Colar
[J Bum Sheays) [ Cxygen O Trawma Bag
[ Medication(s) O nvFiss) [J Cantiac MankorAED

[ Other {i.e. spints, rope rescue, whookad
7. COMMUNICATIONS:

Function | Channal NameNumbar Racatve (Rx) TanaMAC * Transmd (Tx) ToneNAC *
Ex Command | Fomst Rpt, Ch. 2 168.3250 110.9 171.4325 1309
COMMAND
NR-TO-GRND
TACTICAL
=30
2 EVACUATION LOCATION:

W (Datim WoBET)
EX:N404245'x W 123 03.24

Fatient's ETA © Evacuation Location:
HelispolExtracton Ske and Hazaeds:

9. CONTINGENCY:

Considerations If primary options fad, wivat achions can be implomented in con- REMEMBER:
Junction wih primary evacuation method? Be » Confirm ETA'S of resources orderod

» Act according to your level of traising
» Be Alert. Xeap Calm. Think Clearly. Act Decisively.

ICS 206 WF (1/14)
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ICS 220 Air Operations Summary

Follow the steps in this section to create an ICS 220 Air Operations Summary:

1. Select the plan to add the ICS 220 form.

2. Click the Add ICS 220 button. The ICS 220 Form area opens on the right
side of the window.

1-Selecta plan.

2 - Either dick an Add Form Button to add 3 new form or click a form to edit that form.

 AddICS 202 | AddICS 203 | AddiCS 204 | AddiCs 205 | AddiCs 206 | AddiCs 220 | (

3. Selecttab 3-4. Sunrise/Sunset/Remarks and enter the Sunrise, Sunset
and Remarks information to include on the ICS 220 form. Click the Save or
Save/Next Block button to save the data to the form.

e e e e e e
| Sttt ttinn. | 5. Anacty Aber Abcrarl Tomsgoriry Fagst Rosirision Rasitet | 2. Sweacerns | 0. Hugoescios | T
| s rasa g | 10 K | 2. Ten |

SureseSunset
Sortae o8 |

st 260 |
Rerarky Sakry NG AN A COMInNS S0 EQRDTOnt e

E25008 CONMDING DANATGE 290 (60 BADY 10 088311 40ES MELOCT SEOGBR0I MM 30T ILOEMANE DIMedn
PN B e reuat D S5ad £10r 1D UIEENE e Moew lbed 24 4 ek Ssiianian] waisl B Iked e
10 C1png POy CAnenaae g Drepn 1 6N SRS VWi STALAR PG NECAAGIN VB (UDAG WO

pve Craue sdeciots s &Y emid B by furs b 3

4. Select tab 5-6. Ready Alert Aircraft/Temporary Flight Restriction
Number.
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|34, Sunrise SunsetRemarks L by Al AKCES £ Resiriction Number [ 7. Persconel ] 8, Frequencies |

_——

Ready Alrcraft

Medhac  [B4O7

“ tesw Inceent | 212HP

i I (ary F Reatnction b {
| ttuce 000 V=L

[ erter Pont >'_."*_d

l

a. Under Ready Alert Aircraft, enter the Medivac and New Incident
information.

b. Under Temporary Flight Restriction Number, enter the Altitude
and Center Point.

c. Click the Save or Save/Next Block button to save the data to the
form.

5. Selecttab 7. Personnel.
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Copy Form | Lock Form | Dedete i

| 34, sannige sunsetRemarks | 5.5, Aeaiy Mert Arcran Tempocary FgH Restriction Nemver | 7, Persomet | & Froguescies |

| 3 7med Wng | 10, Hetcopters | 11, Prepored By | 12 TaskMissionwssigrment

Bersoons|

Posmos Hava Mose

AR OPERSTIONS BRANCH GIRECTOR | T DRIESBALH 123, 765.6780
AN SUPPORT OROUP SUPERVSON UL CROTT 123) 5574343
AR TACTICAL GROUF FEIESOR PATRICIA NCOLRE 1231878212

=ELICOFTER COOROING TR MARY NELSON 1231383

=ELISASE WNACER METYDAE

(s e

a. The system pre-populates the Position fields with the following
positions:

¢ Air Operations Branch Director

e Air Support Group Supervisor

e Air Tactical Group Supervisor

e Helicopter Coordinator

e Helibase Manager

Change this data, as needed, by typing over the existing data. Up to six
additional positions can be added to the form.

b. Inthe Name column, enter the resource name for each position listed

under the Position column.

c. Inthe Phone column, enter the phone number for the resources
assigned to the listed positions.

d. Click the Save or Save/Next Block buttons to save personnel to the
form.

6. Selecttab 8. Frequencies.
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| 3-4. Sunrise/Sunset/Remarks | 5-6. Ready Alert Aircraft/Temporary Fight Restriction Number | 7. Personnel | 8. Fr ie: |
| o.Fixed Wing | 10.Helicopters | 11.Prepared By | 12. TaskMission/Assignment |
Freguencies
Frequency AN AN TONE FI FM TOME
[AIR/AIR FIXED-WING | [1232312321 | [123123 | [123123123 | [12312 |
[AIR/AIR ROTARY-WING - FLIGHT FOLLOWIN| [12323 | [1123123 ] [123123 | [123123 ]
[AR/GROUND | [123123 | [123123 ] [123123 | [123123 ]
[commanD | [12323 || || || |
[DECK COORDINATOR | [122123 || || || |
[TAKE-OFF & LANDING COCRDINATOR | [123123 || || || |
[4R GUARD | [12313 || || || |
| || || || || |
| || || || || |
| || || || || |
| || || || | |
| || || || || |
Save Save/Next Block Cancel

a. The system pre-populates the Frequency fields with the following
frequencies:

e Air/Air Fixed-Wing

e Air/Air Rotary-Wing - Flight Following
e Air/Ground

e Command

e Deck Coordinator

o Take-Off & Landing Coordinator

e Air Guard

Change this data, as needed, by typing over the existing data.
Up to five additional frequencies can be added to the form.

b. Inthe AM column, enter the AM frequency.
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c. Inthe AM Tone column, enter the AM Tone for the frequency.
d. Inthe FM column, enter the FM frequency.
e. Inthe FM Tone column, enter the FM Tone for the frequency.

f. Click the Save or Save/Next Block buttons to save frequencies to the
form.

7. Select tab 9. Fixed Wing.

——
| 14, Sunise’ SunsetRemarks ] sa.mowunuu,\nkmwmmumm Muc l 7. Persomoel l B. Frequencies ]

|8 Fixod Wing | 10, Hedcopters | 11, Prepared By | 12, TaskMissonAssigmment |

Eixed V¥ing

A Toctes Gooup Suganesor Arcrst OMer Flaeo-0ang Arorat

N N ——

a. Inthe Air Tactical Group Supervisor Aircraft column, enter the Air
Tactical Fixed Wing data. This data can include the
Category/Kind/Type, Make/Model, N# and Base.

b. Inthe Other Fixed Wing Aircraft column, enter any other Fixed Wing
Aircraft data. This data can include the Category/Kind/Type,
Make/Model, N# and Base.

c. Click the Save or Save/Next Block buttons to save the Fixed Wing
data to the form.

8. Select tab 10. Helicopters.
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Copy Fram | Lack Porrn | Dubeis Form | Praowws Pont Fam |

14, AU S R nn | 5. Py A LA (o0 Turmpociry PR Seacton Mnoes | 1, Mersoons | 8 Freguoses

2 Pt Wing |10 Habiaptars | 11 vt By | 12 lenkeasnn dnsganen

Hed

N N e foo o [ [ s R
LT et foar fameey

rAse stegory fra Ty Mo 13

<™ 3 "y e IHTN e »x Tt
Ire 3 | 08 o o= 1= wacal -

LS ’ LI SRARL ALY ex e e L RS

a. Enter the FAA# for the helicopter.

b. Enter the Category/Kind/Type for the helicopter.
c. Enter the Make/Model for the helicopter.

d. Enter the Base for the helicopter.

e. Enter the time that the helicopter is Available.

f. Enter the Start Time for the helicopter.

g. Enter any Remarks for the helicopter.

=

Click the Save button to save the helicopter data to the form.

i. To add a blank line between the air ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

| ABOVE || BELOW ||BDTTOM|

j. Tore-order the helicopters, click the Re-Order Helicopters button. In
the window that displays, select the helicopter and use the Move Up
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and Move Down buttons to move the helicopter up or down. Click the
Save button to save the order.

NOTE: The order in which the helicopters will print on the form is reflected in the
order in which they display in the grid.

9. Selecttab 11. Prepared By and enter the Prepared By Name,
Position/Title, Date, and Time. Click the Save or Save/Next Block button

to save the data to the form.

| 3-4. Sunrise/Sunset/Remarks | 5-6. Ready Alert AircraftiTemporary Flight Restriction Number | 7. Personnel | 8. Frequencies |

| 9. Fixed Wing I 10. Helicopters | 11. Prepared By | 12. TaskiMission/Assignment |

Prepared By

Mame |PAUL DRIESBACH
Position/Title | AIR SUPPORT GROUP SUPERVISCR

Date  |06/20/2014
Time 0900

Save Save/Next Block Cancel

10. Selecttab 12. Task/Mission/Assignment.
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a. Enter the Category/Kind/Type/Function for the tactical aircraft.
b. Enter the Name of Personnel or Cargo for the tactical aircratft.
c. Enter the Mission Start Time for the tactical aircraft.

d. Enter the location to Fly From for the tactical aircraft.

e. Enter the location to Fly To for the tactical aircraft.

f. Click the Save button to save the Task/Mission/Assignment data to
the form.

g. Click the Clear button to add another Task/Mission/Assignment.

h. To delete a Task/Mission/Assignment entry, highlight the entry in the
grid and click the Delete button.

i. To add a blank line between the air ambulances, click the Add Blank
Line button. A dialogue box will display asking if the Blank Line
should be placed above the current line, below the current line, or at
the bottom on the grid.

Add Blank Line

Would you like to add the blank line above the row, below the row or at the bottom of the grid?

ABOVE || BELOW || BOTTOM
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J.  To re-order the Task/Mission/Assignment data, click the Re-Order
Tasks button. In the window that displays, select the
Task/Mission/Assignment data and use the Move Up and Move
Down buttons to move the Task/Mission/Assignment data up or
down. Click the Save button to save the order.

NOTE: The order in which the Task/Mission/Assignment data will print on the
form is reflected in the order in which they display in the grid.

AIR OPERATIONS SUMMARY (ICS 220)

1. Incident Name:

ICS 220, Page 1 of 2

DRAFT

Date/Time:

06/22/2014 2100

2. Operational Period: DAY 3. Sunrise: Sunset:
Datel From: Date/Time Ta:
DIAMOND DsterTime From: ar=ime 1o 0734 1941
05/23/2014 0600  FRI 05/22/2014 1800 FRI
4. Remarks (safety notes, hazards, air op special equip, atz.) 5. Ready Alert Aircraft: 6. Temporary Flight Restriction
Ensure complete briefings are given prior i assignments. Medivac: MIZEHX Altitude: 12,000 FT. MSL
Inspect buckets/snorkels between missions. . i _ - o ae -
When establishing helispots avoid cutting Whitebark pine. Mew Incident MEGB2H AND CREW Center Point: 451602 11635215
8. Frequencies: AM FM 9. Fixed-Wing (categonykind'type,
(Tane) (Tone) | Mmake/madel, b,
AirfAir Fixed-Wing 123,700 | Air Tactical Group Supervisor
138.1
— - WA, A-22
7. Personnel: Name: Phone ‘iq-nber: AirfAir Rotary-Wing - 120,125
Flight Fellowing 53 A3
AIR OPERATIONS JAY BONWELL (123) 1231234 P P P .
BRANCH DIRECTOR AirfGround joeme
AlIR SUPFORT GROUP BARMEY BASCH (123) 1231234 Command
SUPERVISOR =
AIR TACTICAL GROUP CHRIS DUNLAP 123) 123-1234
SUPERVISOR N ( ! Deck Coordinator
HELICOPTER -
COORDINATOR Take-Off & Landing
Coordinator
HELIBASE MANAGER
Air Guard
Other Fixed-Wing Aircraft:
KW, A-24
11. Prepared  Mame: BARMEY BASCH Position'Title AIR SUPPORT GROUP Signature:

IAP
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AIR OPERATIONS SUMMARY (ICS 220)

1. Incident Name: 2. Operational Period: 3. Sunrise: Sunset:
Date/ F : Date/Time To:
DIAMOND Date/Time From: 0734 1941
05723/2014 0600 FRI 06/23/2014 1800 FRI
10. Helicopters  [use additional sheets as necessary):
FAA N# Category/Kind Type Make/Model Base Available Start Remarks
5HX ASTAR NEW MEADOWS 0200
12. (category'kindtype and function includes: air tactical, reconnaissance, personnel transpart, search and rescue,
Categony/Kind Type Mame of Personnel or Carge (if applicable) Mission Ely B Eiy T
and Function or Instructions for Tactical Aircraft Start ¥ Frem yle
AIR TACTICAL AA-SWA, TANKED/BUCKET WATER DROPS 0900 | HELIBASE W FIRE AREA
11. Prepared  Mame: BARMEY BASCH PositionTitle AIR SUFPORT GROUP Signature:
ICS 220, Page 2 of 2 DRAFT Date/Time: 05/22/2014 2100

IAP
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Manage Forms

This section explains how to manage forms in an individual IAP. This includes:
e Editing Forms
e Copying Forms
e Locking Forms
¢ Previewing/Printing Forms

e Deleting Forms

1. On the Home page, click the Incidents button.

-

lI(SSAGE BOARD f

2. Select an Incident or Incident Group.

USER INFORMATION

3. Click the IAP button.

Editing a Form
Follow the steps in this section to edit a form:

1. Inthe Incident Plans grid, click the arrow > next to a plan to display the list
of forms in that plan.

IAP Page 91 of
103



‘e-XSuite \p

2. Click a form to open that form in the area on the right-side of the screen.

3. Make the appropriate changes to the data and click the Save button.

0015202 | 40615200 | A% s 264 | aaics 205 | aouics 208 | Adexs 2 Ic

et Pans (3Ot [ & Comratemei borios ommend tmgnate. | 4. corers Sasena ameree
5 $e Satety Puan | 6. mcaiwat Actin Pas Bemmy | 78 Prapaeed By | Apgrmed iy
fv 04+ SLTBGEI 4 OREE.. 0001 DAY L P0G - — -
- Ctiecives
1 = »

o
3 204 Brovets MEADZUASTESS Dwismn FISECwE?
8 294 Sear WUNTS RVER Duaen &LMA
£3 204 Bravch NOR™H BVER Dunan BRAYVO
3 204 Brwven) NEATH BYEE Dewan Dol
€3 224 Srarcn JOUT EVEE Duaen 050a3
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Copying a Form
Follow the steps in this section to copy an existing form to create a new form:

1. Click the Copy Form button.

SloN ALFHA URITYAUTA - UDIMTYEUTA UDUU - ZUUU DAY

. Copy Form Lock Form Delete Form Preview/Print Form I
i. Work Assinonmeants "

2. Select the plan that includes the form to copy from the Copy Form From
drop-down list.

3. Inthe Available list, select the forms to copy and click the > button. To
include all forms, click the >> button.

4. Select the plan into which to copy the form(s) from the Copy Form To
drop-down list.

5. Click the Save button to copy the forms to the selected plan.
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Copy Form x
Copy Form From | 05/19/2014 - 05/192014 0600 - 0500 DAY [ > —
Available selected
S 202 4] '
S 203

ICS 204 Branch NORTH RIVER Dwision ALPHA
ICS 204 Branch NORTH RIVER Division BRAVO
ICS 204 Branch NORTH RIVER Dwision CHARLE
ICS 204 Branch SQOUTH RIVER Dwision OSCAR

ICS 204 Branch SOUTH RIVER Division PAPA

ICS 204 Branch SOUTH RIVER Dwision ROMEQ

ICS 204 Division REHAB GROUP
ICS 204 Division STRUCTURE PROTECTION
ICS 204 Division WATER HANDLING GRP - UNSTAFFE

S 205
S 206 il
v
Copy FormTo [ 05/18/2014 - 0S/19/2014 0800 - 0600 DAY [ v | —

=

Locking a Form

Follow the steps in this section to lock a form in a plan:

1. Inthe Incident Plans grid, click the arrow > next to a plan to display the list
of forms in that plan.

2. Click a form to open, that form displays in the area on the right-side of the
screen.

3. Click the Lock Form button.

SloN ALFHA UDIMYAUTA - BOIMTYEUT4 UDUU - ZUUU DAY

. Copy Form Lock Form Delete Form Preview/Print Form I

i.-Work Assinnments "
4. When the confirmation message displays, click the Yes button to lock the
form.
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Do vou want to lock the selected form?

NOTE: When the form is locked the words FORM LOCKED display at the top of
the screen in red. The label on the Lock Form button will also change to Unlock
Form. To unlock the locked form, click the Unlock Form button. Forms which are
not locked will display "DRAFT" on the bottom of the form when in Preview/Print.
When a form has been locked, "FINAL" will display at the bottom of the form
when in Preview/Print.

Previewing/Printing a Form

Follow the steps in this section to preview a form:

1.

In the Incident Plans grid, click the arrow > next to a plan to display the list
of forms in that plan.

Click a form to open, that form displays in the area on the right-side of the
screen.

Click the Preview/Print Form button to open the form as it will appear
when printed.

SloN ALFHA UDIMYRAUTE - UDIMTYEUT4 UbUU - LUUU

AY
] Copy Form | Lock Form | Delete Form Preview/Print Form

i. Work Assinonmeants "

Deleting a Form

Follow the steps in this section to delete a form:

1.

IAP

In the Incident Plans grid, click the arrow > next to a plan to display the list
of forms in that plan.

Click a form to open, that form displays in the area on the right-side of the
screen.

Click the Delete Form button.
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sloN ALFHA UDIMTYAUTE - UDIMTPEAUTA WOV - ZUUU DAY

. Copy Form Lock Form Delete Form Preview/Print Form I

i. Work Assinonmeants "

4. When the confirmation message displays, click the Yes button to delete the
form.

Do you want to delete the selected form?
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Manage IAPs

This section explains how to manage an IAP. This includes:
e Editing a Plan
e Copying a Plan
e Locking a Plan
e Adding External Attachments to a Plan
e Previewing/Printing a Plan

e Deleting a Plan

1. On the Home page, click the Incidents button.

"~

-

llESSAGE BOARD f

2. Select an Incident or Incident Group.

USER INFORMATION

3. Click the IAP button.

Editing a Plan

Follow the steps in this section to edit a plan:

1. Inthe Incident Plans grid, click a plan name to select it.

IAP Page 96 of
103



2. Click the Edit Plan button.

Selected Incident: FROG US-MT-BRF-00000y

| Create Plan | EditPian | Copy Plan | LockiUniock Plan | Add External Attachments | Preview:Print Plan | Delete P

R it ‘—-“WWM*‘(

3. Make the appropriate changes to the plan data.

Incident Name :1‘.|NDXIDUSWEEDS | Operational Period | DAY

Date From s | 0B/07/2014 Time From = | 0500
Date To = | 08/07/2014 Time Te = | 2100

4. Click the Save button to save changes.

Copying a Plan
Follow the steps in this section to copy an existing plan to create a new plan:

1. Click the Copy Plan button.

Selected Incident: FROG US-MT-BRF-00000%

Create Plan | EditPlan | Copy Plan | Lock/Unlock Plan | Add External Attachments | Preview/Print Plan | Delete P

2. Under Copy From, select the plan to copy from the Select Plan drop-down
list.
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3. Under Copy To, enter the following information:

a.

b.

4. |Inthe

Incident Name
Operational Period
Date From

Time From

Date To

Time To

Available list, select the forms to include in the plan that is being

copied. Click the > button to move those forms to the Selected list. To
include all forms, click the >> button. External attachments are included in
the Available list.

5. Click the Save button to create a new plan by copying the selected forms
from the existing plan.

Copy Plan

| | Copy From

Select Plan |

05/19/2014 - D5/19/2014 0600 - 0600 DAY |v| ———

Copy To

Incident Name

Date From = | 01/30/2015 Time From s | 0600
Date To s | 04/30/2015 Time Ta 5| 0600

# | FROG | Operational Period | DAY |

Available Selected

ICS 202
ICS 203

IC5 204 Branch NORTH RIVER Division ALPHA
ICS 204 Branch NORTH RNVER Division BRAWO
ICS 204 Branch NORTH RNVER Division CHARLIE —
IC5 204 Branch SOUTH RVER Division OSCAR
IC5 204 Branch SOUTH RNVER Division PAPA

IC5 204 Branch SOUTH RVER Division ROMEC 7

&

Save

Cancel

IAP
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Locking a Plan
Follow the steps in this section to lock all forms in a plan:

1. Inthe Incidents Plans grid, click a plan name to select it.

2. Click the Lock Plan button.

Selected Incident:  GRIMY GULCH US-OR-5005-893824

: | Create Plan | EditPlan | CopyPlan | Lock Plan | Add External Attachments | Preview/Print Plan | Delete Plan;

NOTE: All forms in the plan are locked when the Lock Plan button is clicked. The
label on the Lock Plan button changes to Unlock Plan. To unlock all forms in a
plan, click the Unlock Plan button.

Adding External Attachments

Follow the steps in this section to add external PDF documents to the Incident
Action Plan.

NOTE: Only PDF external documents can be added to the plan. If a document is
saved in a different format, it must be converted to a PDF document.

1. Click the Add External Attachments button to open the External
Attachments window.

pfected Incident: FROG US-MT-BRF-00000

Edit Plan Lock/Unlock Plan | Add External Attachments | Preview/Print Plan | Delete P

2. Select the plan in which to include the attachment from the Select Plan
drop-down list.

3. Click the Magnifying Glass #2 next to the Attachment Name field to open
a browser window.

4. Navigate to the folder that contains the PDF document to attach to the plan.

5. Select the PDF document and click the Open button.
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6. Click the Save button to save the attachment to the plan.

External Attachments 5 x

Select Plan = J - |
Attachment Name

Aftachment Name = | p "_

B e I o

Previewing/Printing a Plan

Follow the steps in this section to preview all forms in a plan and then print the
plan:

1. Select the plan to preview/print in the Incident Plans grid.

2. Click the Preview/Print Plan button to open the Preview/Print Plan
window.

Selected Incident: FROG US-MT-BRF-000000

Create Plan | Edit Plan | Copy Plan | Lock Plan | Add External Attachments | Preview/Print Plan | Delete Plan
N T P i 5

3. Select the forms to preview/print. The system will automatically check all
forms. To exclude a form, uncheck the checkbox next to that form.

4. To re-order the forms that will print in the plan, select the form and click the
Move Up or Move Down buttons.
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5. To lock the plan and all forms, click to select the Lock this form and all its
forms checkbox. This prevents future editing to the plan and applicable
forms.

6. Click the Preview/Print button. The selected forms in the plan will open in
an Adobe Acrobat reader window. Print the plan from the window that
displays.

Preview/Print Plan x

Select Forms and Print Order of the Plan

ICS 204 Divizgion ALPHA

ICS 202

ICS 203

ICS 204 Divizion TESTING

ICS 205

N EVR CURSS CURS EVRY CVR EV

|:| Lock this plan and all its forms?

Preview (Print Close
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Deleting a Plan

Follow the steps in this section to delete a plan:

INOTE: When a plan is deleted, all forms in the plan will be deleted.

1. Select the plan to delete in the Incident Plans grid.

2. Click the Delete Plan button.

Selected Incident: FROG US-MT-BRF-00000

Create Plan | Edit Plan | Copy Plan | Lock Plan | Add External Attachments | Preview/Print Plan | Delete Plan

3. When the confirmation message displa);s, click the Yes button to delete all
forms in the plan and remove the plan from the system.

Do you want to delete the selected form?

INOTE: Once a plan has been deleted, it cannot be recovered.
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