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	Instructor
	Time
	Comments

	Incident Cost Settings
	
	
	

	Cost Rates
· View Rate Groupings by Agency/Item Code
· Update Rates
· All Item Codes
· Overhead
· State/Cooperator Custom Rates
	
	
	

	Manage Resource Data
· Resource Costs Tab/Resource Other Costs Tab
· Edit Common Data
· Edit Cost Specific Data
· Add/Delete a Resource
	
	
	
Explain the difference between the Resource Costs Tab and the Resource Other Costs Tab.

	Manage Daily Costs
· Daily Cost Records
· Create, Edit, Delete Daily Cost Records
· Manually Add Daily Cost Records
· Update Rates after a Rate Change
· Cost Level
· E = Estimated Costs
· A = Actual Costs posted in the Time Module
· F = Costs Flowed Down from an Actual cost record
· U = User updated costs, or flowed down from a user updated cost record
· M = Manually added cost record
· Blank = The Generate Costs checkbox is unchecked
· Aircraft Costs
	
	
	Run Cost for all resources in training database.

See HO-1 – Generate Daily Costs, for explanation of how daily costs calculate with resources that have subordinates.









Enter helicopter/air tanker costs using HO-2 thru HO-5

	Manage Resource Other Cost Data
· Add, Edit, Delete Resource Other Costs
· Generate and View Resource Other Costs
· Generate Cost for Resource Other Costs
	
	
	
Enter resources shown on Cost Resources Exercise HO-6

	Cost Accruals
· Guidelines for US Forest Service Accruals
· Reportable US Forest Service Accrual Categories
· Accruals Crossing Fiscal Years
· AD Payment
· AD Payment and Fiscal Year Rules
· Extracting/Finalizing Cost Accruals
· Accrual Accounting Code
· Accrual Reports
	
	
	
See HO-7  USFS Accrual Code Matrix







	Cost Projections
· Creating, Editing and Deleting Cost Projections
· Resource Summary
· Cost Projection Worksheet
· Update Resource Summary Button
· Update Worksheet Button
· Creating a Projection Report

	
	
	See HO-8, Cost Projections Exercise

	Manage Cost Groups
· Add, Edit, Delete Cost Groups
· View/Edit Agency Percentages
· Assign Resources to a Cost Group
· Generating Cost Share Reports
	
	
	

	Cost Reports
· Group Category Summary
· Summary By Resource
· Summary for Current Day 
· Detail By Resource 
· Group Category Total
· Aircraft Detail 
· Analysis
· Cost Share
	








	
	
See HO-9  Cost Report Definitions, for detailed description of each report






	Other Functions
· Financial Export
· Requires Data Steward Role
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