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	Unit 5 – IAP 
	Instructor
	Time
	Comments

	IAP Settings
· Options
· Persons Order
· Include Filled Resources
· Include Filled Checkbox
· Tree view Display
· ICS 203 Template
· ICS 204 Template
· Block 4. Operations Personnel
· Block 5. Resource Assigned This Period
· Resource Name
· Request #
· Item Code
· Master Frequency List 
· Add a New Frequency
· Import a Master Frequency List
· Edit an Existing Frequency List
· Delete an Existing Frequency List
· Export a Master Frequency List
· Propagate Changed to Unlocked Forms

	
	
	Note:  If other IAPs need to be viewed, remember to check the Tree view Display option to change the date range to view more IAPs.












Note:  Currently, the “Show” feature shows frequencies whether the checkbox is checked or not in the ICS 205 frequency display. 

	Create a Plan
· Naming of the Plan/Operational Period
· ICS 202 Incident Objectives
· ICS 203 Organization Assignment List
· ICS 204 Division/Group Assignment List
· ICS 205 Incidents Radio Communications Plan
· ICS 206 Medical Plan
· ICS 220 Air Operations Summary

	
	
	Note:  If the Operational Period name is long enough to wrap, it will destroy the formatting of the ICS 204 form.  

[bookmark: _GoBack]Note:  Free type blocks in the ICS forms open with Arial font for text.  SansSerif can be selected and works for entering text.  However, once SansSerif is chosen, Arial will no longer be available in the font dropdown.


	Manage Forms
· Edit a Form
· Copy a Form
· Lock/Unlock a Form
· Preview/Print a Form
· Delete a Form

	
	
	Note:  When using “Copy Form” function, be sure to select the correct Plan date from the “Copy Form From” drop down and choose the correct Plan date from the “Copy Form To” drop down.  (The system will display the first IAP of the incident as a default in both drop down lists.) 


	Manage IAPs
· Edit a Plan
· Copy a Plan
· Lock/Unlock a Plan
· Add External Attachments
· Preview/Print a Plan
· Delete a Plan
	
	
	Note:  When using “Copy Plan” function, be sure to select the correct plan from the Copy Plan drop down.  (The system will display the first IAP of the incident as a default.) 

Note:  Once a Plan is “locked”, if a form needs to be edited, the entire Plan has to be “unlocked” before the form can be edited.
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