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	Unit 3 – Topics
	Instructor
	Time
	Comments

	Manage Check-In Settings
· Quick Stats Settings
· Other Field Labels
· Default Check-In Date and Time 
· Blank
· System Date
· Quick Stats Button

	
	
	Note: Currently, Other Field Labels are not functioning.

Note:  If the System Date default is chosen in Settings, resources imported from ROSS will not default to the System Date when checked in.  System Date default only populates using the Add Resource button.

	Add Resource
· Mandatory Common Data Fields
· Check-In Steps
· Check-In Data
· Check-In Remarks
· Other Fields
· Qualifications (person checkbox checked)
· Edit/Delete


	
	
	

	Edit a Resource
· Editing Primary and Subordinate Resources

	
	
	Note:  To locate a resource imported from ROSS:   The first time an overhead group (i.e., Incident Management Team, Fuels Module) is imported from ROSS, all the resources for that group will display individually (unrostered).  During subsequent ROSS imports of resources rostered under that same overhead group, resources will remain rostered to the overhead group.  Click on the overhead group primary record, click roster to view the roster screen, highlight the resource, click unroster.  The resource will now display as an individual resource. This applies only to “O” overhead groups.



	Delete a Resource

	
	
	

	Group Check-In

	
	
	

	Roster Resources
· General Points
· Common Data
· Advantages of Rostering
· Strike Team/Task Force
· Roster Resource Propagation Popup
· Unroster 

	
	
	

	Roster A New Resource
· Roster Existing Incident Resources (Check-in, TIME/COST)

	
	
	

	Reports (from the Reports button)
· Resource Reports
· Sorts, filters, date ranges
· All Resources
· ICS-209 Resource Count
· Qualifications
· StrikeTeam/Task Force
	
	
	[bookmark: _GoBack]Currently, All Resources report sorts first by Resource Categories regardless if any of these categories are chosen.
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