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	Instructor
	Time
	Comments

	Managing Time Data for a Single Overhead Resource
	
	
	Update the Employment Type for the overhead resources shown on the spreadsheet titled Time Data For e-ISuite Training

	Time Postings for an FED, AD and OTHER Resource
	
	
	
Post time shown on HO-1 & HO-2

	Managing Time Postings
· Editing a Time Posting Entry
· Deleting a Time Posting Entry
	
	
	

	Posting Time Adjustments Single Overhead Resources
· Editing an Adjustment
· Deleting an Adjustment
	
	
	Demonstrate entering an adjustment for an Overhead Resource

	Generating an OF-288 Invoice
· Reprinting an Invoice
· Deleting an Invoice
	
	
	

	Managing Time Data for a Crew
· Propagate FED Employment Type
· Propagate OTHER Employment Type
· Propagate Mailing Address
· Mixed Crew Employment Type
	
	
	Update the Employment Type for the C-300 Tahoe Hotshot Crew and the E-300 CATNF Engine 31 crew (rosters shown on the spreadsheet titled Time Data For e-ISuite Training

	Rostering Crew Members
	
	
	Demonstrate adding an additional crew member to the C-300 Tahoe Hotshot Crew

	Posting Crew Time
· Posting Time for an Entire Crew
· Posting Different Time for Single or Multiple Crew Members
· Posting to All Except the Crew Members that are Different
· Editing Crew Time
· Deleting Posted Crew Time
· Post Adjustments for Crew Resources
· Post AD Batch Adjustments
· Printing an Incident Time Report for Crews
· Deleting an Invoice for the Entire Crew
· Deleting an Invoice for a Single Crew Member
	










	
	
Post time shown on HO-3





See HO-4 – AD Batch Adjustment Exercise

	
Managing Time Data for a Contractor/Cooperator
· Reviewing or Editing Common Data
· Contractor information on the Time Data tab
	
	
	

Enter contract information shown on HO-5 thru HO-9

	Manage Admin Offices for Payment
	
	
	

	Manage Contractors
	
	
	

	Rostering Resources to Contractor/Cooperator
	
	
	

	Posting Time for Contractor/Cooperator Resource
· Posting Time to a Contractor/Cooperator Resource with OF-288 Subordinates
· Edit Posted Contracted Time
· Deleting Posted Contracted Time
· Post Adjustments for OF-286 Resources
· Printing an Emergency Equipment Use Invoice (OF-286)
	
	
	Post time for contract resources shown on HO-10 thru HO-12




Post contract adjustments shown on HO-13

	Time Reports
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