Analytical Reports - using Query Studio

Before you begin

Query Studio allows you to create your own custom reports using ROSS data
that is current to the time you run the report. The features in Query Studio
allow you to modify the look of your report by creating a Crosstab report or
chart, filter for and/or manipulate report values, and perform calculations on
guantitative report values. Topics include:

Before you begin

Getting started

Creating, running, and saving a report in Query Studio
Manipulating report values

Changing the look and feel of your Query Studio report
Working with Crosstab reports and charts.

Access to Query Studio is limited to the following NAP Account holders:

Intelligence Officers at a GACC

ROSS users who run ad-hoc reports for a GACC or teams at least once-a
week during incidents

Those who have completed the Query Studio Report training provided by
your GACC.

To obtain access to Query Studio

1

Request and obtain an active, NAP User Account.
See, “Requesting a NAP User Account.”
See, “Getting Started with NAP.”

Request Training and access to Query
Studio from your local GACC.

To log on to Query Studio

1
2

Start your Internet browser.

In the Address bar, type https://rossreports.nwcg.gov/cognos/cgi-bin/
cognos.cgi and then press [ENTER].

On the Log on page, perform the following and then click OK

- Under User ID, type your NAP User Account Name
- User Password, type your NAP Password.
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4 On the Cognos Connection home page, on the Public Folders tab, click
the ROSS link.

5 On the Cognos Connection home page on the Public Folders tab,
perform the following

- click the Launch drop-down arrow
- click Query Studio.

6 On the Select a package (Navigate) page, under Recently used packages,
click the ROSS-AR link.

The following graphic shows the Log on page.

Log on
o~ Please type your credentials for authentication.
{."—» /k\\ ; /,I' P =9 Namespace:

ROSS Users
User ID:

| E—

[ o)

Licensed Materiak - Property of IBM Corp.

& Copyright IBM Corporation and othen(s) 2005, 2014,

IBM, the IEM logo, ibm.com and Cognos are trademarks or registered
trademarks of International Business Machines Corp., registered in many
jurisdictions worldwide. Other preduct and service names might be
trademarks of IEM or other companies.

The following graphic shows the Public Folders tab on the IBM Cognos
Connection home page. The arrow points to the ROSS link.
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The following graphic shows the Public Folders tab on the IBM Cognos
Connection home page. The arrow points to the Launch drop-down arrow.
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The following graphic shows the Select a package (Navigate) page. The arrow
points to the ROSS-AR link.
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The following graphic shows the IBM Cognos Query Studio - New page that
displays once successfully logged on.
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To log off Query Studio

Follow basic security procedures and log off Query Studio to prevent
unauthorized use of your NAP User Account.

On the Cognos Connection toolbar, click the Log Off link, and then click
OK.

The following graphic shows the Public Folders tab on the IBM Cognos
Connection home page. The arrow points to the Log On drop-down arrow.
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Getting started

This section explains the terminology and functionality in Query Studio. This
section also outlines the toolbars, menu, and submenus you will use while
creating, running, and saving your reports. Topics include:

e Understanding Query Studio terminology and functionality
e Understanding Query Studio toolbars
¢ Understanding the Query Studio Menu and submenus.

Understanding Query Studio terminology

Some of the basic terminology when creating reports in Query Studio
includes:

e Analytical Reporting System Data Dictionary. The Analytical Reporting
System Data Dictionary contains the definitions of the data elements
used in Cognos. Located on the ROSS web site under “DDS/Analytical
Rpts,” it allows you to obtain information on how Subject Areas can
relate to each other.

See, “Analytical Report System Data Dictionary.”

See, “Historical Analytical Reporting System Data Dictionary.”

e Cascading Filter. A cascading filter is a pre-defined filter that filters for
multiple Report Items. The filters are listed in sequence, where the first
Report Item is the first filter performed, and the last Report Item is the
last filter performed. Selections made at each level of the filter also
filters the selections available at lower levels of the filter. Cascading
filters are listed under the corresponding Subject Area on the Insert
menu.

For example, if you select a filter for the Overhead catalog, only
categories appropriate to the Overhead catalog display as selections for
the next level of filter.

See, “To add a cascading filter to your report.”

e Target Area. The Target Area is where you place selected Query Items
when building your report. You can move Query ltems into the Target
Area by performing one of the following

- double-click the Query Items in the order you want to view them in
your report

- drag and drop Query Items in the order you want to view them in
your report

- press and hold CTRL, click the Query Item(s) in the order you want to
view them in your report, and then click the Insert button.

See, “Changing the look and feel of your report.”
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Independent Subject Areas. This folder contains Subject Areas that were
built to “stand alone.” Their Query Items may not be combined with
Query Items from other Subject Areas.

Integrated Subject Areas. This folder contains Incidents, Request, and
Resources Query Subjects. These Subject Areas are classified as
“integrated” because relationships exist between the underlying data
structures in these Subject Areas. This allows you to select and combine
Query ltems from different Subject Areas into a single report.

Query Item. A Query Item is an individual field in the Query Subject
(source). It is the lowest level of information. Once you add a Query Item
to the Target Area it becomes a “Report Item.”

For example, you can create a report using Query Items from the Incident
Subject Area and the Incident Query Subject, and Query Items from the
Request Subject Area and Request Query Subject.

Report Item. A Report Item is a Query Item you added to your report by
adding it to the Target Area. In a List Report, Report Items are listed in
columns, with the Report Item names listed as the column headings. By
default, when adding a Report Item to your report, the Report Item is
added as the next column.

Report Value. A report value is the information returned from the
database to an individual cell in a column or row.

Understanding Query Studio toolbars

The buttons on the Query Studio Standard toolbar allow you to manipulate

the

data and change the appearance of your reports.

Query Studio Standard toolbar.
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The buttons on the Query Studio Style toolbar allow you to change the font
style and color, the background color, and border style of your report.

version 2.16.11

October, 2018



Analytical Reports - using Query Studio ROSS User Guide
Query Studio Style toolbar
Underline
Hide Change
Style Font Background Border
Toolbar Color Color Styles
Text
Italic Alignment
Change
Font
Bold Styles
| \
'NENERD) TENSLIL
il -
[j" Font Size v A B 1 U &~ &4 @

Understanding the Query Studio Menu and submenus

There are five submenus on the Query Studio Menu, including:

e Working with the Insert Data submenu
e Working with the Edit Data submenu
e Working with the Change Layout submenu

e Working with the Run Report submenu

e Working with the Manage File submenu.

Working with the Insert Data submenu

The Insert Data submenu automatically displays whenever you create a
report using Query Studio.This submenu allows you to locate and move

Query Items into the Target Area.

To locate Query Items on the Insert Data submenu

1 Under Menu, click Insert Data.

2 Click the Expand button for the Subject Area of your choice, and then
click the Expand button for the Query Subject of your choice.

3 Click the Expand button for the Dimension of your choice.

4 Scroll to locate the Query Items of your choice.

October, 2018
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The following graphic shows the Insert Data submenu, options, and
terminology.
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Working with the Edit Data submenu

The Edit Data submenu displays when using Query Studio to edit and/or
manipulate data in your Query Studio reports. You can perform one or more
of the following functions:

e filter text, numbers, and date and time data
o filter for missing values for quantitative data
e sortdata

¢ calculate quantitative data

e summarize report values.
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The following graphic shows the Edit Data submenu, options, and
terminology.
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Working with the Change Layout submenu

The Change Layout submenu allows you to customize the format of your
Query Studio reports. You can perform one or more of the following
functions:

e create sections and subsections within the report

e create groups and subgroups of report values

e add or change border styles

e change font styles, set page breaks and create a Crosstab report.
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The following graphic shows the Change Layout submenu, options, and
terminology.
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Working with the Run Report submenu

The Run Report submenu allows you to preview your report using just some
of the data. The Run Report submenu also allows you to specify the file
format of your report. You can save your report in the following formats:

* Adobe PDF, to save the report as it appears on your page - default

e Microsoft Excel, to save the report as a spreadsheet

e (CSV, to save the report using commas that separate the tabular data
e XML, to save the report for sharing on the Internet.

10 version 2.16.11 October, 2018



Analytical Reports - using Query Studio ROSS User Guide

The following graphic shows the Run Report submenu, options, and
terminology.

Menu [4]

submenus Insert Data
Edit Data

Change Layout
Run Report |

TManage File ‘

function P Run with Al Data
buttons . ] )
W] Preview with Limited Data
S| Preview with No Data
links View in PDF Format
Specify PDF Options...

View in Excel 2007 Format

View in Excel 2007 Data Format
View in Excel 2002 Format
View in CSV Format

View in XML Format

Advanced Options...

Working with the Manage File submenu

The Manage File submenu allows you to create and save new Query Studio
reports. It also allows you to view the report definition (origination) of each
Report Item in your report.

For example, the Report Item “Inc Disp” has a report definition of
[Incidents].[Incidents].[Inc Disp Org Unit Code]. This means that Inc Disp
originates from the Incidents Subject Area, the Incidents Query Subject, and
the Inc Disp Org Unit Code Query Item.
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The following graphic shows the Manage File submenu, options, and
terminology.
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Creating, running, and saving a report

When you place Query Items into the Target Area, Query Studio instantly
returns the reports values associated to those Query ltems. Once moved into
the Target Area, those Query Items are referred to as, “Report Items.”

Apply as many filters as possible before moving data to the Target Area.

There are three ways you can add Query Items into the Target Area:

e Double-click each Query Item, in the order you want listed in the report.

- The solid, blinking black line that displays in the Target Area indicates
where the Query Item will be placed.

- By default, each new Query Item is added as the next column.

e Drag and drop each Query Item into the Target Area, positioning each
Query Item where you want it listed in the report.

e Click one or more Query Items in the order you want them to be listed,
and then click the Insert button.
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To create and run a report in Query Studio

1

On the Query Studio toolbar under the Insert Data submenu, click the
folder of your choice.

Click the Expand button for the Subject Area of your choice.
Click the Expand button for the Query Subject of your choice.

Click or drag and drop the Query Items of your choice into the Target
Area.

You can also click the Query Item(s) of your choice, and then click the
Insert button.

To name the report, click Title, and then complete the Title and Subtitle
boxes on the Edit Title page.

On the Edit Title page, click the Show filters and Show sorts check boxes
as appropriate, and then click OK.

The following graphic shows the Insert Data submenu. The arrow points to
the Integrated Subject Area Subject Area folder.
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Use Ctrl+dick to select multiple items in the tree or report.
Right-dlick report item headings to access commonly-used actions.
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The following graphic shows the progress of a report being developed in
Query Studio. The arrow points to the position where “Initial Date” is about
to be placed.
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The following graphic shows the Edit title area page.
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The following graphic shows a simple Query Studio report.
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To save a Query Studio report

1 On the Query Studio Standard toolbar, click the Save or Save As button.

2 On the Save As page, complete the following text boxes and then click
OK

- Name
- Description.

Be sure to save your report to My Folders.

The following graphic shows the Save As page. The arrow points to My
Folders, where the report will be saved.

Save As L)
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Name:
Incidents by GACC Type Year

Description:

/ Trusted sites | Protected Mode: Off v R1%5% v

Manipulating report values

Working with filters

The Edit Data submenu allows you to manipulate both qualitative and
guantitative data. Topics include:

e Working with filters
e Performing searches

e Sorting, grouping, summarizing, and calculating.

This section explains how to use filters in Query Studio. You can use
cascading filters and/or develop your own to create a report that displays
only the data you need.

Always apply as many filters as possible before moving data to the Target
Area.
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The following graphic shows a portion of the Insert menu. The arrow points
to two cascading filters available for the Incidents Subject Area.
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Insert =»

Toa

dd a cascading filter for your report

Cascading filters do not automatically refresh the data. To keep the data in
your report current, save the report in My Folders and run the report again,
or click Run with All Data from the Run Report submenu.

1
2

On the Cognos Query report of your choice, click on Insert Data menu.
Drag-and-drop the cascading filter of your choice into the Target Area.

On the Prompt page that displays for your report, click the first set of
values in the Provide a value list box, and then click the Reprompt
button.

To select more than one value at a time, click and hold [CTRL], and then
click the values of your choice.

Click the next set of values, clicking the Reprompt button after each
selection, and then click OK when finished.
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The following graphic shows a sample report. The arrow points to a cascading
filter being inserted into the Target Area.
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Northern Caforna Coordation Center
Northern Cafornia Coordnation Center
Northern Caifonia Coordination Center
Northern Caforna Coordnatin Center
Northern Caifonia Coordination Center
Northern Cafornia Coordation Center
Northern Caforna Coordnation Center
Northern Caifonia Coordination Center
Northern Cafornia Coordnation Center
Northern Cafonia Coordination Center
Northern Caifonia Coordination Center
Northern Caforna Coordnatin Center
Northern Caifonia Coordination Center
Northern Caforna Coordnation Center

il

5/27/13
8/6/13
Us/14
1/9/14
2114
19/14
216/14
1714
22114
3/2/14
Us/14
11314
26114
123113
ys/14
1414
131/14
12814
12314
U314

rg el Jnc Disp Org Name (o)

10:46:03 AM

]

/ Trusted sites | Protected Mode: Off v R15% -

The following graphic shows a sample Prompt page.

Provide values for the report you are about to run
+ Indcates a requred fild
% Points to missing nformation.

Reprompt J Click the Reprompt button after you select the values for a prompt. This fiters and refreshes the values of the subsequent prompts.

Inc GACC Org Name

Provide a valu
.

Eastern Great Basin Coordination Center B

enter
Rocky Mountain Area Coordination Center
Sample GACC

Southern Area Coordination Center

Western Great Basin Coordination Center 2

Select al Deselect al

Inc Disp Org Name
Provide a value:

Angeles ECC
Ash Mountain ECC

Central California ECC
Fresno ECC

Kern County ECC

Los Angeles County ECC

Los Padres ECC

Mariposa ECC

Monte Vista Interagency ECC
Monterey ECC

Oranae Countv FCC ~1

The following graphic shows the resulting report after the cascading filter is
applied.

V' Inc GACC Org Name\ Inc Disp 0rq Name (Inc)

Incidents from 2013 to current by GACC and Type

Inc GACC Org Name

[ el pate |

[ IncType | Inc Name
Fre - widire PRACTICE
Preparedness/Prepostion coLeY Cover
Fre - Widire TEMPLIN
Fre - widire LOWRIDGE
Fre - Widire INCIDENT 2 - HICKEY
Fre - Widire Davs
Fre - Widire C310 PREV/ORK [HICKEY]
Fre - Widire caLans
Fre - widire CALAC021210
Fre - Widire CALAC035067
Preparedness/Prepositon FY14 LOS PADRES NF - REGIONAL SEVERITY
Preparedness/Prepostion PFEIFFER COVER
Fre - Widire FY14 LOS PADRES NF - EXTENDED STAFFING
Fre - widire NELsON
Program Support - Law Enforce | LE MARQUEZ
Preparedness/Prepositon 2014 ROSS DRILLS
Other Support 2014 INF AD TRAINING
Preparedness/Preposiion 2014 INF OSC SEVERITY
Fre - Widire e
S &R - Medical Assst SMPSON

Mar 6, 2014

Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southen Calfornia Coordination Center
Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southen Calfornia Coordination Center
Southern Calfornia Coordination Center
Southen Calfornia Coordination Center
Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southen Calfornia Coordination Center
Southen Calfornia Coordination Center
Southern Calfornia Coordination Center
Southern Calfornia Coordination Center
Southen Calfornia Coordination Center
Southern Calfornia Coordination Center
Southen Calfornia Coordination Center

3/4/14
116114
2/16/14
122913
2/23/14
11614
31714
2/20/14
12314
2/8/14
114
12/16/13
1114
12214
2/14/14
2/26/14
127114
1114
21714
119/14

10:46:20 AM
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To display filter subtitles
1 On the Query Studio report of your choice, click the Title of the report.
2 On the Edit title area page, click the Show filters check box.

To filter for missing report values

1 Create the Query Studio report of your choice.

2 Under Menu, click the Edit Data submenu.

3 Click the Column Heading of your choice, and then click the Filter link.
4

On the Filter page, click the Missing Values link, and then click the
Missing Values drop-down arrow.

(5}

Click the option of your choice.

6 Click the Apply the filter to individual values in the data source check
box, as appropriate, and then click OK.

The following graphic shows the Filter page. The arrows point to the Missing
Values link and the Missing Values drop-down arrow.

Filter (Search for values)

Prompt every time the report runs

Condition:
Show only the following -

Select all Deselect al Select all Deselect al

Known as nul values, occur when data fs missing or has not yet been entered in the data source.

issng
s

(Default) bs in the data source

Indude missing values P and reiational data. This setting apples to the relational data only. OLAP data vl use summary fiters.

Leave out missing values

Show only missing values

oK cancel

To filter for missing report values - an example

This example explains how to filter for missing Contract Start Dates and
Contract End Dates. You can create a report that shows only these missing or
“null” report values.

1 Create the Query Studio report of your choice.

This example lists Contract Number, Contract Type, Contract Start Date,
Contract End Date, and Contract Org Name.

2 Under Menu, click the Edit Data submenu.
3 Click Contract Start Date, and then click the Filter link.

4 On the Filter page, click the Missing Values link, and then click the
Missing Values drop-down arrow.

18
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5 Click Show only missing values click the Apply the filter to individual
values in the data source check box, as appropriate, and then click OK.

Repeat the filter for Contract End Date to be certain you filtered for all
missing values.

The following graphic shows a sample report. The arrow points to the
Contract Start Date, which will be filtered for missing values.

Contracts with Missing Start and/or End Dates
Contract Number Contract Type Contract Start Date ‘ Contract End Date | Contract Org Name ‘
AG-03]1-B-08-1009 Cal When Needed Jun 1, 2008 Dec 31, 2010 Kootenai Interagency Dispatch Center
AG-03]1-B-10-5013 Cal When Needed Jun 1, 2010 Dec 31, 2010 Kootenai National Forest
AG-03]1-B-10-5033 Cal When Needed Jun 1, 2010 Dec 31, 2010 Kootenai National Forest
AG-03]1-B-10-5025 Cal When Needed Jun 1, 2010 Dec 31, 2011 Kootenai National Forest
AG-03]1-B-10-5017 Cal When Needed Jun 1, 2010 Dec 31, 2010 Kootenai National Forest
AG-0343-B-10-7062 Cal When Needed Apr 29, 2010 Apr 29, 2013 Northern Rockies Coordination Center
AG-0343-B-10-7142/ELE-0507 Cal When Needed May 6, 2010 May 6, 2013 Northern Rockies Coordination Center
AG-0343-C-07-8168/ESE07-1168 Cal When Needed Jun 15, 2007 Jun 15, 2010 Northern Regional Office - USFS
AG-0343-C-07-8168/ESE07-1168 Cal When Needed Jun 15, 2007 Jun 15, 2010 Lewistown Interagency Dispatch Center
AG-83D5-E-09-1024 Cal When Needed Apr 1, 2008 Mar 31, 2011 Cibola National Forest
55-43ZP-5-76 Cal When Needed Jan 21, 2005 Sep 30, 2006 Mississippi Interagency Coordination Center
AG-03]1-B-10-5028 Cal When Needed Jun 1, 2010 Dec 31, 2010 Kootenai Interagency Dispatch Center
AG-0343-B-10-7016 Cal When Needed Apr 26, 2010 Jun1, 2013 Coeur d'Alene Interagency Dispatch Center
AG-04H1-B-13-7254 Cal When Needed May 13, 2013 May 13, 2016 Blue Mountain Interagency Dispatch Center
AG-0343-B-10-7199 Cal When Needed May 10, 2010 Jun 18, 2013 Northern Rockies Coordination Center
AG-0343-B-10-7130 Cal When Needed May 6, 2010 Jun 18, 2013 Northern Regional Office - USFS
AG-8379-E-09-1006 Cal When Needed  Apr 1, 2008 Mar 31, 2011 Santa Fe Interagency Dispatch Center
AG-8379-E-08-1022 Cal When Needed  Apr 1, 2008 Mar 31, 2011 Santa Fe Interagency Dispatch Center
AG-04H1-B-13-7047 Cal When Needed May 13, 2013 May 13, 2016 Medford Interagency Communication Center
AG-04H1-B-13-7111 Cal When Needed May 13, 2013 May 13, 2016 Northwest Coordination Center
Mar 6, 2014 s
= To -3 ¥ Pagedown X Bottom

The following graphic shows the Filter page. The arrow points to the Show
only missing values option.

Filter (Search for values) ®)

Reduce the amount of data i the report. With the Prompt option sekected, the fter can be changed each time the report runs. Pick values from a ist Type n values

Fiiter on:

] Prompt every time the report runs
Inc Name

Keywords:
‘Type one or more keywords

arated by spaces.
Q
Options
Condition:

Results: Show only the following -

Select all Deselect all Select all Deselect all
Missing values
Missng vales, a0 known s nul values, occur when data s missing or has not yet been entered I the data source.
(Default) -
(Default) ks n the data source

> S;"ES g 27 el . Thsstng e o he ol ata . OLAP Gt i s summan s

[Show only missing values

oK cancel
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The following graphic shows the sample report after applying the filter to the
Contract Start Date.

Contracts with Missing Start and/or End Dates
7 Contract Start Date: missing values only
Contrack Namber Contract Type | ContrackStart Date | Contract End Date Contract org Name

ot [pgm et

GUA Auto-Ad Agreement Santa Barbara County ECC

Calfornia Conservation Corps Agreement Northern Calfornia Coordination Center

Calfornia Conservation Corps Agreement Plumas ECC L

Calfornia Conservation Corps Agreement Sacramento Headquarters Command Center

i roon T s st ey e

- e Vo et

OES XKE Agreement Kern County ECC

e S

Performing searches
This section explains how to perform a search for report values using the
Filters button and the Filters (Search for Values) page. The Filters (Search for
Values) page allows you to define search criteria for report values, including
the following:

e Keywords text box. Type one or more keywords for your search of report
values. Separate each keyword by a space.

e Search button. Click the Search button to perform a search using the
Keywords, Options, and Case insensitive check box criteria. Search results
display in the Results text box.

e Options link. Click the Options link to narrow the keyword search using
one of the following keyword criteria
- Starts with any of these keywords
- Starts with the first keyword and contains all of the remaining

keywords
- Contains any of these keywords
- Contains all of these keywords.

e Case insensitive check box. Click the Case insensitive check box to
specify that upper and lower-cased text is not used as part of the
keyword search criteria.

¢ Results text box. This text box displays search results from the Keywords,
Options, and Case insensitive check box criteria. Click one or more of the
report values in the Results text box, and then click the Insert button to
add these report values to the Conditions text box.

e Missing values link. Click the Missing values link to search using one of
the following missing values criteria
- Include missing values
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- Leave out missing values

- Show only missing values.

Apply the filter to individual values in the data source check box. Click
the Apply the filter to individual values in the data source check box to
specify that individual report values will be filtered using the missing
value criteria.

Insert button. Select the report value(s) from the Results text box, and
then click the Insert button to move report values to the Condition text
box.

Remove button. Select the report value(s) from the Condition text box,
and then click the Remove button to move report values back to the
Results text box.

Condition drop-down arrow. Click the Conditions drop-down arrow to
specify one of the following options

- Show only the following
- Do not show the following (NOT).

Conditions text box. The Conditions text box lists resulting report values
to be either included or excluded from your report.

To search for report values you specify

1
2

Create the Query Studio report of your choice.

Click the Column Heading of your choice, and then click the Filter
button.

If viewing your report from the Edit submenu, you can click the Filter link.

On the Filters (Pick values from a list) page, click the Search for Values
link.

On the Filter (Search for values) page, complete the following as
appropriate for the search, and then click the Search button

- Keywords

- Options

- Case insensitive

- Missing values

- Apply the filter to individual values in the data source.

Under Results, click the report value(s) of your choice, and then click the
Insert button.

When finished, click OK.

October, 2018
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The following graphic shows a sample Filter (Pick values from a list) page. The
arrow points to the Search for values link.

Filter (Pick values from a ist)

Reduce the amount of data in the report. With the Prompt option selected, th fiter can be changed each time the report runs.

Search for vaue& Type in values

Filter on:

[T] Prompt every time the report runs
Inc Type Code
Condition:
Show only the following b

e <

Select all Deselect all

Missing valties ¥
(Defautt)
Apply the fiter to incividual values in the data source
‘This package contains both OLAP and relational data. This setting apples to the reiational data only. OLAP data vill use summary fiters.

oK Cancal

The following graphic shows a sample Filter (Search for values) page.

Fiter (Search for values) ®)
Reduce the amount of data n the report. With the Prompt option selected, the fiter can be changed each tme the report runs. Pick values from a st Type in values

Filter on: [7] Prompt every time the report runs
Inc Type Code
Keywords:
Type one or more keywords separated by spaces.
WF Search,
Optons ¥

Condition:

Show only the followin v

Results: i 9
WF

Insert <

Select al Deselect al Select all Deselect al

Missing values v
(Defaut)

Apply the fiter to individual values in the data source
This package contains both OLAP and relational data. This setting appies to the relational data only. OLAP data wil use summary fiters.

oK Cancel

To filter report values by picking from a list

1 Create the Query Studio report of your choice.

2 Under Menu, click the Edit Data submenu.

3 Click the Column Heading of your choice, and then click the Filter link.
4

On the Filter (Search for values) page, click the Pick values from a list
link.

5 On the Filter (Pick values from a list) page, click the Condition
drop-down arrow, and then click the Condition of your choice.

6 Click the Report Values of your choice, and then click OK.
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The following graphic shows the Filter (Search for Values) link on the Filter
(Search for Values) page. The arrow points to the Pick values from a list link.

@ New - IBM Cognos Query Stu

dio - Windows Internet Explorer

&)= (€ npyjrossren

-[Bl4[x]|[@ e 2 -

orts-pr.nwcg.gov/cognos/cgi-bin/cognos.cg!

File Edit View Favorites
¢ Favorites 5 €] Wel

23~ | ROSS - Main Page

IBM Cognos Query Studio - New

Tools Help
b Slice Gallery v

@ New - 1BM Cogn... X 0~ v [ dh v Page~ Safdy~ Toolsv @~

HbpcE@ sBXoo ) TH- B GG He ra- @&

Menu
Insert Data
¥ Font v Sze v Av B I U &~[i- M

o b ts- B 2B
Change Layout = Top 2 jp ¥ Pagedown X Bottom
Run Report
Manage Fie Filter (Search for values)
7 e Reduce the amount of data in the report. With the Prompt option selected, the fiter can be changed each time the report runs, fick vabes lompst Type n vaues

Combine Fiters... Filter on: ] Prompt every time the report runs
8 suppress.. IncName
8t sot. Keywords:
T summarge.. Type one or more keywords separated by spaces.
¢ Format Data... SearchC
Cacute... Options ¥

Define Qustom G Condition:

Show only the followin v

% D Dovn Results: 4 9
Drilup
5 GoTo.. ‘

Rename Column Heading... >

e

B

5
&

25X @ee
§

E
&

Select al Deselect al Sekect al Deselect al
Missing values

(Default)

] Apply the fiter to individual values in the data source

“This package contains both OLAP and reiational data. This setting apples to the reiational data only. OLAP data wil use summary fiters.

oK Cancel

JjavascriptgetConfigFrame()invokeOtherfilterDig(filterPickList, document promptBox.checked, getNullOption(), true,fd_getNOT0)

V/ Trusted sites | Protected Mode: Off Qv ®15% v

The following graphic shows a sample Filter (Pick values from a list) page.

Filter (Pick values from a list) ®)

Reduce the amount of data in the report. With the Prompt option selected, the fiter can be changed each time the report runs. Search for values Type in values

Fiter on: [T] Prompt every time the report runs
Inc Name

Condition:

Show only the following -

[] CREW TRAINING
[]0001 COC SUPPORT 2014
[]0002 AD TRAINING 2014
[] 0011 EAGLE WATCH
[]o03130

[]o35562

(] 038589

(1123 COMPLEX =

3

Select all Deselect al
Missing values ¥
(Default)
Apply the fiter to individual values in the data source
This package contains both OLAP and relational data. This setting appies to the relational data only. OLAP data wil use summary fiters.

oK Cancel

To filter report values by typing your own list

Report values are case-sensitive and must be an exact match. You cannot use
wildcards.

Create the Query Studio report of your choice.
Under Menu, click the Edit Data submenu.

Click the Column Heading of your choice, and then click the Filter link.

A W N =

On the Filter (Search for Values) page, click the Type in values link.
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5 Click the Condition drop-down arrow, and then click one of the following

conditions
- Show only the following
- Do not show the following (NOT).

6 On the Filter (Type in values) page under New value, type the report
value of your choice to match the condition, and then click the Insert
button.

7 Click the Report Values of your choice, and then click OK.

The following graphic shows the Filter (Search for Values) link on the Filter
(Search for Values) page. The arrow points to the Type in values link.

@ New - IBM Cognos Query Studio - Windows Interet Explorer

@" = [@) http://rossreports-pr.wcg.gov/cognos/cgi-bin/cognos.cgi -[ B[4 [x][S sing P~
File Edit View Favorites Tools Help
¢ Favorites 5 €] Web Slice Gallery v
N = »
28 - ~|ROSS - MainPage | @ New - 1BM Cogn.. X o~ v =3 ~ Page~ Safety~ Tools v [@
IBM Cognos Query Studio - New
= MbpcHa s@xoa ) TH- 2B REE-He =@ E
Insert Data —
9 Font v Sze v Av B I U S-[- A
[ editpata \E = Bria@
Change Layout = Top & Pageup ¥ Pagedown ¥ Bottom
Run Report
Manage Fie Fiter (Search for values) ®:
7 e Reduce the amount of data in the report. With the Prompt option selected, the fiter can be changed each time the report runs. Pick values from a lst Type in \v@\ues
Combine Fiters... Fiter on: [ 1 promp every tme the report runs
€8 Suppress... Inc Name
Keywords:
Type one or more keywords separated by spaces.
| SearchQ
Calculate... Options
Define Custom Groups... Condition:
Show only the following -
& Drilpovn Results:
d& Drlup
I5 GoTo..
Rename Column Heading... 5
& cut
#® Ppaste
X Deete
© Undo Select all Deselect all Select all Deselect all
& Redo Missing values
(Defaut)
[¥] Apply the fiter to individual values in the data source
“This package contains both OLAP and relational data. This setting appies to the relational data only. OLAP data wil use summary fiters.
oK Cancel
invokeOtherFilterDIg(filterT tlyMatches’, getNullOption(), true,fd_getNOT() / Trusted sites | Protected Mode: Off v m125% v
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The following graphic shows the Filter (Type in values) page. In this example
Inc Names, “WALLA,” and “RANCH,” and “BLACK” will be filtered out from
your report.

Filter (Type

valuies)

Reduce the amount of data in the report. With the Prompt option selected, the fiter can be changed cach time the report runs.

[] Prompt every time the report runs

Filter on:
Inc Name

Operation:
Exactly Matches -

BLACK &

Missing values
(Defaut)

Condition:

Do not show the following (NOT) ~

WALLA
RANCH

Select all Deselect al

Apply the fiter to individual values in the data source
This package contains both OLAP and relational data. This setting apples to the relational data only. OLAP data wil use summary fiters.

K Cancel

Pick values from a st Search for values

The following graphic shows the resulting report after the filter is applied.

To delete a filter applied to a report

Title
7 NOT Inc Name: WALLA, RANCH, BLACK
[ il Date and Time Inc Number Inc Name I Inc Type Inc GACC Org Name
Feb 11, 2014 10:08:00 AM AK-MID-100001 2014 IN SUPPORT OF MISSISSIPPI Fire - Wildfire Alaska Interagency Coordination Center

May 14, 2012 8:00:00 AM
Mar 3, 2014 3:18:00 PM
Jan 9, 2014 9:47:00 AM
Mar 5, 2014 9:58:09 AM
Jan 5, 2014 10:50:26 AM
Jan 12, 2014 1:07:10 PM
Mar 10, 2014 12:28:12 AM
Mar 8, 2014 2:19:49 PM
Mar 10, 2014 12:06:55 PM
Mar 10, 2014 5:06:58 PM
Mar 11, 2014 9:48:44 AM
Jan 22,2014 9:19:11 AM
Feb 21, 2014 8:10:00 AM
Mar 7, 2014 8:21:00 AM
Mar 8, 2014 9:18:45 AM
Jan 22,2014 12:10:20 PM
Feb 1, 2014 9:48:38 AM
Jan 22, 2014 6:20:53 AM
Jan 7, 2014 1:45:01 PM

Mar 11 2014

AK-LCSC-000006
AK-FAS-000001
CA-KNF-000054
CA-SKU-001545
CA-TGU-000159
CA-LMU-000181
CA-SCU-000148
CA-SCU-000147
CA-SCU-000154
CA-SCU-000157
CA-5CU-000161
CA-SCU-000346
CA-SHF-000487
CA-SHU-001323
CA-SHU-001328
CA-SHU-000680
CA-SHU-001013
CA-SHU-000672
CA-SHU-000212

2012 AK WILDLAND TRAINING ACADEMY BASIC

FAF PRACTICE 1

2014 AVIATION SUPPORT
DESAVADO

TGU JANUARY COVER
DAY 3

INCIDENT 1-CUNNINGHAM
‘COVER- KILGORE
INCIDENT 2 - SNYDER
INC1-DECLAIR
INC2-DECLAIR
REDWOOD

GREEN MOUNTAIN RX
‘COVER SHU-HAYES
INCIDENT 2 -STENGER
DONKEY

HIGHWAY 3

WITHROW

KENTON

¥ pagedown = Bottom

Fire -

Training - Classroom

‘Widfire

Preparedness/Preposition

Fire -

‘Widfire

Preparedness/Preposition

Fire -

Fire -

‘Other
‘Widfire

Preparedness/Prepostion

FIFIEIEEE]
3

e-
-
—
=
- Prescribed

‘Widfire
‘Widfire
‘Widfire
‘Widfire

Preparedness/Preposition

al

e

FIFIERE]
FAEAERE]

- Widfire
- Widfire
- Widfire
- Widfire
- Widfire

Aaska Interagency Coordination Center
Aaska Interagency Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center
Northern Caifornia Coordination Center

1+28:05 PM

On the Query Studio report of your choice, right-click the Filter link of
your choice, and then click Delete.
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The following graphic shows a sample report with two filters applied. The
arrow points to the right-click menu of the sort filter.

@ New - 1M Cognos Query Studio - Windows Internet Explorer [=]E s

@U-\g httpy/rossreports-pr.weg.gov/cognos/cgi-bin/cognos.cg ~[ B4 [x|[S sing P~
File Edit View Favorites Tools Help
i Favorites 55 @] Web Slice Gallery v

o 5 »
@ New - IBM Cognos Query Studio n- ~ (=] dm v Pagev Safety~ Toolsv (@~

IBM Cognos Query Studio - New

Menu Mbpcd@sBXpa ) TR-NZE e D=0 § &
Insert Data
¥ Font v Size |v Av B I U S~[] M
Edit Data D - E-a@
Change Layout Ti 5|
itle
Run Report
e——— V' NOT Inc Name: WALLA, RANCH
pae A X
Inc Name: Ascending orde

T Hter.. #

Combine Fiters... InitalDateand Tme | | X Delefe br | IncNamea IncType Inc GACC Org Name.
{8 suppress.. Jan 29,2014 3:09:00PM  CA-BDF-0DY475 = CREW TRAINING Fire - Widfire Southern Calfornia Coordination Center
n
8} sort. Jan1,2014 1:15:00PM  OR-COC-000001 0001 COC SUPPORT 2014 Other Support Northwest Coordination Center
I summarge.. Jan1,2014 1:20:00PM  OR-DEF-000002 0002 AD TRAINING 2014 Other Support Northwest Coordination Center
-
9 Format Dafa... Jan 15,2014 10:28:00 AM  OR-OCF-000011 0011 EAGLE WATCH Other Support Northwest Coordination Center
Caladbte.., Jan4,2014 10:35:00AM  CA-AC-003130 003130 Fire - Vehicke Southern Calfornia Coordination Center

Define Custom Groups... Feb9,2014 9:12:00AM  CALAC-035562 035562 Fire - Other Southern Calfornia Coordination Center |
& Drloown = p ¥ Pagedown X Bottom
& Drlup
0 o

Change the order of the data.
Rename Column Heading...

Sort on:

& cut Inc Name

@ paste

K Delete Sort order:

) Undo © Ascending (Ato 2)

© Redo (© Descending (Z to A)

© Don'tsort
oK Cancel

Done / Trusted sites | Protected Mode: Off v R125% v

Sorting, grouping, summarizing, and calculating

This section explains how to sort and group report values, summarize report
values, and perform calculations on report values in your report.

To display sort subtitles
1 On the Query Studio report of your choice, click the Title of the report.
2 On the Edit title area page, click the Show sorts check box.

The following graphic shows the Edit title area page. The arrow points to the
Show sorts check box.

Edit title area ) -
Spedify what wil appear at the top of the report and on the first page of printed copies.
Title:
Incidents from 2013 to current by GACC and Type
Subtitle:
Show fiters
— P T s
Show suppression
K Cancel 2
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To sort report values

The

On the Query Studio report of your choice, to select the Column
Heading of your choice, and then click the Sort button.

following graphic shows a sample report. The arrow points to the Sort

button.

@ New - IBM Cognos Query Studio - Windows Interet Explorer

g

@Q-\{e http:/frossr

Orts-pr.nwcg.gov/cognos/cgi-bin/cognos.cg

~[ B4 [Xx]|[S s

File Edit View Favorits Tools Help

¢ Favorites

@ New - IBM Cognos Query Studio

IBM Cognos Query Studio - New

15 @] Web Slice Gallery v

% v B v =m0 v Pagev Safetyv Toolsv

Menu Mboe b BXD )T B GaB-Ha®aT@FE

Insert Data

= b Font v Size v A~ M|

Edit Data

Change Layout Title A

Run Report e

Manage Fle V' NOT Inc Name: WALLA, RANCH, BLACK

Mo Initial Date and Time Inc Number Inc Name IncTy Inc GACC Name
T Eite 1 nd ber ype
Combine Fiters... Feb 11, 2014 10:08:00 AM 2014 IN SUPPORT Of Fire - Widfire ‘Alaska Interagency Coordination Center

€8 Suppress.. May 14,2012 8:00:00 AM  AK-LCSC-000006 | 2012 AK WILDLAND TRAINING ACADEMY BASIC | Training - Classroom | Alaska Interagency Coordination Center
%t Sort... Mar 3, 2014 3:18:00 PM AK-FAS-000001  FAF PRACTICE 1 Fire - Widfire ‘Alaska Interagency Coordination Center
Z summarge... Jan 9, 2014 9:47:00 AM CA-KNF-000054 2014 AVIATION SUPPORT Preparedness/Preposition = Northern Calfornia Coordination Center
'X Format Data... Mar 5, 2014 9:58:09 AM CA-SKU-001545  DESAVADO Fire - Widfire Northern Calfornia Coordination Center

Calculats

Define Custom Groups...

Dril Down
DrilUp
GoTo..

&g &°

Rename Column Heading...

Cut

25 Xe
4
3

Jan's, 2014 10:50:26 AM  CA-TGU-000159  TGU JANUARY COVER Preparedness/Preposition  Northern Calfornia Coordination Center
Jan 12,2014 1:07:10PM CA-LMU-000181 DAY 3 Frre - Other Northern Calfornia Coordination Center
Mar 10, 2014 12:28:12 AM  CA-SCU-000148  INCIDENT 1-CUNNINGHAM Frre - Widfre Northern Calfornia Coordination Center

Mar 8,2014 2:19:49PM  CA-SCU-000147  COVER- KILGORE Preparedness/Preposition  Northern Calfornia Coordination Center

Mar 10, 2014 12:06:55 PM  CA-SCU-000154  INCIDENT 2 - SNYDER Fire - Widfre Northern Calfornia Coordination Center
Mar 10, 2014 5:06:58 PM  CA-SCU-000157 | INC1-DECLAIR Fire - Widfre Northern Calfornia Coordination Center
Mar 11,2014 9:48:44 AM  CA-SCU-000161  INC2-DECLAIR Fire - Widfre Northern Calfornia Coordination Center
Jan 22,2014 9:19:11 AM  CA'SCU-000346 REDWOOD Fire - Widfre Northern Calfornia Coordination Center
Feb 21,2014 8:10:00 AM  CA-SHF-000487  GREEN MOUNTAIN RX Fire - Prescribed Northern Calfornia Coordination Center

Mar7,20148:21:00AM  CA'SHU-001323  COVER SHU-HAYES Preparedness/Prepostion | Northern Cafornia Coordination Center

Done

Mar 8,2014 9:18:45AM  CA-SHU-001328 | INCIDENT 2 -STENGER Fre - Widfre Northern Calfornia Coordination Center
Jan 22,2014 12:10:20 PM | CA'SHU-000680  DONKEY Frre - Widfre Northern Calfornia Coordination Center
Feb1,20149:48:38AM  CA-SHU-001013  HIGHWAY 3 Fre - Widfre Northern Calfornia Coordination Center
Jan 22,2014 6:20:53 AM  CA'SHU-000672  WITHROW Frre - Widfre Northern Calfornia Coordination Center
Jan7,2014 1:45:01PM  CASHU-000212  KENTON Frre - Widfre Northern Calfornia Coordination Center
Mar 11 2014 -1- 198-05 oM 7
= Top & p ¥ Pagedown = Bottom L
V/ Trusted sites | Protected Mode: Off v R15% v

To change the default sort order of the column

1

On the Query Studio report of your choice, click the Sort link of your
choice.

On the Sort page, click the Sort order option of your choice, and then
click OK.
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The following graphic shows a sample report. The arrow points to the sort

link.

@ New - IBM Cognos Query Studio - Windows Internet Explorer

5-pI.AWCg.gov/cognos/cgi-bin/cognos.ca;

@u @) hp:

“1B]o| x|

File Edit View Favorites Tools Help

¢ Favorites 5 @] Web Slice Gallery v

@ New - IBM Cognos Query Studio

Nov 15, 2013 6:52:00 AM
Jun 13, 2011 4:52:00 PM

& cut

@ paste Feb 15,2011 5:10:00 PM
K Delete May 14, 2012 8:00:00 AM
@ Undo Mar 6, 2013 2:48:00 PM
© Redo Jan 3, 2013 11:42:00 AM

Mar 25, 2013 11:50:00 AM
Jun 12,2013 10:16:00 AM
Oct 4, 2013 1:17:00 PM

Jan 1, 2013 8:00:00 AM

Done

Menu MbDpcE@ s fxva ) TR-HZE GG D
Insert Data -
i Font v|Sze v Av B 1 U &~[]
Edit Data - B-am
Change Layout Ti
itle
Run Report —
Manage Fle T NOT Inc Name; WAL ICH, BLACK
4% Inc Name: Ascending ojder
Y Fiter. fctene fendha gt
Combine Fiters... IntelDateand Tme | IncNumber | Inc Namea
8 suppress... Jan 29,2014 3:09:00PM  CA-BDF-001475  CREW TRAINING
2ot OR-COC-000001 | 0001 COC SUPPORT 2014
Summarze... OR-DEF-000002 0002 AD TRAINING 2014
R Jan 15,2014 10:28:00 A OR-OCF-000011 0011 EAGLE WATCH
e Jan4,2014 10:35:00AM  CA-LAC-003130 003130
Define Custom Groups... Feb9, 2014 9:12:00 AM  CA-LAC-035562 | 035562
& Dril Down Feb 12,2014 5:10:00PM  CA-LAC-038589 038589
2 piup Jan 23,2014 9:00:00 AM | OR-5825-000046 123 COMPLEX
I coTo Dec17,20131:29:00PM  CA-CDF-000720 13 DEC LARGE FIRE SUPPORT
[+ .
Jul1,20138:05:00AM  IDIFD-013003  21/2MILE

BH-001-000006  2.15.1 LMCO SMOKE TEST
AK-LCSC-000019 | 2011 BIRCH CREEK SUPPORT

CO-GIC-000006 2011 TRAINING

AK-LCSC-000006 | 2012 AK WILDLAND TRAINING ACADEMY BASIC
MS-MNF-000001 2013 ABCD MISC

2013 AD TRAINGING/INSTRUCTOR SUPPORT

2013 AICC COMMUNICATIONS PREPOSITION

2013 ANF ECC SUPPORT

2013 ANF OCTOBER SUPPORT

2013 CALFIRE AIRCRAFT GOING "ON" & "OFF" CONTRACT

CO-MTC-000001
AK-ACC-000001
CA-ANF-002497
CA-ANF-004744
CA-CDF-000006

= 2 ¥ pagedown = Bottom

%A ~ B - = d® - Pagev Safety~ Tools |

IncType Inc GACC Org Name
Fire - Widfire Southern Calfornia Coordination Center
Other Support Northwest Coordination Center

Other Support Northwest Coordination Center

Other Support Northwest Coordination Center

Fire - Vehice Southern Calfornia Coordination Center
Fire - Other Southern Calfornia Coordination Center
Fire - Vehice Southern Calfornia Coordination Center
Fire - Widfire Northwest Coordination Center

Other Support Northern Calfornia Coordination Center
Fire - Widfire Eastern Great Basin Coordination Center
Fire - Widfire Sample GACC

Other Support Aaska Interagency Coordination Center

Training - Classroom Rocky Mountain Area Coordiation Center
Alaska Interagency Coordination Center
Fire - Widfire Southern Area Coordination Center

Other Support Rocky Mountain Area Coordiation Center
Preparedness/Prepostion Alaska Interagency Coordination Center

Training - Cassroom

Preparedness/Prepostion  Southern Calfornia Coordination Center
Preparedness/Prepostion  Southern Calfornia Coordination Center

Program Support - Mgt Northern Calfornia Coordination Center

/ Trusted sites | Protected Mode: Off

#®125%

To group report values

Grouping report values allows you to hide duplicate values. You cannot group

measures (quantitative data).

e On the Query Studio report of your choice, to select the Column
Heading of your choice, and then click the Group button.
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The following graphic shows a sample report before grouping the Inc GACC
Org Name column. The arrow points to the Group button.

@ New - IBM Cognos Query Studio - Windows Internet Explorer |
@U [@) nttpy/rossreports-prweg gov/cognos/cgi-bin/c ~[ B4 [x][= sing
File Edit View Favorites Tools Help |
i Favorites © 7 @] Web Slice Gallery v
»
@ New - IBM Cognos Query Studio
IBM Cognos Query Studio - New
Menu MEDsE@s@xoay 7648 @G BE=e7 ]
Insert Data -
9 Font v Sze v Av B I U S~ 4
Edit Data L n @ (Grove ]
Change Layout
Run Report
Manane e | Inital Date and Time Inc Number Inc Name I Inc Type [ Inc GACC Org Name
7 e Feb 11,2014 10:08:00AM AK-MID-100001 2014 IN SUPPORT OF MISSISSIPPT Fire - Widfre Alaska Interagency Coordination Center
Combine Fiters... May 14, 2012 8:00:00 AM  AK-LCSC-000006 | 2012 A WILDLAND TRAINING ACADEMY BASIC  Training - Classroom  Alaska Interagency Coordination Center
€8 suppress... Mar3,20143:18:00 PM  AK-FAS-000001  FAF PRACTICE 1 Fire - Widfre Alaska Interagency Coordination Center
41 sort. 1an9,20149:47:00 AM  CA-KNF-000054 2014 AVIATION SUPPORT Preparedness/Preposiion Northern Calfornia Coordination Center
Summarge... Mars, 2014 9:58:09AM  CA-SKU-001545  DESAVADO Fire - Widfre Northern Calfornia Coordination Center
Format Data... Jan'5,201410:50:26 A CATGU-000159 | TGU JANUARY COVER Preparedness/Preposiion Northern Calfornia Coordination Center
Calute... Jan 12,2014 1:07:10PM  CA-LMU-000181 DAY 3 Fire - Other Northern Calfornia Coordination Center
Define Custom Grou Mar 10,2014 12:28:12AM  CA-SCU-000148 | INCIDENT 1-CUNNINGHAM Fire - Widfire Northern Calfornia Coordination Center
& priboun Mar8, 2014 2:19:49PM  CA-SCU-000147 | COVER- KILGORE Preparedness/Preposiion Northern Calfornia Coordination Center
25 oy Mar 10, 2014 12:06:55PM  CA-SCU-000154  INCIDENT 2 - SNYDER Fire - Widfre Northern Calfornia Coordination Center
I oo Mar 10,2014 5:06:58 PM_ CA-SCU-000157  INCI-DECLAR Fire - Widfre Northern Calfornia Coordination Center
B ..
Mar 11,2014 9:48:44 AM  CA-SCU-000161 | INC2-DECLAR Fire - Widfre Northern Calfornia Coordination Center
Rename Column Heading... Mar 11,2014 10:23:12AM  CA-SCU-000162 | COVER-DECLAIR Preparedness/Preposiion Northern Calfornia Coordination Center
4 Jan 22,2014 9:19:11 AM | CA-SCU-000346  REDWOOD Fire - Widfre Northern Calfornia Coordination Center
t
# pas Jan 15,2014 2:44:24 PM | CA-SCU-000247  BLACK Fre - Widfre Northern Calfornia Coordination Center
aste
K Delete Jan 21,2014 11:33:36 AM | CA-SCU-000330  RANCH Fre - Widfre Northern Calfornia Coordination Center
elete
My Feb 21,2014 8:10:00AM  CA-SHF-000487  GREEN MOUNTAIN RX Fie - Prescribed Northern Calfornia Coordination Center
& oo Mar7,2014 8:21:00AM  CA-SHU-001323  COVER SHU-HAYES Preparedness/Prepostion Northern Calfornia Coordination Center
Mar8,2014 9:18:45AM  CA-SHU-001328  INCIDENT 2 -STENGER Fre - Widfre Northern Calfornia Coordination Center
Jan 22,2014 12:10:20 M CA-SHU-000680 | DONKEY Fre - Widfre Northern Calfornia Coordination Center
Mar 11, 2014 -1- 2:17:00 PM
= Top £ Pageup ¥ Pagedown ¥ Bottom .
Done / Trusted sites | Protected Mode: Off Gy R125% v

The following graphic shows a sample report after grouping the Inc GACC Org
Name column.

Title
Inc GACC Org Name Tnitial Date and Tme IncNumber | Inc Name [ Inc Type
APHIS Dispatch Center OCt 28,2012 7:00:00AM  NC-ERCC-000004  ESF11 FEMA R3 HURRICANE SANDY PHILLY PA 2013 Hurricane/Typhoon
May 6, 2013 8:00:00 AM  CO-APAO-000005  BRS INVESTIGATION WA 2013 Other Support

May 20, 2013 8:00:00 AM  NC-AVAO-000001 ESF11 TEST EXERCISE - FEMA R4 FLHURRICANE  Hurricane/Typhoon
May 21,2013 7:00:00 AM  MD-APCC-000002 ESF11 FEMA R4 TEST EXERCISE FL EOC-OFFSITE  Hurricane/Typhoon

Jun 25,2013 9:00:00 AM  MD-APCC-000003 ESF11 RAD EXERCISE FEMA RS OHIO Hazard - Radioactive/Nuciear

Jan 10, 2014 8:19:00 AM  HI-APAQ-000001  CRB - HONOLULU, HI 2014 Plant Health Emergency
Alaska Interagency Coordination Center Jun 13, 20114:52:00 PM  AK-LCSC-000019 2011 BIRCH CREEK SUPPORT Other Support

May 14, 2012 8:00:00 AM  AK-LCSC-000006 | 2012 AK WILDLAND TRAINING ACADEMY BASIC Training - Classroom

Mar 25, 2013 11:50:00 AM  AK-ACC-000001 2013 AICC COMMUNICATIONS PREPOSITION Preparedness/Prepostion

May 27,2013 2:00:00 PM  AK-GADC-000001 = GAD-2013 GALENA FLOOD SUPPORT Flooding

Jun6,2013 3:01:00 PM  AK-MID-000117  MID MISSISSIPPI Fire - Widfire

Aug 6, 2013 4:00:00 PM  AK-GAD-001006  FEMA SUPPORT 2013 Fire - Wildfire

Sep 13,2013 11:10:00 AM AK-SCS-000008  COASTAL REGION SUPPORT OF RIM Other Support

Dec 10, 2013 2:40:00 PM  AK-UYD-100001  ICBS/ROSS INTERFACE TRAINING Fire - Wildfire

Jan 14, 2014 9:33:00 AM  AK-ACC-000001 2014 AICC COMMUNICATIONS PREPOSITION Preparedness/Prepostion

Feb 11, 2014 10:08:00 AM AK-MID-100001 2014 IN SUPPORT OF MISSISSIPPI Fire - Widfire

Feb 13, 2014 12:18:00 PM  AK-CGF-000001 2014 CHUGACH DETAIL Other Support

Mar 3,2014 3:18:00 PM  AK-FAS-000001  FAF PRACTICE 1 Fire - Widfire

Mar 6, 2014 11:23:00 AM  AK-FASC-000001  FAIRBANKS AREA PREPOSITION Preparedness/Prepostion

Mar 6, 2014 11:40:00 AM  AK-FAS-100001  FAIRBANKS AREA PREPOSITION Preparedness/Prepostion

2:20:08 PM

Mar 11, 2014 i

eup ¥ pagedown X Bottom
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To group a span of report values - an example

This example explains how to filter for Contract Start Dates beginning in June,
2008 and ending in September, 2008. Next, you will group this “span” (known
as “range” in Cognos) of report values to hide the duplicates.

1 Create the Query Studio report of your choice.

This example lists Contract Number, Contract Type, Contract Start Date,
Contract End Date, and Contract Org Name.

2 Under Menu, click the Edit Data submenu.
3 Click Contract Start Date, and then click the Filter button.
4 On the Filter page, complete the following information and then click OK

- click the Conditions drop-down arrow and then click Show only the
following

- in the From Date text box, click the Calendar, and then click June 1,
2013

- inthe To Date text box, click the Calendar, and then click September
30, 2013.

5 Click the Group button.

Since you applied the filter from the previous step to the Contract Start
Date, this column heading should already be selected.

The following graphic shows a sample report and the Filter page. The arrows
point to the filter used for this example.

Contracts from 06/1/2013 to 09/30/2013

[»

Contract Number Contract Type | Contract Start Date | Contract End Date | Contract Org Name |

AG0311:8-08-1009 Call WhenNeeded Jun 1, 2008 Dec31, 2010 Kootenai Interagency Dispatch Center

AG-03]18-10-5013 Call WhenNeeded Jun 1, 2010 Dec31, 2010 Kootenai National Forest

AG-03]18-10-5033 Call When Needed 1un 1, 2010 Dec31, 2010 Kootenai National Forest

AG-0311-8-10-5025 Call When Needed  Jun 1, 2010 Dec 31, 2011 Kootenai National Forest

AG-03]1-8-10-5017 Call When Needed  Jun 1, 2010 Dec 31, 2010 Kootenai National Forest -
< |»

= E ¥ Pagedown X Bottom

Reduce the amaunt of data in the report, With the Prompt option selected, the fiter can be changed each time the report runs.

Filter on:

Comct start Date 7] Prompt every time the repart runs
Operation:
Range -
Condition:
Show only the following -
From
——Pate: @ Jun1, 2013 &= Time:| 12 1 00 : 00 AM| 2
Earliest date
To
———Pate: @ Sep 30, 2013 &~ Time:[ 11 1 59 1 59 PM| 2
Latest date
Missing values ¥
(Defauit)

Apply the filter to individual values in the data source
This package contains both OLAP and relational data, This setting applies

0K Cancel
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The following graphic shows the sample report after applying the filter to
Contract Start Date.

Contracts from 06/1/2013 to 09/30/2013
? Contract Start Date: Between Jun 1, 2013 12:00:00 AM and Sep 30, 2013 11:558:53 PM
| Contract Number Contract Type | Confract Start Date ‘ Contract End Date | Contract Org Mame ‘
BOE to XSLC Agreement Aug 1, 2013 Dec 31, 2015 San Luis Obispa County Operational Area Coordination
ATS to XSLC Agreement Aug 1, 2013 Dec 31, 2015 San Luis Obispo County Operational Area Coordination
AG-56A1-B-13-7006 Agreement Jul 1, 2013 Jun 30, 2016 Huran-Manistee Dispatch Center
5LO to XSLC Agreement Aug 1, 2013 Dec 31, 2015 San Luis ECC
CMC to XSLC Agreement Aug 1, 2013 Dec 31, 2015 San Luis ECC
AYG to XSLC Agreement Aug 1, 2013 Dec 31, 2015 San Luis ECC
AG-56A1-8-13-7005 Agreement Jul 1, 2013 Jun 30, 2016 Eastern Regional Office - USFS
1DL-980-13-002 Agreement Jul 23, 2013 May 31, 2015 Payette National Forest Dispatch
DMNRCA4IB13-01 Agreement Jul 1, 2013 Jul 1, 2014 Kootenai Interagency Dispatch Center
AG-84M3-B-13-7128 Agreement Jun 7, 2013 Jun 7, 2016 Central Nevada Interagency Dispatch Center
RTW 13CWN - Erickson Air-Craine Call When Needed | Jun 1, 2013 Jun 30, 2013 John Day Communications Center
RTW 13CWN - Salmon River Helicopters  Call When Needed ' Jun 1, 2013 May 10, 2014 John Day Communications Center
RTW 13CWN - Columbia Helicopters Call When Needed | Jun 1, 2013 Jun 1, 2014 John Day Communications Center
RTW 13CWN - Brim Aviation Call When Needed | Jun 1, 2013 Apr 1, 2014 Walker Range Dispatch Center
RTW 13CWN - Marble Mountain Call When Needed | Jun 1, 2013 Dec 23, 2013 Walker Range Dispatch Center
RTW 13CWN - Northwest Helicopters Call When Needed | Jun 1, 2013 Apr 18, 2014 Walker Range Dispatch Center
RTW 13CWN - Aris Helicopters Call When Needed | Jul 2, 2013 Dec 14, 2013 Walker Range Dispatch Center
RTW 13CWN - Redding Air Service Call When Meeded | Jun 1, 2013 Jul 30, 2013 Walker Range Dispatch Center
RTW13CWN - Evergreen Call When Needed | Jun 1, 2013 Jul 1, 2013 The Dalles Dispatch Center
RTW 13CWN - Swanson Group Aviation = Call When Needed | Jun 1, 2013 Sep 30, 2013 The Dalles Dispatch Center
Apr 29, 2014 -1- 11:39:57 AM
= 2 ¥ Pagedown X Bottom

The following graphic shows the sample report after grouping the filtered
Contract Start Date.

Contracts from 06/1/2013 to 09/30/2013

? Contract Start Date: Between Jun 1, 2013 12:00:00 AM and Sep 30, 2013 11:59:53 PM

Contract Start Date Contract Number Contract Type ‘ Contract End Date | Contract Org Name

Jun 1, 2013 13-CLO-BUO4 Call When Needed  Jun 30, 2013 Bozeman Interagency Dispatch Center
13-CLO-BUO4 Cal When Needed ' Jun 30, 2013 DNRC - Central Land Office
1301604 Call When Needed  May 31, 2014 Billings Dispatch Center
130160-49 Cal When Needed May 31, 2014 Billings Dispatch Center
130160-54 Call When Needed  May 31, 2014 Billings Dispatch Center
130160-61 Cal When Needed May 31, 2014 Billings Dispatch Center
2013 5L0-0002 Call When Needed  Jun 1, 2014 Billings Dispatch Center
AG 0343 -B - 13-5036 ' Cal When Needed May 31, 2014 Missoula Interagency Dispatch Center
AG -0343-B - 13-5036  Cal When Needed May 31, 2014 Montana Department of Natural Resources & Conservation - Headquarters
AG-024B-8-11-5961 Cal When Needed ' Dec 1, 2013 Boise Interagency Dispatch Center
AG-024B-C-13-8002 Exdusive Use Nov 27, 2013 Angeles ECC
AG-024B-C-13-9002 Exdusive Use Nov 27, 2013 National Interagency Coordination Center
AG-0248-C-139101 Exclusive Use Sep 22, 2013 Grangeville Interagency Dispatch Center
AG-03438-13-5012 Cal When Needed May 31, 2014 Grangeville Interagency Dispatch Center
AG-0343-8-13-5012 Call When Needed  May 31, 2014 Montana Department of Natural Resources & Conservation - Headquarters
AG-03438-13-5012 Cal When Needed May 31, 2014 Northern Rockies Coordination Center
AG-0343-8-13-5013 Call When Needed  May 31, 2014 Missoula Interagency Dispatch Center
AG-03438-13-5013 Cal When Needed May 31, 2014 Montana Department of Natural Resources & Conservation - Headquarters
AG-0343-8-13-5013 Call When Needed  May 31, 2014 Northern Rockies Coordination Center
AG-0343-B-13-5014 Call When Needed May 31, 2014 Missoula Interagency Dispatch Center

Apr 29, 2014 -1- 11:43:28 AM
= 2 ¥ Pagedown X Bottom
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To calculate quantitative report values

The results of the calculation creates a new column in your report. Cognos
performs a re-calculation each time the report is run.

1

On the Query Studio report of your choice, to select the Column
Heading of your choice, and then click the Calculate button.

You may select multiple Report Items for your calculation, such as First
Name and Last Name.

On the Calculate page, click the Operation drop-down arrow, and then
click the Operation of your choice.

Based on the column heading you selected, complete the Calculate page
as appropriate.

The operations available depend on the type of data (alphanumeric,
numeric, date) in the column heading(s) you select.

In the New item name box, type the Name of the New Column Heading,
as appropriate, and then click the Insert button.

You can, if desired, delete the Report Item used for the calculation as it is no
longer needed.

To concatenate multiple report values - an example

The sample pages in this task shows how to create a new column that lists
Roster GACC Org Name, Roster Disp Org Name.

1

On the Query Studio report of your choice, click the Column Headings of
your choice, and then click the Calculate button.

On the Calculate page, click the Operation drop-down arrow, and then
click Concatenation.

Under New item name, type the name of the New Column Heading.

Under Separator between Report Items, click the Separator of your
choice, or type the Separator of your choice in the text box.

In this example, a comma followed by a space is used to separate Roster
GACC Org Name from Roster Disp Org Name.

Complete the following text boxes as appropriate, and then click the
Insert button.

- Preceding text
- Following text.

To delete the source report values used in the concatenation, click the
Column Headings of your choice, and then click the Delete button.
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The following graphic shows a sample report of resource names. The column
headings, “Roster GACC Org Name” and “Roster Disp Org Name,” are
selected for the calculation.

Rosters by GACC and Dispatch

Roster Name ‘ Roster GACC Org Name ‘
ENGINE - T4 - 1422 (BOISE DISTRICT)

Roster Disp Org Name
Eastern Great Basin Coordination Boise Interagency Dispatch Center

ENGINE - HI 124 (A15-131)

ENGINE - NC 325 (A15-8409)
ENGINE - AR 422 (A1S5-7160)
ENGINE - AR 424 (A15-7729)
WATER TENDER - T1 - 6191

ENGINE 523 (E-523)
CREW S/T-T1 - 9372G

Center
Northwest Coordination Center

Northwest Coordination Center

Northwest Coordination Center

Northwest Coordination Center

Northern California Coordination

Center

Northwest Coordination Center
Southern California Coordination

Northeast Washington Interagency
‘Communications Center

Northeast Washington Interagency
‘Communications Center

Northeast Washington Interagency
Communications Center

Northeast Washington Interagency
Communications Center

Grass Valley Interagency ECC

Northwest Region Dispatch
San Bernardino ECC

Center

ENGINE - 6063 (E63) Northern Rockies Coordination Lewistown Interagency Dispatch Center

Center

ENGINE - 6066 (E66) Northern Rockies Coordination Lewistown Interagency Dispatch Center

Center

ENGINE - 6067 (E67) Northern Rockies Coordination Lewistown Interagency Dispatch Center

Center

Southwest Area Coordination
Center

ENGINE - T6 - FARMINGTON FD - BRUSH 5 Taos Interagency Dispatch Center

ENGINE - T6 - TN-BSF-07-01 (BSF-07-01) Southern Area Coordination

Center

Kentucky Interagency Coordination Center

ENGINE - T2 - 210 Southern California Coordination Mariposa ECC

Center

ENGINE - T4 - 5421 BLM L.5. (BLM - ENGINE - 5421 - T4) Eastern Great Basin Coordination Richfield Interagency Fire Center

= Top # Pageup ¥ Pagedown X Bottom

The following graphic shows the Calculate page for concatenating Last Name
and First name.

Calculate

New calculated report tems appear after the last selected ftem. You can safely delete report items that were used to create calculations.

Operation: Expression:
Concatenation > Roster GACC Org Name, Roster
Disp Org Name

Selected report items:

Roster GACC Org Name
Roster Disp Org Name

New item name:
(©) use the default name

@ Roster GACC, Dispatch

Separator between report items:
(©) None

[7] Preceding text:
[T Following text: ©) space

sl

Insert Cancel
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To summarize report values without footers

The type of summary you can perform depends on the type of data you
select. It is a form of calculation that condenses (summarizes) your data. In
this example, the Inc Name column is summarized to display counts instead of
individual incident names.

1 On the Query Studio report of your choice, click the Edit Data submenu.

2 Click the Column Heading of your choice, and then click the Summarize
link.

3 On the Summarize page, click the Advanced link.

4 On the Summarize (advanced) page, click the Summary for cells
drop-down arrow, and then click one of the following

- Count Distinct
- Count
- None.

For this example, click Count.

5 Click the Summary for footers drop-down arrow, click one of the
following, and then click OK
- Total
- Average
- Maximum
- Minimum
- Median
- Standard Deviation
- Variance
- Count Distinct
- Count
- Calculated
- Automatic
- None.

For this example, click None.

6 Rename the Title and Column Heading as appropriate.
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The following graphic shows the Summarize page. The arrow points to the
Advanced link.

Summarize

Set up totals or other summaries. Advanced

Summary for footers:
None b

OK Cancel

The following graphic shows the Summary (advanced) page. In this example,
the Summary for cells is set to “Count,” which returns the total number of
records, and the summary for footers is set to “None.”

Summarize (advanced) ()
Set up totals or other summaries. Back to basic

Summary for cells:
Count v

y for
Total -

OK Cancel

To summarize report values with footers

In this example, the Inc Name column displays counts. The footer displays the
total number of incidents.

1 On the Query Studio report of your choice, click the Edit Data submenu.

2 Click the Column Heading of your choice, and then click the Summarize
link.

3 On the Summarize page, click the Advanced link.

4 On the Summarize (advanced) page, click the Summary for cells
drop-down arrow, and then click one of the following

- Count Distinct
- Count
- None.

For this example, click Count.

5 Click the Summary for footers drop-down arrow, click one of the
following, and then click OK

- Total
- Average
- Maximum

- Minimum
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- Median

- Standard Deviation
- Variance

- Count Distinct

- Count

- Calculated

- Automatic

- None.

For this example, click Total.

6 Rename the Title and Column Heading as appropriate.

The following graphic shows a sample Summarize (advanced) page for
displaying the total number of incidents.

Summarize (advanced) ()]
Set up totals or other summaries. Back to basic
Summary for cells:
Count A
S| y for footers:
Total -
oK Cancel
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The following graphic shows the Summary row that displays on the last page
(bottom) of the report.

Inc Type

Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Tsunami
Volcano

- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Proficiency
- Simulation
- Simulation
- Simulation
- Simulation
- Simulation
- Simulation
- Simulation

Summary

Apr 29, 2014

= Top

2 Page up

Incidents by GACC, Type, Year
Inc GACC Org Name | Inc Name | mitial Date |
Northern Calfornia Coordination Center 1 3/25/14
Northern Rockies Coordination Center 1 2/6/14
Northwest Coordination Center 1 1/1/14
Rocky Mountain Area Coordination Center 1 1/29/14
Rocky Mountain Area Coordination Center 1 2/6/14
Rocky Mountain Area Coordination Center 1 2/20/14
Southern Area Coordination Center 1 11/13/13
Southern Area Coordination Center 2 1/1/14
Southern Calfornia Coordination Center 1 2/15/14
Southwest Area Coordination Center 1 1/2/14
Southwest Area Coordination Center 1 1/6/14
Eastern Area Coordination Center 1 1/24/14
Northern Calfornia Coordination Center 1 1/26/14
Northern Calfornia Coordination Center 1 4/18/14
Northwest Coordination Center 1 1/10/14
Southern Area Coordination Center 1 1/6/14
Southwest Area Coordination Center 1 1/2/14
Southwest Area Coorc
Northern Calfornia Co
Northern California Co
2708
-7- 2:33:13 PM

Changing the look and feel of your report

The Change Layout submenu allows you to change the look and feel of your
report. You can perform the following:

cut and paste or delete columns of data

change column headings, fonts, or borders

change the title

set page breaks and number of rows per page

swap rows and columns

create sections and subsections.

To cut and paste a column

1
2

On the Query Studio report of your choice, click the Edit Data submenu.

Click the Column Heading for the Report Item you want to cut, and then
click the Cut link.

Click the Column Heading where you want the paste the cut Report
Item, and then click the Paste link.

The cut column will be pasted before the column you select.

October, 2018
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The following graphic shows a sample report with the column heading,

“Initial Date” selected. The arrow points to the Cut link on the Edit submenu.

IBM Cognos Query Studio - New

v Size v Av B I U

E-H A @

MfDEcH@E s BX oo p TR-HZIE RE- 0

Incidents by GACC, Type, Year

Menu
Insert Data | B Font
Edit Data |
Change Layout
Run Report
Manage File ‘ Inc Type
T Eiter.. Fire - Wikdfire
Combine Fiters... Preparedness/Preposiion
{8 suppress... Fire - Widfre
4 sort. Fire - Widfire
2 summarie... Fire - Prescribed
& Format Data... Fire - Widfire
B calcuate.. Fire - Widfire
Define Custom Groups... Fire - Widfire
Dri Down Fire - Widfire
Drillp Fire - Wildfire
[ coTo. Fire - Wikdfire
Program Support - Mgt
Rename Column Heading... Fire - Wikdfire
P Fire - Wildfire
Fire - Wikdfire
B paste
X pelte Fire - Widfire
@ undo Fire - Wikdfire
© Redo
Apr 29, 2014

Inc GACC Org Name

I Inc Name

Aaska Interagency Coordination Center TEST
Alaska Interagency Coordination Center FAIRBANKS AREA PREPOSITION

Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center

Southwest Area Coordination Center

2 ¥ pagedown X Bottom

MILLSTONE MTN STATE ASSIST
LONG LOST FIRE

2014 CONECUH RXBURN
DEAD OAK

HICKORY HILLS

FROST BITE

RED EAGLE

FLYNN CREEK

FORTUNA

FMAG SUPPORT OF YARNELL HILL
FLYNN CREEK SUPPORT
FLYNN CREEK

2013 TNF ABCD MISC

CLOVER

RIVER FIRE

| mitial Date | Inc Calendar vear

3/17114
3/6/14

1/26/14
1/19/14
1/7/14

1/15/14
1/31/14
1/23/14
1/12/14
3/11/14
2/16/14
7/1/13

3/12/14
3/11/14
1/2/13

2/27114
2/27/14

2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2013
2014
2014
2013
2014
2014

2:41:46 PM

To delete a column

If you choose to delete a column that has a filter applied to it, you must either
delete the column but keep the filter, or delete both the column and the filter.

1 Click the Column Heading of your choice, and then click the Delete
button on the Query Studio Standard toolbar.

2 To keep the filter if one is applied to the selected column heading, click to
clear the check box for that filter on the Delete page.

To delete the filter, click OK on the Delete page.

The following graphic shows a sample Delete page for deleting a column with
a filter applied to it. The arrow points to the check box to clear if you want to
delete the column but do not want to delete the filter.

Delete

There is a fiter or sorting associated with one or more of the selected tems.
You can choose to keep these in your report.

Delete the following:

[ " Initial Date: Between Jun 1, 2013 12:00:00 AM and Sep 30, 2013 11:59:59 PM

< |

Tk Cancel

il
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To change a Report Item heading

1

On the Query Studio report of your choice, double-click the Column
Heading of your choice.

On the Rename page, type the new name of the Column Heading in the
Name box, and then click OK.

To change the report text font, size, and formatting

1

On the Query Studio report of your choice, click the Column Heading,
Title, or other heading of your choice.

To change the font, click the Font drop- down arrow on the Query Studio
Standard toolbar, and then click the font of your choice.

To change the size of the font, click the Size drop-down arrow on the
Query Studio Standard toolbar, and then click the font of your choice.

To change the formatting, click the Bold, Italic, and/or Underline buttons
on the Query Studio Standard toolbar.

To change the report title

On the Query Studio report of your choice, click the Report Title, and
then complete the Title box as appropriate.

To add or change borders in your report

1

On the Query Studio report of your choice, click the Change Layout
submenu.

On the Change Layout submenu, click the Change Border Styles link.

On the Change border styles page under Table borders, click one of the
following borders

All borders
Headings

Headings and Summaries
- No borders.

Under Color, click the drop-down arrow, and then click the border color
of your choice.

Click the Width drop-down arrow, and then click the border width of
your choice.

When finished, click OK.

October, 2018
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The following graphic shows a sample Change border styles page.

Specfy the location and appearance of borders in sections and tabies defined in the report. Your choices wil be appled to the entire report.

Table borders:

® = Al borders (defaut) Colorz
p— . A
Headings
", Headings and Summares Width:
b

No borders

Reset to default values

oK Cancel

To set page breaks in your report

To set page breaks in a list report, you must select one grouped or sectioned
Report Item.

1 On the Query Studio report of your choice, click the Change Layout
submenu.

2 On the Change Layout submenu, click the Set Page Breaks link.

To set the number of rows per page

1 On the Query Studio report of your choice, click the Change Layout
submenu.

2 On the Change Layout submenu, click the Set Web Page Size link.

3 On the Set web page size page, click the Number of rows drop-down
arrow, and then click the number of your choice.

To show row numbers in your report

1 On the Query Studio report of your choice, click the Change Layout
submenu.

2 On the Change Layout submenu, click the Set Web Page Size link.

3 On the Set web page size page, click the Show row numbers check box,
and then click OK.

To create a section

The report value you select becomes the heading of a section.

1 On the Query Studio report of your choice, click the Change Layout
submenu.

2 Click the First Cell in the column of your choice, and then click the Create
Sections link.

You may also click the Create Sections button on the Query Studio
Standard toolbar.
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The following graphic shows a sample list report. The arrow points to Inc
Type, which will be used to create a section.

ncidents by GACC and Dispatch

Inc Type

Other Support
Preparedness/Preposition
Fire - Wiidfire

Fire - Wildfire

Other Support

Fire - Wildfire

Fire - Wiidfire

Program Support - Resource

Fire - Prescribed
Training - Proficiency
Fire - Wiidfire

Fire - Wildfire

Other Support

Fire - Wildfire
Program Support - Mgt
Fire - Wildfire

Fire - Wiidfire

Fire - Prescribed

Fire - Wiidfire

Fire - Wildfire

Apr 30, 2014
= 2 ¥

Inc Name

2014 RADIO SUPPORT TO ALASKA SHIELD

FAIRBANKS AREA PREPOSITION
2014 IN SUPPORT OF MISSISSIPPT
SHOE BARN

FT. SMITH TANKER BASE SUPPORT 2012

CY14 OUACHITA NF ABCD MISC
OSFUSKEE

CY14 NATIVE AMERICAN TRAINING
FORTUNA

MAGMA

YARNELL SUPPORT

ALGODONES

FMAG SUPPORT OF YARNELL HILL
YARNELL HILL

TEST

GRAPEVINE RX

PINION

RED BOX FIRE
Pagedown X Bottom

CY14 QUACHITA / OZARK NFS AVIATION SUPPORT
FY14 OZARK-ST FRANCIS NF RX BURNS

| Inc Number ‘
AK-ACC-000003
AR-FASC-000001
AK-MID-100001
AL-ALF-140102
AR-OUF-012172
AR-OUF-000005
OK-OMA-014009
AR-AQC-000003
AR-OZF-000007
AR-OZF-000012
AZ-A15-140465
AZ-A15-140298
AZ-A15-130717
AZ-A15-140327
AZ-ADC-000733
AZ-A15-130688
AZ-COF-000005
AZ-CRD-140045
AZ-TNF-001161
AZ-SCA-000014

Inc GACC Org Name

Alaska Interagency Coordination Center ~Alaska Interagency Coordination Center

Inc Disp Org Name

Alaska Interagency Coordination Center Fairbanks Area Forestry Dispatch

Alaska Interagency Coordination Center Yukon Tanana Dispatch Center

Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Center
Southern Area Coordination Ceniter
Southern Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center
Southwest Area Coordination Center

Southwest Area Coordination Center

Alabama Interagency Ceordination Ce

Arkansas-Oklahoma Interagency Coordination Center
Arkansas-Oklahoma Interagency Coordination Center
Arkansas-Oklahoma Interagency Coordination Center
Arkansas-Oklahoma Interagency Coordination Center
Arkansas-Oklahoma Interagency Coordination Center
Arkansas-Oklahoma Interagency Coordination Center

Arzona Interagency Dispatch Center
Arizona Interagency Dispatch Center
Arzona Interagency Dispatch Center
Arizona Interagency Dispatch Center
Arzona Interagency Dispatch Center
Arizona Interagency Dispatch Center
Flagstaff Interagency Dispatch Center
Prescott Interagency Dispatch Center
Phoenix Interagency Dispatch Center
Phoenix Interagency Dispatch Center

nter

8:04:14 AM

Inc Type: Accident -

The following graphic shows the sample list report after creating a section for

Inc Type.

Aircraft

Incidents by GACC and Dispatch

| Inc Name ‘ Inc Number

‘ Inc GACC Org Name

Inc Disp Org Name

AFC SAR  AR-ARS-014001 Southern Area Coordination Center Arkansas Forestry Commission Dispatch

Inc Type: Accident -

Vehicle

| Inc Name

| Inc Number |

Inc GACC Org Name

| Inc Disp Org Name

CA-LAC-004976 CA-LAC-004976 Southern Calfornia Coordination Center = Los Angeles County ECC

Inc Type: Animal Health Emergency

| Inc Name

‘ Inc Number ‘

Inc Type: Earthquake

Inc GACC Org Name

‘ Inc Disp Org Name |
WHALE STRANDING FL-EVP-130056 Southern Area Coordination Center Everglades National Park Dispatch

[ Inc Name

‘ Inc Number

Inc GACC Org Name

ALASKA SHIELD - NRCC FEMA SUPPORT DC-FEMA-140001 Southern Area Coordination Center

FKU DAHLBERG

CA-FKU-001409

Inc Type: Emergency Stabilization/BAER

Southern California Coordination Center

I Inc Disp Org Name:

Virginia Interagency Coordination Center

Fresno ECC

| Inc Name

| Inc Number ‘

Inc GACC Org Name

‘ Inc Disp Org Name

THOMPSON RIDGE BAER IMPLEMENTATION | NM-VCF-000340 Southwest Area Coordination Center  Santa Fe Interagency Dispatch Center

Inc Type:

re - Debris/Product

| Inc Name ‘ Inc Number ‘

BASS CA-AEU-001779
MAPLE CA-HUU-000365
RAVEN CA-HUU-001091

Inc GACC Org Name

Inc Type: Fire - Other

Northern Calfornia Coordination Center

[ mcosporgname |

Northern Calfornia Coordination Center  Camino Interagency ECC
Northern Calfornia Coordination Center

Fortuna Interagency ECC
Fortuna Interagency ECC

Inc Name
035562

= & Pa ¥ Pagedown =

Inc Number
CA-LAC-035562

Bottom

Inc GACC Org Name
Southern California Coordination Center

Inc Disp Org Name
Los Angeles County ECC
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Working with Crosstab reports and charts

The Change Layout menu allows you to create a Crosstab report and/or a
chart from the most summarized data of your report. Topics include:

e Creating a Crosstab report
e Creating a chart.

Creating a Crosstab report

Create a Crosstab report when your report displays the same rows for
multiple Report Items and you want to:

e swing the common rows up to become columns
¢ show measures at the intersection of each row and column.

To create a Crosstab report of summarized values
1 Create and save the Query Studio report of your choice.
2 Summarize the Report Cell(s) of your choice.

3 Click the Column Heading to use as the common row, and then click the
Pivot button on the Query Studio Standard toolbar.

4 Rename the report as appropriate, and then click OK.

The following graphic shows a sample report before pressing the Pivot
button. Inc Type has been summarized and Year is selected as the common
row.

Incidents by GACC by Year

V' Year; Between 2012 and 2014

| Inc Type Inc GACC Org Name | Inc Name ‘ Year |
Accident - Aircraft Southern Area Coordination Center 1 2014
Accident - Vehicle Southern Caifornia Coordination Center 1 2014
Animal Health Emergency Southern Area Coordination Center 1 2013
Earthquake Southern Area Coordination Center 1 2014
Earthquake Southern Calfornia Coordination Center 1 2014
Emergency Stabiization/BAER  Southwest Area Coordination Center 12013
Fire - Debris/Product Northern California Coordination Center 3 2014
Fire - Other Eastern Area Coordination Center 1 2013
Fire - Other Eastern Area Coordination Center 2 2014
Fire - Other Northern California Coordination Center 16 2014
Fire - Other Northern Rockies Coordination Center 2 2014
Fire - Other Northwest Coordination Center 6 2014
Fire - Other Southern Area Coordination Center 2 2013
Fire - Other Southern Caifornia Coordination Center 11 2014
Fire - Other Southwest Area Coordination Center 1 2014
Fire - Other Western Great Basin Coordination Center 1 2014
Fire - Prescribed Eastern Area Coordination Center 1 2014
Fire - Prescribed Eastern Great Basin Coordination Center 1 2013
Fire - Prescribed Northern California Coordination Center 12 2014

Apr 30, 2014 il 10:16:08 AM
= 2 ¥ Pagedown = Bottom
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The following graphic shows the resulting Crosstab report.
Incidents by GACC by Year
T Year; Between 2012 and 2014
Inc Name 2013 2014 2012 Summary
Fire - Widfire  Southern Calfornia Coordination Center 23 622 645
Southwest Area Coordination Center 14 101 115
Northwest Coordination Center 17 94 1 112
Eastern Great Basin Coordination Center 19 42 01
Eastern Area Coordination Center 1 21 22
Rocky Mountain Area Coordination Center 10 74 1 85
Northern Rockies Coordination Center 7 59 66
Sample GACC 1 16 17
Southern Area Coordination Center 24 69 93
Western Great Basin Coordination Center 7 24 31
Northern California Coordination Center 19| 525 544
Alaska Interagency Coordination Center 3 6 9
Fire - Wildfire 145 1653 2 1800
Other Support  Rocky Mountain Area Coordination Center 2 2 4
Northern California Coordination Center 7 37 4
Southern Area Coordination Center 4 4 1: 9
National Interagency Coordination Center 1 1
Western Great Basin Coordination Center 1 1
Southern California Coordination Center 1 38 40
Apr 30, 2014 il 10:17:29 AM
= ¥ pagedown X Bottom

To sort a Crosstab report

1 Under Menu, click the Edit Data menu.

2 On the Crosstab report of your choice, click the First Cell of the Column

you want to sort, and then click the Sort button.

To swap rows and columns

You can only swap rows and columns if your report contains a Crosstab or a
chart based on a Crosstab.

e Onthe Query Studio Crosstab report of your choice (or a chart based on
a Crosstab report), click the Swap Rows and Columns button.

October, 2018
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The following graphic shows a portion of sample crosstab report before the
swap.

Incidents by GACC by Year

V Year: Between 2012 and 2014

Inc Name 2013 2014 2012 Summary
Fire - Widfre  Southern California Coordination Center 23 622 645
Southwest Area Coordination Center 14, 101 115
Northwest Coordination Center 17 94 1 112
Eastern Great Basin Coordination Center 19 42 61
Eastern Area Coordination Center 1 21 22
Rocky Mountain Area Coordination Center 10 74 1 85
Northern Rockies Coordination Center 7 59 66
Sample GACC i 16 17
Southern Area Coordination Center 24 69 3
Western Great Basin Coordination Center 7 24 31
Northern Calfornia Coordination Center 19| 525 544
Alaska Interagency Coordination Center 3 6 9
Fire - Wildfire 145 1653 2 1800
Other Support  Rocky Mountain Area Coordination Center 2 2 4
Northern California Coordination Center 7 37 44
Southern Area Coordination Center 4 4 1 9
National Interagency Coordination Center 1 1
Western Great Basin Coordination Center 1 1
Southern Caifornia Coordination Center 1 39 40

Apr 30, 2014 =f] = 10:17:29 AM

= 2 ¥ Pagedown = Bottom

The following graphic shows the sample crosstab report after the swap,

V' Year: Between 2012 and 2014

Inc Fire - Widfire
Name
Southern  Southwest = Northwest =~ Eastern  EastenArea  Rocky Northern ~ Sample  Southem  Western Northern Alaska Fire - Rocky Northern  Southern r
Calfornia Area Coordination  GreatBasn  Coordination  Mountain Rockies  GACC Area GreatBasn  Calfornia  Interagency Wildfire Mountan  Calforna Area Int
Coordination Coordination ~ Center  Coordination ~ Center Area Coordination Coordination Coordination  Coordination Coordination Area Coordination | Coordination  Coc
Center Center Center Coordination  Center Center Center Center Center Coordination  Center Center '
Center Center
2013 23 14 17 19 1 10 7 1 24 7 19 3 145 2 7 4
2014 622 101 94 a2 21 74 59 16 69 24 525 6 1653 2 37 4
2012 1 i 2 1
Summary 645 115 112 61 22 85 66 17 03 31 544 9 1800 4 a4 9
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Creating a chart

The Change Layout menu allows you to create a chart from the most
summarized data of your report. The report must have at least one measure
(quantitative data) and one non-measure (qualitative data), but must have
no more than two non-measures. The report may have unlimited measures.
When creating a report to generate a chart, remember these key points:

You must have at least one measure (quantitative data) and one
non-measure (qualitative data) to create a chart.

You can graph an unlimited number of measures, but a maximum of two
non-measures.

Remove measures not meaningful to the chart.
Reorder non-measurement columns as needed.

Collapse any groups.

To create a chart from your Query Studio report

1

Create the Query Studio report of your choice, and then click the Edit
Data submenu.

Perform the appropriate calculations and/or summarizations, and then
remove non-meaningful measures and non-measures from the report.

On the Query Studio Standard toolbar, click the Chart button.

On the Chart page, click the Chart type drop-down arrow, click one of the
following chart options

- Column

- Column - Line

- Bar

- Area

- Pie

- Line

- Radar.

Click the Show the values on the chart check box, as appropriate.

Under Show the following on the report, click one of the following, and
then click OK

- Chart and table
- Chartonly.

October, 2018
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The following graphic shows a sample report of incident type counts for the
year 2007.

Incident Counts by Year

W Year: Between 2012 and 2014

Inc Type | Year

7| 2012

250 | 2013

2459 2014
2716

Apr 30, 2014 =hlp= 10:43:14 AM

The following graphic shows the Chart page. The arrow points to the Chart
type drop-down arrow.

Specfy how the data is th be graphed. Choose None to remove the chart.

Chart type: [7] Show the values on the chart

7 Nene
Show the following in the report:

@ Column - © Chart and table

Standard Stacked

*) Chart only

100 Percent Stacked 3-D Axis

aK Cancel

To create a pie chart - an example

This example uses the sample Query Studio report, “Incidents from 2004-
2008 by GACC, Type, and Year,” to plot the Number of Incidents (quantitative
data) by Incident Type (qualitative data).

1 Create and save the Query Studio report containing the following data
- Inc Type
- Inc Name
- Inc GACC Org Name
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Calculate the Year, change the heading to Year, and then filter to list only

Summarize the Inc Name to count the number of incidents, and then
change the Column Heading to Number of Incidents.

Delete the Inc GACC Org Name and Year columns.
On the Query Studio Standard toolbar, click the Chart button.

On the Chart type drop-down arrow, click Pie, click the pie chart of your

- Initial Date.
2 On the Menu, click the Edit Data submenu.
3
the year 2007.
4
5
6
7
choice, and then click OK.
8

Change the Title to Number of Incidents in 2013 by Type.

The following graphic shows the Chart page for creating a pie chart.

Chart

Specify how the data s to be graphed. Choose None to remove the chart.
Chart type:
©) None

©® Pie -

Standard with 3-D
Visual Effect

o .9

100 Percent with 3-D
Visual Effect

Standard

100 Percent

K Ccancel

[] show the values on the chart

Show the following in the report:
@ Chartand table

© Chartonly

The following graphic shows the resulting pie chart from the sample report.

Number of Incidents from 2012 to 2014, by Type

¥ Year: Between 2012 and 2014

Inc Type
W Program Support - La..
W S&R - Medical Asist
W Public Assist - Medical

W Training - Simulation
M S&R-Urban
W Volcano
W Training - OJT
W Accident- Aircraft
W Fire - Debris/Product
W Hazard - Other
B Hazard - Explosive/Ele.
W Training - Clasroom
B Hazard - Radioactive/.
Severe Winter Weather
B Emergency Stabilizati
W Mass Earth Movemen
W Flooding
Yy

v
v

Number of Incidents

Inc Type Number of Incidents
Accident - Aircraft 1
Accident - Vehicle 1
Animal Health Emergency 1
Earthquake 2
Emergency Stabiization/BAER 1
Fire - Debris/Product 3
Fire - Other 42
Fire - Prescribed 73
Fire - Structure 21

= Top £ Pageup ¥ Pagedown X Bottom

Hazard - BiologicalTo...
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