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Disabling a Master Roster from the Contracts Screen

As a dispatch manager, you may need to add resources to a contract in IROC DMT. If a resource is on or has
aroster, you cannot add it to a contract. This guide describes a simple process for disabling a roster from the
Contracts module, allowing you to add the resource to the contract.

For additional information related to creating and editing contracts, rosters, or resources, please see the
associated quick reference guides.

1 InIROC Data Management Tool (DMT), navigate to the My Contracts module in the Application
Navigator.

2 Use the search and filter options to find the contract and select the record to open the Contract screen.

= | Contracts m Search | Contracting Office Provider ¥ | Search
? All > Direct Access Organizations CONTAINS ( Boise Interagency Dispatch Center )
b5 Q, = Created = Contract Number = Procurement Type = VIPR Contract
Search Search Search Search
G) 02-23-202007:29:22 IDL-610-19-009 Agreement false
Contract | open rec

3 If you attempt to add a resource that is a member of a master roster or has a roster, an error message
appears. You must disable the roster before adding the resource to the contract.

¢ = Contract Resource - 1Paull
=— Newrecord

(%) Resource is on an existing Roster: ENGINE - 1427 Dispatch: Boise Interagency Dispatch Center

4 Inthe Vendor Resources tab of the Contract screen, open the record for the resource you need to add.
Click the Information icon and Open Record in the preview screen. Or click on the Operational Name.

Contract Resources | Vendor Resources (3) | Existing Vendor Contracts (1) = Catalog Items

for text v

= VendorResources Search Search
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<
] Resources
@ O\ = Operational Name = Catalog = Dispatch Organization = Available Area = Resource Stall
- Boise Int Dispatch
@ abcl23 Test Paulie Equipment olse ‘nteragency Lispalc Local Available
Center
= Engine - T4 - 1D-BOD - Boise Int Dispatch
@ £neine Equipment SR ER LR Local Available
1427 Center

5 Open the Rosters tab on the Resource screen, and click to open the record for the desired roster.
Click the Information icon and Open Record in the preview screen. Or click on the Name.

Resource Assignments (2) | Qualification (1) =~ Resource Unavailables = Resource Contacts = Resource Special Conditions =~ Contract Resources  Travel ltineraries ~ Resource Transfers ChildResourcesl Rosle%l) I

Roster ltems  Resource Owner Org Contacts (4) ~ Auto Doc (19)

= Rosters Search Name ¥ | Search 1 tolofl B
S Resource=ID-BOD- 1427 > Active =true
B O  =Namea = Configuration = Managing Organization = Updated = Created by = Created =ROSSID
() ENGINE-1427 (empty) Boise Interagency Dispatch Center 02-24-2020 18:07:43 ross.importer 02-24-2020 18:07:43 9678
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6 Inthe Roster screen, click the Disable button.

Make note of the roster name if you want to return to re-enable the roster after adding the resource.

< # Roster - ENGINE - 1427 |

Create Options Create New ¥ Reserved
5 Managing Organization Boise Interagency Dispatch Center | O, | @ Active
% Resource 1D-80D - 1427 ol|le
Name ENGINE - 1427
ROSS ID 9,678

f 1/" soo | Update Reserve lml
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s

7 Use the Back button at the top left of the screen to return to the Contract screen.

8 Click the Vendor Resources tab, select the resources by clicking in the checkboxes, and click Connect to

Contract to add the resources to the contract.

Contract Resources (1) ‘ Vendor Resources (4) | Existing Vendor Contracts (5) = Catalog Items

= | Vendor Resources Search  fortext ¥ | Search
? Resources
féﬁ O, = Operational Name = Catalog = Dispatch Organization
~ Helicopter - T2 Standard - Aircraft National Interagency Coordination
o 20880 == Center

_ National Int Coordinat
(i)  Helicopter-T2 Limited - 10RF  Alrcraft atona nferagency Loordnaton
Center

Py Helicopter - T2 Standard - Aircraft National Interagency Coordination
U a0smy == Center

o Helicopter - T2 Standard - Aircraft National Interagency Coordination
N 08 = Center

Connect To Contract Actions on selected rows... v

= Available Area

Local

National

National

Local

9 Tore-enable the roster, navigate to the All Rosters module in the Application Navigator to search for the

roster, open the roster record, and click Enable.

Update Reserve m
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