Requesting a NAP User Account Dars: 062772013

P4GE: 1

To request a NAP User Account 4 On the User Information tab on Request User Account
An asterisk (*) denotes a required field. dialog box, complete the following information about your

ick BLELES
1 Start your Internet browser, type https://nap.nwcg.gov/NAP/ requ.est, and s chck
in the Address bar and then press [Enter]. - First Name* - Agency*

2 Onthe G Warning dialog box, click X - Middle - Office Number*
n the Government Warning dialog box, clic I -  Mobile

3 On the NAP Home screen, click | + RequestUsersccount | - Job Title - Fax
- Employee Type* - Email*
- Organization Unit*

2 NAP - NESS Application Por!owmdows Internet Explorer
@ =4 © |€]htips mweg.gov,

File Edit WView Favorites Tools Help

e Favorites ¢ 95 (= Suggested Sites v &) New Tab

(@& NAP - NESS Application Portal d | @ v Page v Safety v Took T @~

Government Warning

Unauthorized access to this United States Government Computer System and software is
prohibited by Title 18, United States Code 1030.

This statute states that Whaever knowingy, or intentionally accesses a computer without
autharization or exceeds autharized access, and by means of such conduct, ohiains, alters,
damages, destroys, or distloses information or prevents authorized use of (data or a computer
owned by or operatet for) the Government of the United States shall be punished by a fine
underthis title o imprisanment for not mare than 10 years, or hoth,

All activities on this system and network may be monitored, intercepted, recorded, read, copied,
or captured in any manner and disclosed in any manner by authorized personnel. THERE |
NO RIGHT OF PRIVACY ONTHIS SYSTEM. Systern persannel may give to law enforcement
officials any potential evidence of erimes found on this USDA computer system

 NAP - NESS Application Portal - Windows Internet Explorer =] [P i, corine oR

- O AN INFORMATION
@ J = |&]htps mweg.gov,

File Edit View Favorites Tools Help § accessed through this

Uz Favorites 9 (5] Suggested Sites + ) New Tab
& NaP - NESS Application Portal G- 5

Decine | (RN

NAP Message Board Enter Username: 7| Enter Password:

Request User Account

NESS Application Portal Supported Applications / Trusted sites fa | ®i00% -

INCTWEB Administration Test
INCINER Adrministration application

Interagency Cache Business System
Request User Account

User Information Applications Requested Verification Contact Summary

Organization Information System 9) Step 1- Enter User

First Name: Office Number: % |(303)

Resource Ordering and Status System Middle: Mobile: [ )

Last Name: Fae [ )
e E-Mall: oo oo 1|
ROSS 3.0 Employee Type: 3| PermanentFull-Time -

ROSS for 3x
Enter all ar part afyour Organizatianal Unitname. For example:
Pacific Ranger District or Pacific or Ranger District
wiillamette National Forest orvilllamette or National Farest

Weather Information Management System Test Organization Unit: 3 |Rocky Mountain Ranger District x

WWIMS migration to NAP
igration fo Agency: U3, Forest Senvice x

/ Trusted sites

Helpdesk: 866-224-7677
TV ad email: helpdesk@dms.nwcg.gov

A )
CimAnNG 6O

Proceed to the next page




Requesting a NAP User Account Dars: 062772013
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To request a NAP User Account - continued 7 If requesting both a Standard and Privileged NAP User
Account, click | Copyfram Standard | to copy the contact

information.

8 click [l

5 On the Applications Requested tab, click to select one or
more of the Standard Account Types and Privileged

Account Types check box(es) for your request, and then click

9 On the Summary tab, review your request information, and

then click m

6 On the Verification Contact tab, complete the following
contact information for the manager or supervisor who will
verify your request

_ Contact’s First Name _ Title Once you complete your request, notify your supervisor.
Your supervisor will verify your request and then contact

the Helpdesk, which finalizes and validates your request.

- Contact’s Last Name - Email
- Phone Number.

Request User Account

User Information Applications Requested \erification Contact Summary

e Step2 - Standard andior Privileged Account Access to the Tollowing lication instances

Anpplication Instance Access Standard Account Frivileged Account ‘

IWADMIN-PROD
IWADMIN-TEST
1CAS-PROD

ICBS-TEST

0I5-PROD

Rose PROD Select the applications you need to perform
WIMS-PROD ) )

N your job. If you have any questions contact the
Request a Privileged ACcount only when you will B8 execuling administrative of escalated 1asks, SUCh s user Supervisor who veri]‘ies your reques[_

account management, in the requested application

Request User Account
User Information Applications Requested Verification Contact Summary

Request User Account
9) Step 3 - Enter the contact information for a manager or supervisor who can validate the need for this account d

Standard Account User Information Applications Requested Verification Cotact Summary
Contact’s First Hame: 3 Title: 3k |Supervisor 9) Step 4 - Review Summary

Contact's Last Name: 3 k E-Mail: 3 |oioroooni@fs fed us User Information: ~ Sally Forth

X — — Rocky Mauntain Ranger District
Phone Number: "
e L (303) 885-9992

iy —— erinimecomick@yahao.com
Privileged Account oy, ot Gtandard, Emplayee Type:  PermanentFull-Time

Application Instances Requested:  WIMS-WIMS (Standard, Privileged)

Contact's First Name: 3 Title: 3¢ | Supenvisor Accounts Requested:  Standard
Contact's Last Name: 3 [oois E-Mail: 3 | tor@fs fed.us Privileged

— Verification Contacts:  Standard
Phone Number:
¥CmE - Fe|ed Tina Vorheck
(208) 875-5649

Privileged
Tina Vorbeck
(208) 875-5649

On confirmation and
approval of your request,
you will receive two email
messages from donotreply@
nweg.gov. One message
identifies your new NAP
User Account and the other
identifies your Temporary
NAP password.
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