Roster - managing subordinate reguests

This guide explains how to build a roster and then assign and manage
resources for that roster. It has been reorganized to accommodate both the
novice and experienced ROSS user. For the novice, you will find a wealth of
information under the last section, “Exploring pending requests in detail.”
Topics include:

* Building a master roster and assigning resources
»  Managing roster positions and resources

*  Viewing resource information

*  Printing the roster

» Exploring rosters in detail.

To access the Roster screen

*  On the Resource menu, click Roster.

Roster screen

& Resource Ordering and Status System (ROSS) - *** PRACTICE i =y X
File Administration Resource Incident Request Travel Status Window Help
Il it | n] 3 |[ico-crc-000011] Squirrel Siope - | [l [REa) iR PR Mp TL JJ
@CO-CRC
rRoster
Resource Name |SQUAD - CRD SQUAD 1-1 |A(CO-CRC) Has Non-Local Resources - No .
Roster Name |SQUAD - TAMPA VALLEY SQUAD 1-1 |A- CO-CRC
rPrimary Roster Position
FIRE FIGHTER TYPE 2 (FFT2) [Qualified .. |Geerdes, Jamie (CO-CRC) CO-C.. |Unavailable Yes Mo 1
FIRE FIGHTER TYPE 2 (FFT2) [Qualified ... [Taylor, Jeremiah Lucas (CO-CRC) CO-C. |Unavailable Yes Mo 2 A
FIRE FIGHTER TvPE 2 {(FFT2) |Gualified ... [Black, Paul E {CO-CRC) CO-C. |Unavailable Yes Mo 3
CREW BOSS (CRWE) Trainee A, |Clay, John (CO-CRC) CO-C... [Unavailahle Yes Mo 4 1
Action Go To View Print Set To #
rdd'Swap Roster Resources
Inventory | Aiternates |
Resource Name | (+ Local Inventory ﬂ
£
Unit ID " Non-Local Inventory*
Resource  [RosterName [UnitlD__|[Status ____|[Qual Status |
Adamsan, Thamas J (CO-CRC) CO-KRD |Returned From As... |QUALIFIED -
Alpe, Aaron (CO-CRC) CO-RTF Available GQUALIFIED Mo
AMNARELLA, JOHM (CO-CRC) CO-RTF  |Availahle QUALIFIED  |Mo
Anthony, Mike (CO-CRC) CO-CRS  |Availahle QUALIFIED  |Mo
Arntson, Michael W (CO-CRC) CO-CRS  |Availahle QUALIFIED  |Mo
Augustyn, Andrew (CO-CRC) CO-RTF Unavailable GQUALIFIED Mo ﬂ I
Add As Alternate AddSwap View
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To search for a resource on the Search Resources dialog box

The Search Resources dialog box displays automatically when you initially
access the Roster screen.

1 On the Search Resources dialog box, click the Catalog drop-down
arrow, and then select the Catalog of your choice.

2 To further narrow your search, type or click information into as many
boxes as possible, and then click Filter.

3 Under Search Results, click the Resource Name of your choice, and
then click OK.

The following graphic shows the Search Resources dialog box.

& Search Resources tﬁj

4

rSet Search for Resources

Resources that have

Catalog® Qverhead
' Roster or No Roster
Catalog Item | . " Roster with Local Resources Only
" Roster with Local or Non-Local Resources
Resource Name | " Mo Roster
Search Results
MODULE - FALLERS - T1 - Morth Pacific Fare UT-RO4 Unavailable {Inactive)

MODULE - SUPPRESSION - RM - SBS CCY... [MODULE - SUPPRESSION - RM - SBS C...|CO-CRD Unavailable {(Inactive)
MODULE - SUPPRESSION - RM - SES CCY... [MODULE - SUPPRESSION - RM - SBS C...|CO-CRD Unavailable (Inactive)
MODULE - WILDLAMD FIRE - RW - STORM P (MODULE - WILDLAND FIRE - RM- STO. . |CO-RTF Awailable

SQUAD - CRD SQUAD 1-1 14 {CO-CRC) SQAUAD - YAMPAVALLEY SQUAD 1-1 1A-..|CO-CRD Available

SQUAD - RTF SQUAD 2-1 |1A {(CO-CRC) SQAUAD - RTF SQUAD 2-1 1A CO-RTF Available

SQUAD - RTF SQUAD 2-2 1A (CO-CRC) SQUAD - RTF SQUAD 2-2 14 CO-RTF Awailable
View

To view the resource from the Search Resources dialog box

1 On the Search Resources dialog box, click the Resource Name of your
choice, and then click the View button.

2 When finished reviewing the resource information, click Close on the
View Resource dialog box.
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The following graphic shows the View Resource dialog box.

&5 View Resource X
rOverhead
[Cloza]|
Name | Fitness Rating Mot Apnlicahle
Resource Status [Returnad From Assignment Fitness Rating Expiration
Employment Class  |Recular Agency Body Weight
Preferred Jatport \DENVER INTL {DEMY Gender Unknown
Home Location [remmiling Field Office (CO-KRD) Record Source 1Qcs
Current Location [krernmmline Field Office (GO-KRD)
Features 1 Assignment History 1 Contract Information I Roster 1 Contacts I Documentation
Organizations Qualifications Josailability Special Conditions
Phone Numiber
Curtent Dispatch Unit Craig Interagency Dispatch Center CO-CRC 970-826-5037
Home Dispatch Craig Interagency Dispatch Center CO-CRC 970-826-5037
Home Unit Kremmling Field Office CO-KRD a70-724-3437
Qwner Kremmling Field Office CO-KRD 970-724-3437
Frovider Kremmling Field Office CO-KRD A470-724-3437

To view a version of a master roster

You can perform this task only if more than one version of a master roster
exists.

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 On the Roster screen under Primary Roster Position, click the Version

drop-down arrow, and then click the Roster Version of your choice.
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The following graphic shows the Roster screen. The arrow points to the
Version drop-down arrow.

s Resource Ordering and Status System (ROSS) - =+ PRACTICE v+ & [
File Administration Resource Incident Request Travel Status Window Help
| w5 [[ico-cre-000011] Squimel Slope |l [REa) iR pR| ~| e | rs| 1| [RE] 01| B
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rRoster
Resource Name |SQUAD- CRD SQUAD 1-1 1A (CO-CRC) Has Non-Local Resources - No .
Roster Name |SQUAD—YAMF’A MALLEY SQUAD 1-1 1A4- CO-CRC Has Paosition with No Version - Yes m
Primary Roster Position
‘fersion ‘**ALL** j
= luniti fstatus — |[Lacal [Reserved [ #]
rormerrererd < (CO-CRC) CO-C._. |Unavailable Yes  |Mo 1
Qualified {CO-CRC) CO-C.. |Unavailable s Mo 2 ﬂ
FIRE FIGHTER TYPE 2 (FFT2) Qualified L (CO-CRC)Y CO-C._ [Unavailable ACE Mo 3
CREWBOSS (CRWE) Trainee A.. {CO-CRC) CO-C.. |Unawailable es Mo 4 l
Action Go To View Print SetTo#
Roster R
Inventory | atternates |
Resource Name | = Local Inventory n
Z
Unit ID " Non-Local Inventory*
Adamsaon, Thomas J (CO-CRC) CO-KRD |Returned From As... |QUALIFIED  |[Mo -
Alpe, Aaron (CO-CRCY CO-RTF Available QUALIFIED Mo
AMARELLA, JOHN (CO-CRC) CO-RTF  |Available QUALIFIED  |No
Anthony, Mike (CO-CRC) CO-CRS  |Available QUALIFIED  |No
Arntson, Michael W (CO-CRC) CO-CRE  |Available QUALIFIED  |Mo
Augustyn, Andrew (CO-CRC) CO-RTF Unavailable QUALIFIED  |Mo j !
Add As View

Building a master roster and assigning resources

This section explains how to build a roster and assign resources using the

national standard configuration for a resource. This section also explains how
to perform the following:

* review roster details
¢ add documentation to a roster
* change the name of the roster

maintain multiple versions of a master roster
+ delete a roster.

To create a new roster

You cannot create a roster for a resource that already has one. You must
either delete or edit the existing one.

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 On the Roster screen, click the New Roster button.

3 To change the roster name from the default, on the New Roster dialog
box, type the Roster Name of your choice in the Roster Name box.

version 2.16 June 27, 2014



Roster - managing subordinate requests

ROSS User Guide

4 To view the default configuration of the roster for that resource, click the
4 View Configuration button, and then click Close to close the View
Configuration dialog box.

5 To use the default configuration for the new roster, click the Use Selected
Qualification with Configuration as Template check box.

To build your own local roster with its own qualifications, click to clear the
Use Selected Qualification with Configuration as Template check

box.

6 When finished completing information on the New Roster dialog box,
click OK, and then click OK on the ROSS Warning Message dialog

box.

The following graphic shows the New Roster dialog box.

&> New Roster

-

Roster Name

ﬂ Resource Name |ENGINE-T1 - Kremmling FPD - Engine 409 (KREMMLING FPD EN “

|ENGINE - T1 - Krarnrmling FPD - Enging 409 (KREMMLING FPD EN -

Engine, Type 1

[Catalog item 6)/

Enter Purpose / Documentation for Roster

The following graphic shows the View Configuration dialog box.

ves Engine, Type 1
-t EMGINE OPERATOR 1
- gy FIRE FIGHTER TYPE 2 2

25 View Configuration &J
Catalog Configuration
Configuration ltem -
1
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The following graphic shows the ROSS Warning Message dialog box.

i ROSS Warning Message S

Some gualifications in the configuration may have their
own configurations. Their configurations will not be
added to the roster. Individual rosters must be built
for each configuration.

To create multiple versions of the roster you just created see the task, “To
create a multiple version of a master roster,” later in this ROSS User Guide.

To assign a resource to a roster position from the ROSS main

menu

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 On the Roster screen, click the Position of your choice.
For roster resources on the Inventory tab, ROSS automatically filters for
all resources with that qualification.

4 Under Add/Swap Roster Resources, perform one of the following

addSwap | S

- Click the Inventory tab, enter filter criteria for Resource Name,
click the Filter button, and then click the Resource of your choice.
- Click the Alternates tab, and then click the Resource of your choice.

To search for local resources, click Local Inventory. To search for
non-local resources, click Non-Local Inventory, enter the Dispatch Unit
Code, and then click the Search button.

Click the Add/Swap button.

version 2.16 June 27, 2014



Roster - managing subordinate requests ROSS User Guide

The following graphic shows a sample local resource available for a Roster

position.
é; Resource Ordering and Status System (ROSS) - *** PRACTICE i *** =y X
File Administration Resource Incident Reguest Travel Status Window Help
B i | ] 2 |[1o0-CRe-000011] Squirel S1ope - | R Pr| ~| me | ks | v | | Y
: acocee [IEE
rRoster
Resource Mame  |ENGINE - T1 - Krermling FFD - Engine 409 (KREMMLING FFDEM  Has Non-Local Resources - No .
Roster Mame |ENGINE-T1 - Kremmling FPD - Engine 409 (KREMMLING FPD EN G E‘
rPrimary Roster Position
ENGINE OPERATOR (EMOP)  |Qualified .. 1
FIRE FIGHTER TYPE 2 (FFTZ) |Qualified 2 ﬂ
FIRE FIGHTER TYPE 2 (FFTZ) |Qualified 3
Action Go/Ta Wiew Print Set To #
Roster Ri
Inventory | Atternates |
Resource Name | (" Local Inventory ﬂ
e
Unit ID " Non-Local Inventory*
(CO-CRC) CO-CRE  |Available QUALIFIED  [MNo -
(CO-CRC) CO-CRD  |Available QUALIFIED  [MNo
' (CO-CRC) CO-CRD  |Returned From As__ [QUALIFIED  [No
(CO-CRC) CO-CRD  |Available QUALIFIED  |Mo
| CRIe © (CO-CRC) CO-CRD  |Available QUALIFIED  [MNo
Ip—— ¥ [CO-CRC) CO-CRD  |Available QUALIFIED  [MNo j !
Add As Alternate AddSwap View

To add a resource to a roster, its Status does not have to be Available.

To add a resource as an alternate for a roster position

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 On the Roster screen, click the Position of your choice.

4 On the Inventory tab, search for and then click the Resource of your
choice.

5 Click the Add As Alternate button.

Whether the resource is designated as a Primary or Alternate, it will show
as an alternate for all other positions of that catalog item on the roster.
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To view resource details on a roster

To view information about a specific resource assigned to a roster, see
“Viewing resource information,” later in this ROSS User Guide.

1

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

Click the View Resource button.

When finished reviewing the roster resource, click Close on the View
Resource dialog box.

The following graphic shows the View Resource dialog box.

5 View Resource CoX
rOverhead
[Close |
Name | Fitness Rating Mot Anplicable
Resource Status |Retumed From Assignment Fitness Rating Expiration
Employment Class \Heuular Anency Body Weight
Preferred Jetport \DENVEH INTL (DEN) Gender LInknowin
Home Location |Kremmling Field Office (CO-KRD) Record Source 1acs
Current Location [Krerraling Field Office (CO-KRD)
Features ] Assignment History ] Contract Information 1 Roster ] Contacts ] Documentation
Organizations Qualifications Availability Special Conditions
Phorie Nurmber
Current Dispatch Unit Craig Interagency Dispatch Center CcO-CRC A470-826-5037
Home Dispatch Craig Interagency Dispatch Center CO-CRC A70-826-5037
Haome Unit Kremmling Field Office CO-KRD 970-724-3437
Owiner Kremmling Field Office CO-KRD 970-724-3437
Provider Kremmling Field Office CO-KRD 970-724-3437

To add documentation to a roster

1

Dz
D3

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

Click the Documentation button.

In the Enter Documentation box, type the documentation of your choice,
click the Add Documentation button, and then click OK.
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The following graphic shows the Add Documentation dialog box.

% Add Documentation @
Roster ion Tor ENGINE - T1 - ing FPD - Engine 409 (KREMMLING FPD ENGINE 409 (14))
[Documentation>__________________________[TimeEntered
Enter Documentation
est documentation|

To change the name of the roster

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 Click the Edit Roster button.

4 In the Roster Name box, type the new name of the roster in the Roster
Name text box, and then click OK.

The following graphic shows the Edit Roster dialog box.

& Edit Roster @
Resource Name |SQUAD - CRD SQUAD 1-1 14 (CO-CRC) Ea
Roster Name*  |SQUAD - TAMPA VALLEY SQUAD 1-1 1A Canca|

Roster Versions

=0

SEUAD - WERBIOMN1
=]
qol
=

To create multiple versions of a master roster

Multiple versions of a master roster allows you to use a subset of positions
from the master roster. For example, you can build versions of a master roster
for a crew for a long team and a short team. You can also build a single
master roster that has a GACC version and a national version. For more
information see the task, “To assign positions to a roster version” in the next
section, “Managing roster positions and resources.”

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 Click the Edit Roster button, and then click the New Roster Version
button.

June 27, 2014 version 2.16 9
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Under Roster Versions, type the Version Name of the Master Roster in

the Name text box.

Use a meaningful name so that the duplicate Roster is easy to identify!

4 Click in the Code text box, and then type the two-character Code for

that Version of the Master Roster.

5 To designate this Roster as the Default Roster, click the Default check

box.

To save this roster version, click the Save button.

7 Repeat steps 2-6 to create additional versions of the master roster as

appropriate, and then click Close.

You can now add and delete positions and assign qualified resources to
this roster version. For more information see the task, “To assign
positions to a roster version” in the next section, “Managing roster
positions and resources.”

The following graphic shows a sample Roster for a Squad in CO-CRC.

é: Resource Ordering and Status System (ROSS) - *** PRACTICE i’ E@ﬂ—hJ

File Administration Resource Incident Reguest Travel Status Window Help

] 305 o St i ~ | Rl el | . g

acocee [EE
Resource Hame  |S2UAD - CRD S0UAD 1-1 14 (G0-CRC) Has Non.Local Resources - No .

rRoster

Roster Name |gaUAD - YAMPAVALLEY SQUAD 1-1 1A~ CO-GRC Has Position with No Version - Yes G @

Primary Roster Position

\fersion ‘**ALL“ j
-mw--mw-

FIRE FIGHTER TYPE 2 (FFT2} Qualified ... |1 CO-C... |Unavailable Ves 1

FIRE FIGHTER TYPE 2 (FFT2) Qualified .. | CO-C.. |Unavailable Yes  |Mo 2 ﬂ

FIRE FIGHTER TYPE 2 (FFT2) GQualified CO-C.. [Unavailahle es Mo 3

CREW BOSS (CRWE) Trainee A, CO-C.. [Unavailahle es Mo 4 1

Action Go To View Print Set To #
Roster Resources
Inventory | Atternates |
Resource Name | * Local Inventory ﬂ
&
Unit I " Non-Local Inventory*
_—_
Adamsaon, Thomas J (CO-CRC) CO-KRD  |Returned From As... [QUALIFIED
Alpe, Aaron (CO-CRC) CO-RTF  |Awailable GUALIFIED  [Mao
AMARELLA, JOHMN (CO-CRC) CO-RTF  |Available QUALIFIED  [Mo
Anthony, Mike (CO-CRC) CO-CRS  |Available QUALIFIED  |Mo
Arntson, Michael W (CO-CRC) CO-CRS  |Available QUALIFIED Mo
Augustyn, Andrew (CO-CRC)Y CO-RTF Unavailable QUALIFIED Mo ﬂ !
Add As Alternate AddiSwap View
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The following graphic shows a sample Edit Roster dialog box for creating a

multiple version of a Squad in CO-CRC. The arrows point to the existing
Roster Name and the Name of the new roster version.

éa Edit Roster &J

Resource Mame |SQUAD - CRD 8QUAD 1-1 14 {CO-CRC) j o]

»Rnster Name* ‘SQUAD - YAMPAVALLEY SQUAD 1-1 1A -

Roster Versions

e
SQUAD - VERSION v

1251 I

The following graphic shows the Roster screen. The arrow points to the
Version drop-down arrow.

ey Resource Ordering and Status System (ROSS) - *# PRACTICE v+ #x [
File Administration Resource Incident Request Travel Status Window Help
| w5 [[ico-cre-000011] Squimel Slope | REa) iR pr| ~| wp | rs | | E @
rRoster
Resource Name  |SQUAD - CRD SQUAD 1-1 1A (CO-CRC) Has Non.Local Resources - No .
Roster Name |SQUAD—YAMF’A MALLEY SQUAD 1-1 1A4- CO-CRC Has Paosition with No Version - Yes ﬂl m \\,
Primary Roster Position
‘fersion ‘**ALL** j
on M DN ST ST
T o (CO-CRC) CO-C.. |Unavailable s Mo
FIRE FIGHTER TYPE 2 (FFT2) Qualified 1 (CO-CRC) CO-C._ [Unavailable ACE Mo 2 ﬂ
FIRE FIGHTER TYPE 2 (FFT2) Qualified ... |k (CO-CRC) CO-C... |Unavailahle Yes Mo 3
CREWBOSS (CRWE) Trainee A.. {CO-CRC) CO-C.. |Unawailable es Mo 4 l
Action Go To View Print Set To #
Roster R
Inventory | Aternates |
Resource Name | = Local Inventory n
€
Unit ID " Non-Local Inventory*
_—_
Adamson, Thomas J (CO-CRC) CO-KRD  |Returned From As. |QUALIFIED -
Alpe, Aaron (CO-CRCY CO-RTF Available QUALIFIED Mo
AMARELLA, JOHN (CO-CRC) CO-RTF  |Available QUALIFIED  |No
Anthony, Mike (CO-CRC) CO-CRE  |Available QUALIFIED  |Mo
Arntson, Michael W (CO-CRC) CO-CRE  |Available QUALIFIED  |Mo
Augustyn, Andrew (CO-CRC) CO-RTF Unavailable QUALIFIED  |Mo ﬂ !
Add As View

To delete a roster

1 On the Resource menu, click Roster, search for and click the Resource

Name of your choice, and then click OK.

If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

Click the Delete Roster button.
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ZE
3

4 On the Delete Roster Confirmation dialog box, click Yes to confirm or

click No to cancel.

The following graphic shows the Delete Roster Confirmation dialog box.

& Delete Roster Confirmation ﬁ

The roster named SGUAD - YAMPAVALLEY SQUAD 1-1 IA- CO-CRC
far the resource SQUAD - CRD SQUAD 1-1 [A (CO-CRC)
will be deleted.

Do you wish to continue®?

ol

To delete a version of a roster

1 On the Resource menu, click Roster, search for and click the Resource

Name of your choice, and then click OK.

On the Roster screen, click the Version drop-down arrow, click the
Roster Version of your choice, and then click the Edit Roster button.

On the Edit Roster dialog box, click the Roster Version of your choice,
and then click the Delete Roster Version button.

4  On the Confirm Deletion dialog box, click Yes to delete or click No to

cancel.

The following graphic shows the Edit Roster dialog box for deleting a roster

version.

& Edit Roster

Resource Name |SQUAD - RTF SQUAD 2-1 IA{CO-CRC)

Roster Name* |SQUAD - RTF SQUAD 2-1 1A

rRoster Yersions

T
Hame * Code * Defa Hew

ukt
SQUAD - RTF SQUAD 2-2 24 12 I

The following graphic shows the resulting Confirm Deletion dialog box.

& Confirm Deletion &J

Are you sure that you want to delete?

3|

12
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To undo edits to a roster
_I *  On the Edit Roster dialog box, click the Undo button.

Managing roster positions and resources

The Action button on the Roster screen allows you to add or delete positions
on the roster and manage roster resources. There are two actions that pertain
to Overhead resources:

Marked as Reserved. An overhead resource can be marked as reserved
on a roster. If that reserved resource is used to fill any request other than
the position for which he/she is reserved, ROSS will display a reminder to
the dispatcher. You can reserve a resource on more than one roster at a
time. However, you can only mark as reserved those resources assigned as
primaries to roster positions.

Restrictions. There are currently three restrictions for overhead roster
positions, including

Qualified Only. Allows the dispatcher to assign only a fully
qualified person to the position.

Trainee Acceptable. Allows the dispatcher to assign a fully
qualified person or a trainee to the position.

Developmental. Allows the dispatcher to assign almost any person
to the position. Only the National Data Steward at NICC may mark a
position as “Developmental,” which allows a person with limited
qualifications/experience to shadow a fully qualified resource on a
team. This exposes that person to the duties and responsibilities of
that position, and provides a recruitment opportunity into a trainee
path. If the position has not been marked as developmental in the
ROSS catalog, it is not an available choice under “Change
Restriction.”

Trainee Required. Allows the dispatcher to assign only trainees to
assignments, for which they need to become fully qualified. For
example, a Type I Team is usually deployed with six trainee positions.
Using a pre-identified pool of trainees, the dispatch can deploy those
six trainees each time the team goes out.

Add Roster Versions. Allows positions to be added or removed from a
roster version.

To add a position to a roster

The Add Position option applies only to roster positions that have
configurations. You cannot add an alias catalog item.

To add or delete a position of all roster versions see the next task, “To assign
positions to all roster versions.”

1

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 Click the Action button, and then click Add Position.

June 27, 2014
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On the Add Roster Position dialog box, click the Catalog drop-down
arrow, and then click the Catalog of your choice.

Click the Category drop-down arrow, click the Category of your choice,
and then click Filter.

To further narrow your search, complete the Item Name, Item Code, and/
or Keyword boxes, and then click Filter.

Under Catalog Item, click the Position of your choice, and then type the
number of positions required in the # Positions text box.

For Overhead catalog items, click the Restriction drop-down arrow and
select the Restriction of your choice.

When finished completing the Add Pesition dialog box, click Apply, and
then click Close.

The following graphic shows the Add Position dialog box. In this example,
one, Qualified-Only Engine Boss position will be added.

s Add Position s
H Select positions to be added under position
ROSTER - EMGINE - T1 - Kremmling FPD - Engine 409 {KREMMLING FPD ENGINE
rSet Search for Catalog kems -
Catalog Overhead -
Category | ﬂ
Item Name |
item Code |EMGE Keyword
Catalog ltem
EMGINE BOSS EMGE
# Positions 1 Restriction [qualified Only =]
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The following graphic shows the Primary Roster Position table on the Roster
screen. The arrow points to the new Engine Boss position.

é: Resource Ordering and Status System (ROSS) - *** PRACTICE » £ =N X
File Administration Resource Incident Request Travel Status Window Help
[l | i 5/ ico-CRC-000011] Sauire Siope - |l [rEa) iR pr|~| mp| ns | 1| REl I @
rRaster
Resource Name |ENGINE -T1-Kremmling FPD - Enaine 409 (KREMMLING FPD EN Has Non-Local Resources - No .
Roster Name |ENGINE -T1 - Kremmling FPD - Endine 409 (KREMMLING FPD EM Has Position with No Version - Yes EI @
rPrimary Roster Position
Version |“ALL*'* ﬂ
EMGINE QPERATOR (ENOP) Qualified .. [0 . CO-C... |Available Yes  |MNo 1
FIRE FIGHTER TYPE 2 (FFT2) Qualified L CO-C.. |Available es Mo 2 ﬂ
FIRE FIGHTER TYPE 2 (FFT2) Qualified L CO-C.. |Available es Mo 3
—»» EMGINE BOSS (ENGB) Qualified 4 1
GoTo View Print SetTo#
Roster Ry
Inventory | atternates |
Resource Name | (+ Local Inventory ﬂ
&
Unit ID " Mon-Local Inventory*
Qual Status
Becker, Andraw R (CO-CRC) CO-CRS  [Available QUALIFIED  |Mo -
Beckerman, Jenna (CO-CRC) CO-CRD |Available QUALIFIED Mo
Carey, Sean (CO-CRC) CO-CRD  |Returned Fram As... [QUALIFIED Mo
Charpentier, Derrick (CO-CRC)Y CO-CRD |Available QUALIFIED Mo
Fick-Ridgehear, Ariel (CO-CRC) CO-CRD  |Awailable QUALIFIED  |Mo
MEYER, CALEE (CO-CRC) CO-CRD  [Available QUALIFIED  |Mo j I
Add As Aternate View

To add positions to all roster versions

1 On the Resource menu, click Roster, search for and click the Roster of
your choice, and then click OK.
2 On the Roster screen, verify that **ALL** displays in the Version text
box.
3 Click the Action button, and then click Assign Roster Versions.
4

Roster Version of your choice.

= S

click, the Add Position button to move th

Click the Positions for Version drop-down arrow, and then click the

Under Roster Positions, click the Position(s) of your choice, and then

em to the right.

These Positions will be added to the Roster Version you selected in step

#4.

When finished adding Positions to the Ro

To add Positions to another Roster Version, repeat step #4 and step #.

ster Versions of your choice,

click the Close button on the Assign Roster Versions dialog box.
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The following graphic shows the Roster screen. The arrow points to the

Assign Roster Versions option.

é; Resource Ordering and Status System (ROSS) - *** PRACTICE s

[l 1| m] = |[co-cre-000010] Gonper Guicn

rRoster

File Administration Resource Incident Reguest Travel Status Window Help

ol

PR~ we| rs| o | S

Resource Name  |SQUAD - RTF SQUAD 21 14 (CO-CRC)

Has Non-Local Resources - No

Roster Name |SQUAD - RTF 5QUAD 2-1 |A

Has Position with No Version - Yes

<

T Eﬂ 7
h

it

rPrimary Roster Position

Version "*ALL’* j

FIREFIGHTER, TYPE 1 (FFT1) Qualified ... |DUERKSEN, 8AM (CO-CRC) CO-R... |Availahle Yes  |Mo 1

FIRE FIGHTER TYPE 2 (FFTZ) Qualified 2

FALLER CLASS C (FALC) Qualified 3

FIREFIGHTER, TYPE 1 {FFT1) Qualified ... |BROYLES, LAMCE (COQ-CRC) CO-R... |Availahle Yes  |Mo 4
Action ‘ GoTo View Print Set To #

Roster R Add Position

Inventory | Atternates | Delete Position +

Remowe Resource +
Resource Name

Mark As Reserved +
Unit ID A
Change Restriction +
Resource

' Local Inventory

" Non-Local Inventony* ’7

Allen, Jason (CO-CRC) Available QUALIFIED -

Alpe, Aaron (CO-CRC) CO-RTF  |Available QUALIFIED  |No

ANARELLA, JOHN (CO-CRC) CO-RTF  |Available QUALIFIED  |Mo

Andre, Scott (CO-CRC) CO-CRS  |Available QUALIFIED  |Mo

Anthany, Mike (CO-CRC) CO-CRE  |Available QUALIFIED  [MNo

Archuleta, Dario (CO-CRC) CO-LED  |Unavailable QUALIFIED  |No j !
Add As Alternate AddSwap View

The following graphic shows the Assign Roster Versions dialog box.

é; Assign Roster Versions

H

Raoster Positions

Resource Name

FALLER CLASS C

Positions For Version

IREFIGHTER, TYPE 1

4[FIREFIGHTER, TYPE 1 [BROYLES, LANCE (CO-CRC)

2|FIRE FIGHTER TYPE 2
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To reorder roster positions

You can change the order of positions listed in a roster, which allows you to
control the order of the subordinate request numbers when the request is
filled.

For example, if you added the position of Engine Operator after adding Type
2 Fire Fighters to a roster for a Type 6 Engine, use the Set To # button to
move Engine Operator to Position Number 1. When the request for the
Engine is filled, the Engine Operator is filled as the first subordinate request
number (E-1.1). The subordinate request numbers for Type 2 Fire Fighters
would then be numbered E-1.2 and E-1.3.

1 On the Resource menu, click Roster, search for and click the Roster of
your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 Under Primary Roster Position, review the Position and # columns. and
determine the Preferred Order of the Roster Positions.

seior | 4

Click the Position of your choice, type the Position Number for the
Preferred Order, and then click the Set To # button.

5 Repeat step #4 to reorder the remaining roster positions as appropriate.

The following graphic shows a sample Roster screen. Here, ENGINE
OPERATOR (ENOP) is selected to be reordered on the roster. The arrows
point to the # column and the Set To # button.

é: Resource Ordering and Status System (ROSS) - *** PRACTICE R =N X
File Administration Resource Incident Request Travel Status Window Help
[l 1| ] > || 1co-cRrc-000010] Gonper Guich

| ) PR ~| | s 1| IRE

acocre [IEE

X &7
) (41

rRaster

Resource Name |ENGINE - T8 - Grand Lake FPD - Engine 367 (GRAND LAKE FPD EM Has Non-Local Resources - No

Roster Name |ENGINE - T6 - Grand Lake FPD - Endine 367 (GRAND LAKE FPD EM

rPrimary Roster Position

Reserv
FIRE FIGHTER TYPE 2 (FFT2) |Qualified ... |} CO-C... |Availahle Yes Mo 1
FIRE FIGHTER TYPE 2 (FFT2) |Qualified ... CO-C... |Availahle Yes Mo 2 !
EMGIMNE QPERATOR (ENOP) |Qualified ... |1 CO-C... |Availahle Yes Mo El
|
Action Go To View Print SetTo# 3

Roster R
Inventory | atternates |

Resource Name |

—

= Local Inventory

" Non-Local Inventory*
Qual Status

Unit ID

CO-CRS QUALIFIED

CO-CRD

Available

GUALIFIED  |Mo

CO-CRD

Returned From As..

GUALIFIED  |Mo

CO-CRD

Available

GUALIFIED  |Mo

CO-CRD

Available

GUALIFIED  |Mo

CO-CRD

Available

QUALIFIED  |Mo
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The following graphic shows the Primary Roster Position table. In this

example, ENGINE OPERATOR (ENOP) is to be moved to Position Number
1.

rPrimary Roster Position
WM-_ﬂM-
FIRE FIGHTER TYPE 2 (FFT2) |Qualified ... [F CO-C...|#vailable Yes [Mo
FIRE FIGHTER TYPE 2 (FFT2) |Qualified . |¢ CO-C.. |Available Yes [Mo 2 I
ENGINE OPERATOR (ENOF) [Qualified . [ 0 0 co-C. [availzhle Yes [no 3
|
Action | GoTo | wview | prnt | setTo# | 1

The following graphic shows the resulting Primary Roster Position table. The
arrow points to the ENGINE OPERATOR (ENOP) moved to Position
Number 1.

rPrimary Roster Position
mw--mw-
ENGINE OPERATOR (ENOF) |Gualified .. CO-C... |Availahle res  |Mo
FIRE FIGHTER TYPE 2 (FFT2} |Gualified .. CO-C... |Available ves  |Mo 2 ﬂ
FIRE FIGHTER TYPE 2 (FFT2) |Qualified ... X e, L 3 CO-C... |Available ves  |Mo 3
Action GoTo View Print SetTo # 1

J You can also use the Move Position Up and Move Position Down buttons
! to move roster positions.

To delete a position from the roster

You cannot delete the root position of a roster. If you delete the parent of a
configuration, you will also delete all the child positions.

1 On the Resource menu, click Roster, search for and click the Roster of
your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 Under Primary Roster Position, click the Position of your choice.
4  Click the Action button, and then click Delete Position.

5 On the Delete Position Confirmation dialog box, click Yes to confirm or
click No to cancel.

6 On the Edit Roster dialog box, click OK.

18
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The following graphic shows the Roster screen and a select Primary Roster

Position. The arrow points to the Delete Position option.

g! Resource Ordering and Status System (ROSS) - *** PRACTICE £

—

File Administration Resource Incident Request Travel Status Window Help

|l it | ] ] [ico-crc-000010] Gonper Guich | [l FEal R

rRoster

PR ~| wp| s | 1| R I

scocic [EE

Resource Name \CREW - T2 IA- YAMPA RIVER (CO-CRC) Has Non-Local Resources - Yes

R &2 =

Roster Name [CREW - T2 1A YAMPA RIVER

rPrimary Roster Position

ource Name [Reserved

FIRE FIGHTER TYPE 2 (FFTZ) |Qualified CO-C.. [Unavailahle Ves Mo

1 -
FIRE FIGHTER TYPE 2 (FFTZ) |Qualified ... CO-C.. |Unavailable es Mo 2 j l
FIRE FIGHTER TYPE 2 (FFT2) |Qualified .. CO-C... |Available Yes Mo 3
FIRE FIGHTER TYPE 2 (FFTZ) |Qualified CO-C.. [Unavailahle Ves Mo 4
FIRE FIGHTER TYPE 2 (FFTZ2) |Qualified ... CO-C... |Unavailable Ves Mo 4
FIRE FIGHTER TYPE 2 (FFTZ) |Qualified CO-C.. [Unavailahle Ves Mo B
FIREFIGHTER, TYPE 1 (FFT1} |Qualified ... i i W CO-C... |Unavailable Yes  |mo 7 j
acion | GoTo | view Print setTo# ||
[

B eSS Add Position [

TREHToTy | ARernates | >

Remowe Resource +

Resource Name
Unit ID

Mark As Resenved +

* Local Inventory n

" Non-Local Imsentory*
[Qual Status

Change Restriction +

L. Ll .. CO-CRS  |Available QUALIFIED  |Mo -
CO-RTF  |Availahle QUALIFIED  |Mo
CO-RTF  |Available QUALIFIED  |Mo
CO-CRE  |Availahle QUALIFIED  |Mo
CO-CRE  |Available QUALIFIED  |Mo
CO-LSD  |Unavailable QUALIFIED  |Mo ﬂ

Add As Alternate AddiSwap View

The following graphic shows the Delete Position Confirmation dialog box.

The selected position(s) will be deleted from the roster.

Do you wish to continua?

ol

é; Delete Position Confirmation &JJ
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Add  Swap

Add As Alternate

To assign a qualified resource to a position on a roster

1

On the Resource menu, click Roster, search for and click the Roster of
your choice, and then click OK.

If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

On the Roster screen, click the Position of your choice.

To assign a local inventory item, on the Inventory tab, click the
Resource of your choice, and then click the Add/Swap button.

To search for a non-local inventory item, under Add/Swap Roster
Resources, click Non-Local Inventory, type the non-local inventory
ID, and then click the Search button. Click to select the Resource of your
choice, and then click the Add/Swap button.

If the resource is not yet assigned to the roster position, ROSS assigns
that resource and adds it as an alternate for all other positions of that
catalog item on the roster.

If another resource is already assigned to the selected roster position,
ROSS swaps out the assigned resource with the selected resource. The
swapped out resource is added as an alternate for all other positions of
that catalog item on the roster.

To assign a qualified resource as an alternate to a position on the

roster

1 On the Resource menu, click Roster, search for and click the Roster of
your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 On the Roster screen, click the Position of your choice.

4  On the Inventory tab, click the Resource of your choice, and then click

the Add As Alternate button.

The alternate resource is automatically added as an alternate for all other
positions of that catalog item on the roster.

To reserve a resource for a position on the roster

Remember, marking a resource as “reserved” applies only to an Overhead
resource assigned to a position.

1

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.
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3 On the Roster screen, click the Assigned Position of your choice, click
the Action button, and then click Mark As Reserved.

The following graphic shows the Primary Roster Position table on the Roster
screen. The arrow points to the Reserved status of resource in an Engine
Operator (ENOP) position.

éa Resource Ordering and Status System (ROSS) - *** PRACTICE ks =N X

File Administration Resource Incident Request Travel Status Window Help

|8l 1] ] [ ico-cre-000010] Gonper Guich |l REa) in EJMJMJ 2l

rRoster

Resource Name |CREW- T1- CRAIG IHC (CO-CRC)

Has Non-Local Resources - Yes .
Roster Name |CREW'TYPE 1-CRAIG HOTSHOTS - CO-CRC d.( l \|

rPrimary Roster Position

MM-M@M-
FIRE FIGHTER TYPE 2 (FFT2} |Qualified .. || C0O-C... |Available fes 14 ﬂ
FIRE FIGHTER TYPE 2 (FFT2) |Qualified .. |\ CO-C.. [Available Yes Mo 15 !
CREWBOSS (CRWE) Qualified | CO-C. [Available s Mo 16
FIREFIGHTER, TYPE 1 (FFT1} |Qualified .. || CO-C... |Available fes Mo 17
FIRE FIGHTER TYPE 2 (FFT2) |Qualified B CO-h__. |Unavailahle Mo Mo 18 I
ENGINE QPERATOR (ENOP)  |Qualified ... || (R b = CO-C... [Available fes Mo 19
ENGINE OPERATOR (ENOP) | Trainee R 20 -
Action | GoTo View Print setTo# | [
Roster Resources: st (esliien
Inventory ANemates} Delete Position +
Remove Resource +
Resource Name ' Local Inventory -
vark As Resenved &
Unit ID " Non-Local Inventony*

L] " » CO-CRS  |Available QUALIFIED  |Mo -
CO-CRD  |Awailahle QUALIFIED  |Mo
CO-CRD  [Retumed Fram As._ |QUALIFIED  |No
CO-CRD  |Availahle QUALIFIED  |No
CO-CRD  |Awailahle QUALIFIED  |Mo
CO-CRD  |Awailable QUALIFIED  |Mo ﬂ !
Add As Alternate AddiSwap View

To clear a reserved resource from the roster

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 Under Primary Roster Position, click the reserved Position of your
choice.

4  Click the Action button, and then click Clear Reserved.

To change a resource restriction

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.
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3 Under Primary Roster Position, click the Position of your choice.
4 Click the Action button, and then click Change Restriction.

5 On the Change Restriction dialog box, click the Restriction drop-down
arrow, click the Restriction of your choice, and then click OK.

For example, if you change a position that has a restriction of “Trainee
Acceptable” to a “Qualified Only” restriction, but it already has a trainee
resource attached to it the warning message, “There are some roster item
positions that cannot be qualified only due to the primary resource that is
currently assigned” displays. To continue and remove all valid primary
resources from the positions, click OK, or click Cancel.

The following graphic shows the Change Restriction dialog box.

& Change Restriction = 25 -
ﬂ OK
Restriction  |[ENEIE KoL) [Cancel

The following graphic shows the Primary Roster Position table. The arrow
points to the Restriction column, which shows the qualification requirements
for each position.

rPrimary Roster Positi

Position Restriction

ENGINE OFERATOR (EMNOF) |Qualified .. [ CO-C... |Available Yes  |No
FIRE FIGHTER TYFE 2 {(FFTZ) |Qualified
FIRE FIGHTER TYPE 2 {FFT2) |Qualified

e w|m]—

EMGINE BOSS (EMGE) Qualified ... [ ™ - CO-C.. |Available Yes Mo
ENGINE OFERATOR (ENOF) |Trainee A.. [ CO-C... |Available Yes Mo v
Action | [ GoTo | [ wview | [ Pprint Set To #

To remove a resource from the roster

1 On the Resource menu, click Roster, search for and click the Roster of
your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 Under Primary Roster Position, click the Position of your choice.
4 Click the Action button, and then click Remove Resource.

5 On the Remove Resource(s) Confirmation dialog box, click Yes to
confirm or click No to cancel.
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To remove a resource as an alternate to a roster position

When you remove a resource as an alternate, it is also removed as an
alternate for all other positions of that catalog item on the roster.

1

A~ W

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

Under Primary Roster Position, click the Position of your choice.
Under Add/Swap Roster Resources, click the Alternates tab.

Click to select the Resource of your choice, and then click the Remove
button.

To assign positions to a roster version

1

W N

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

Click the Action button, and then click Assign Roster Versions.

On the Assign Roster Versions dialog box, click the Positions For
Version drop-down arrow, and then click the Version of your choice.

Viewing resource information

The View button allows you to view specific information about positions and
assigned resources of the roster of your choice, including:

General resource information

Resource home unit information, which applies only to positions that
have a resource assigned

Roster position configurations, which applies only to positions for catalog
items that have a configuration

Roster resources committed to an Incident, which applies only to
positions that have a resource assigned or if the resource is presently
assigned to an Incident.

To view a resource assigned to a roster position

1

3

On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

On the Roster screen, click the Position of your choice, click the View
button, and then click View Resource.
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4 When finished reviewing the resource information, click Close on the
View Resource dialog box.

The following graphic shows the View Resource dialog box for viewing
information about an Overhead resource.

& View Resource

Overhead Joess
Name TT—— Fitness Rating Mot Applicable
Resource Status Available Fitness Rating Expiration
Employment Class Regular Agency Body Weight
Preferred Jetport GRAND JUNCTION REGIONAL (GJT) Gender Unknown
Home Location ‘Western Slope Center (Dispatched by CRC) (CO-1 Record Source 18c8
Current Location Wiestern Slope Center (Dispatched by CRC) (CO-1
Special Conditions | Features |  AssignmentHistory |  Contractinformation | Contacts |  Documentation
Organizations Qualifications Availability
Phone Nurnber
Current Dispatch Unit Craiy Interagency Dispatch Center CO-CRC 470-826-5037
Home Dispaich Craig Interagency Dispateh Center CO-CRC 9r0-826-5037
Home Unit WWhite River Field Office CO-WRD 9r0-878-3800
Onner Wihite River Field Office CO-WRD 970-878-3800
Provider ‘WWhite River Field Office CO-WRD 9r0-878-3800

To view the home unit of a roster resource

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,

and then click the Roster Version of your choice.

3 On the Roster screen, click the Position of your choice, click the View

button, and then click View Home Unit.

4 When finished reviewing the resource information, click Close on the

View Resource dialog box.
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The following graphic shows the View Home Unit dialog box.

ROSS User Guide

rOrganization Details

&5 View Home Unit —
o |

Organization Name |z =000 0=l s ok =1 N e 5165

Unit Id CO-CRD

Organization Type | Gavernment (Non-Dispatch)

Timezone Marked as Removed |MNo
Non-ROSS Mo

Parent Affiliation  |Craig Interagency Dispatch Center

Aduress | Contacts | Documentation | Frequencies | Financial Code | Location | Reload Bases |

Street 1 Street2

Mailing 455 Emerson Street Craig (0] 81625 |LUSA

To view the configuration of a roster position

This task applies to nested rosters, such as a Strike Team.

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.

3 On the Roster screen, click the Position of your choice, click the View
button, and then click View Configuration.

4 When finished reviewing the position or configuration information, click
Close on the View Configuration dialog box.

To view the Incident of an assigned roster resource

1 On the Resource menu, click Roster, search for and click the Resource
Name of your choice, and then click OK.

2 If this roster has multiple versions, click the Version drop-down arrow,
and then click the Roster Version of your choice.On the Roster screen,
click the Position of your choice, click the View button, and then click
View Incident.

3 When finished reviewing the Incident information, click Close on the
View Incident dialog box.
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Printing the roster

The Print button allows you to print a hardcopy of the roster using Cognos.
The report is generated in pdf format.

n

You must have Acrobat Reader installed on your personal computer before
you can print the roster. For more information about downloading and
installing Acrobat Reader see the section, “Setting up your personal computer
for Cognos,” in the ROSS User Guide, “Reports - generating and printing
reports.”

To print a roster

1

On the Resource menu, click Roster, search for and click the roster of
your choice, and then click and then click the Print button.

In Cognos Viewer, position your mouse toward the bottom of the web
page, and then click the Print file button.
On the Print dialog box, review the printer settings and then click OK.

To return to the Roster screen, click the Close button on the Cognos
window.

The following graphic shows a sample roster in PDF format. The arrow points
to the location of the Print file button.

@ Master Roster - IBM Cognos Viewer - Windows Internet Explorer S
@0~

HEIR B £~

File Edit View

e

IBM Cognos Viewer - Master Roster

= Keepthis verson v | B

o B m =
Resonrce Ordering and Status System Reports
4

Master Roster

/ Trusted sites | Protected Mode: Off v R125% v
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Exploring rosters in detail

This section identifies additional topics that relate to rosters and using the
Roster screen. Topics include:

»  Understanding rosters and configurations
* Understanding the Search Resources dialog box.

Understanding rosters and configurations

A roster is a list of positions and resources assigned to a catalog item that has
a configuration. You can maintain multiple versions of a master roster, control
the order of a roster and assignment roster positions, and manage alternate
roster positions.

Configurations are established in the ROSS catalog. The NICC catalog
manager is the only person who can access, create, and modify the ROSS
catalog.

You can create rosters for aircraft, crews, equipment, or overhead resources.
You cannot create a roster for supply or services items. There are two types of
rosters in ROSS:

*  Master roster. Create a master roster ahead of time for resources with
dedicated personnel, such as Type 1 crews, overhead teams, and
exclusive-use helicopters, to expedite the assigning of that resource to an
incident request.

» Assignment roster. Create an assignment roster when filling a pending
request or quick filling a request that has a configuration. The resource
request has assigned positions, but does not have dedicated personnel
assigned to those positions. The Assignment Roster dialog box also
appears when one or more master roster positions are not filled with an
available resource.

For more information about working with assignment rosters please refer to
the section, “Understanding assignment rosters,” in the guide, “Pending
Request - managing requests for resources,” in this ROSS User Guide.

Remember these key points when building a roster and assigning resources:

» A resource can have one roster, or versions of that roster, added to it.

* A resource can have a roster and be on a roster for another catalog item.
* A resource can be on several different rosters.

* A resource can only be designated to one position on a roster.

* A resource can be an “Alternate” for many positions on a roster.

* A resource can be designated as “Primary” on a roster and can also be
designated as “Alternate” on many other positions on that same roster.

* A resource can be designated as “Reserved” on more than one roster at
the same time.

*  You can not create and/or maintain master rosters for resources that are on
a CWN or agreement contracts.
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Some qualifications in the configuration may have their own
configuration. For example, a strike team of engines is a configuration
made up of 1 strike team leader and 5 engines of the same type. Each
engine may have its own configuration of 1 engine and 3 to 5 overhead
resources. This configuration will not be added to the strike team roster
until the engine is added to the strike team roster. Since the engine has its
own configuration, you must build individual rosters for each engine.

Whether using the selected qualification with configuration template or
building your roster from scratch, you can add or delete positions from
the configuration for the resource type.

Some resources have multiple qualifications. All group qualifications
display on the New Roster dialog box for that resource. When creating a
new roster, highlight the primary qualification type for that resource. For
example, you could highlight “Lead Plane” to designate the “Primary”
qualification type of a fixed wing aircratft.

Understanding the Search Resources dialog box

The Search Resources dialog box allows you to display the following roster
options:

Roster or No Roster. Displays any local resource under the selected
catalog that has a roster or does not have a roster. Only catalog items that
have been identified as having a “Group of Items” in the ROSS catalog,
will display here.

Roster with Local Resources. Displays only those local resources that
have a roster. If the roster has any non-local resources on it, it will not
display here.

Roster with Local or Non-Local Resources. Displays all local resources
that have a roster with local and/or non-local resources on the roster.

No Roster. Displays only local resources that have no roster.
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