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Producing an Aggregate Custom Report

Producing an Aggregate Custom Report

Step 1: Select an Incident or Incident Group and Click on Reports
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Step 2: Click on Custom
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Step 3: Click on Add Report
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Step 4: Select a View (in this case, PERSON - PLANYS)

e-I1Suite Site Welcome wdamon Active Database: TRAININGDB
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Select the View for the report. (The list of available views is based on user roles.)
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ITEM CODE
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Step 5 G1ve the Report a Title and Click on Column Builder

e-ISuite Site Welcome bdamon Active Database:  TRAININGDB
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Select the View for the refjort. (The list of available views is based on user roles.)

Available Views [ PERSON - PLANS N

Define the characteristics of the report. Define Visibility/Sharing options for the re
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Step 6 Select the Column that the COUNT is to be grouped by.

In this case, the report is to count employees by EMPLOYMENT TYPE, so the first
column to be included is EMPLOYMENT TYPE.

e-ISuite Site Welcome bdamon
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Active Database:  TRAININGDB

Selected Incident: FROG US-MT-BRF-0(

Report Information | | Criteria Builder | Sort Builder | SQL Viewer Report Title: Count of employees by employe

Column Builder Steps.

1)Add the columns to include on the report
2) (Optit Edit column

3) (Optionally) Move columns Up or Down.

Select Columns (PERSON - PLANS)

Reﬁrt Columns

Name ‘ Data Type ‘ Header

DEMOBILIZATION CITY
DEMOBILIZATION DATE

EMPLOYMENT TYPE STRING
DEMOBILIZATION STATE

[»

Width
(pixels)
EMPLOYMENT TYPE 100

Format Aggregate

DISPATCH NOTIFIED OF ACTUAL RELE| |
DISPATCH NOTIFIED OF TENTATIVE RI
EMPLOYMENT TYPE

i =]
ESTIMATED ARRIVAL TIME

<
ESTIMATED DATE OF ARRIVAL =1

—
FAXNUMBER | Down_
FIRST DAY OF WORK

FIRST NAME

ELICHT TIME

Edit
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Step 7: Select the column that 1s to be counted.

When counting Resources, ResourcelD is a good field to use because there is a unique
ResourcelD for every resource.

e-ISuite Site Welcome bdamon Active Database: TRAININGDB Help Log Out

Check-In ' m! M Selected Incident:  FROG US-MT-BRF-000000
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Column Builder Steps.

1)Add the columns to include on the report.
2) (Opti Edit column i

3) (Optionally) Move columns Up or Down.

Select Columns (PERSON - PLANS) Report Columns

OVERHEAD
PARENTID
PAYMENT AGENCY EUPLOYHENTTYFE STRIG EUPLOYNENTTYFE 10
PHONE NUMBER * RESOURCE ID NUMBER RESOURCE ID 100
REASSIGNMENT

REMARKS COST

REMARKS PLANS ‘I’
REQUEST CATEGORY L= 1
REQUEST NUMBER
RESOURCE ID
RESOURCE LEVEL

RESOIIRCE NAME

| >

Width
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Name | Data Type ‘ Header Format
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Edit
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Down
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Step 8: Edit the Column that is to be counted

The Edit Function is where Aggregate Functions are set.

e-ISuite Site Welcome bdamon

Active Database:  TRAININGDB Help

Incidents | Check-In !m‘m Selected Incident: FROG

Log Out

US-MT-BRF-000000
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Report Information | | Criteria Builder | Sort Builder | SQL Viewer Report Title: Count of employees by employee typ(—|

Column Builder Steps.

1)Add the columns to include on the report.
2) (Optionally) Edit column characteristics.
3) (Optionally) Move columns Up or Down.

Select Columns (PERSON - PLANS) Report Columns

OVERHEAD

>

Width
(pixels)

EMPLOYMENT TYPE STRING EMPLOYMENT TYPE 100
PAYMENT AGENCY

Format

Name ‘ Data Type ’ Header Aggregate

PARENT ID

PHONE NUMBER RESOURCE ID NUMBER RESOURCE ID 100
REASSIGNMENT
REMARKS COST
REMARKS PLANS
REQUEST CATEGORY
REQUEST NUMBER
RESOURCE ID
RESOURCE LEVEL

RESAIIRCE NAME

— e |

==
| Edit the properiies of the selected column

Down
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Step 9: Add the Aggregate Function to be used for the Column that
1s being counted

In this case, ResourcelD is to be counted, so the Aggreate COUNT function is applied to
the ResourcelD Column.

Active Database TRANNGDE

Repont Tie: Count of employed

Column Buiider Steps.

1)Add he columns 10 include on he report
2) (OpSonally) Edit column characteristics
3) (OpSionally) love columns Up of Down

DisplayName RESOURCEID
Select Columns (PERSON - PLANS) Data Type  NUMBER
| OVERHEAD 4] Column Header |RESOURCE ID | Weath | Format | Aggregate
PARENT IO Column Width {100
PAYMENT AGENCY Formatting
- Aggregate Function | COUNT b
REASSIGNUENT AVERAGE
cont
REMARKS COST ‘ 5 MAIMUM
REMARKS PLANS — MEDIAN
REQUEST CATEGORY q MINIMUM
REQUEST NUMBER - SUM
RESOURCE D |
RESOURCE LEVEL
Il peen Ros nane —

Kl
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Step 10: Chck on Sort Builder to Specify Sort by EMPLOYMENT
TYPE

Note: Since this report is counting all employees by EMPLOYMENT TYPE, there is no
criteria to specify, so the Criteria Builder Screen is left blank.

e-ISuite Site Welcome bdamon Active Database:  TRAININGDB Help

| crecian |- ooman |- | sgora ]

Log Out

Selected Incident:  FROG US-MT-BRF-000000

A
Report Information | Column Builder | Criteria Builder | | sQL Viewer Report Title: Count of employees by employee typ(—|

Sort Builder Steps.

1)Add the columns to sort the report by.

2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns

DEMOBILIZATION CITY A Header Sort Order
DEMOBILIZATION DATE

DEMOBILIZATION STATE EMPLOVIENTTYPE ASCENOME

DISPATCH NOTIFIED OF ACTUAL RELE|[ |
DISPATCH NOTIFIED OF TENTATIVERI

EMPLOYMENT TYPE
ESTIMATED ARRIVAL TIME ol > Toggle Sort
ESTIMATED DATE OF ARRIVAL L=< | up L
FAX NUMBER Down
FIRST DAY OF WORK
FIRST NAME

| |G e g
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Step 11: Click on View as PDF to View/Print the Report

e-ISuite Site Welcome bdamon
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Active Database:  TRAININGDB

T

Report Information | Column Builder |

Sort Builder Steps.
1)Add the columns to sort the report by.

2) (Optionally) Change the column's sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns

DEMOBILIZATION CITY
DEMOBILIZATION DATE
DEMOBILIZATION STATE ElFLO

>

Header

DISPATCH NOTIFIED OF ACTUAL RELE[—
DISPATCH NOTIFIED OF TENTATIVE RI|
EMPLOYMENT TYPE
ESTIMATED ARRIVAL TIME | l:l
ESTIMATED DATE OF ARRIVAL
FAXNUMBER

FIRST DAY OF WORK

FIRST NAME

FLIGHT TIME

INCIDENT JETPORT
INCIDENT NAME

INCIDENT NUMBER

ITCL N 7

w;«nmasaw [ newReport | save J[ cancel ]| ManageReports i
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Step 12: View or Print the Report from the PDF Reader Application

5 (pt1415377349792.pdf - Adobe Rea
File Edit View Window Help
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Step 13: Save the Custom Report and Click on Manage Reports

e-ISuite Site Welcome bdamon Active Database: TRAININGDB
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Sort Builder Steps.

1)Add the columns to sort the report by.

2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns

DEMOBILIZATION CITY
DEMOBILIZATION DATE
DEMOBILIZATION STATE
DISPATCH NOTIFIED OF ACTUAL RELEF
DISPATCH NOTIFIED OF TENTATIVE RI
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FLIGHT TIME
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Click to save the Report
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Step 14 The Custom Report is saved as a Private Report with a

Title of COUNT OF EMPLOYEES BY EMPLOYMENT TYPE

e-ISuite Site Welcome bdamon Active Database:  TRAININGDB
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Manage Reports
Add Report | CopyReport | EditReport | RunReport | Delete Report | Export Report
Report Title View Visibility Owner
COUNT OF EMPLOYEES BY EMPLOYMENT TYPE PERSON - PLANS PRIVATE bdamon
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