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Training Specialist Login

NOTE: Only non-privileged user accounts with a Training Specialist role can
access the Training Specialist area. The user must first select an
Incident/Incident Group before selecting the Training Specialist button.

NOTE: For application login information, see the e-ISuite website at
http://famit.nwcg.gov/applications/elSuite. This website also includes general
information about the application, User Guides, Getting Started information,
Quick Reference Cards, and Online Tutorials.

Follow the steps in this section to add an assignment to a Trainee.

1. In the Site system, select a database from the Select Database drop-down
list on the Login page.

2. Enter a valid User Name and Password and click the Login button.

t == Login

Select Database | DATABASE1 ||

fe-ISulte  vsmame s[wemame |
Site Password
| Login | | Cancel | | Recover Account |

IAccessing the Enterprise version of e-ISuite requirements a NAP user account. |

3. On the Home page, click the Incidents button.




Active Database: NEVERFIRE

Incident Hame Incident # Event Type Start Date Jurisdiction Default

Accounting
| I |
¥ SME_GROUP

MEWERFIREZ US-0R-5005-234523 FIRE - WILDFIRE 02152016 USFS 9932 FED

5. Select the Training button.

Aclive Databaze:  NEVERFIRE

" Incident Hame | Incident # Event Typ= Start Date Jurisdii



Training Specialist Settings

1. From the Training drop-down menu, select the Training Settings option.

2. Select the Incident Settings tab.

3. When an Incident Group is selected, check the Apply to All Incidents in
Group checkbox to apply the settings to all incidents in the group. To apply
the settings to a single incident in the Incident Group, uncheck the Apply to
All Incidents in Group checkbox and select the appropriate incident from
the Select Incident drop-down list.

4. Select a Complexity from the drop-down list. The following options are
available:

e Type A - Area Command
e Type 1 - Type 1 team assigned
e Type 2 - Type 2 team assigned
e Type 3 - Extended attack with multiple resources
e Type 4 - Initial Attack
e Type 5 - Initial Attack with very few resources
e Type 1 (Prescribed Fire) - High
e Type 2 (Prescribed Fire) - Moderate
e Type 3 (Prescribed Fire) - Low
5. Enter the Number of Acres.

6. Select any of the following fuel types from the Available Fuel Types list by
moving the fuel type to the Selected Fuel Types list.

e G- Grass Group



e B - Brush Group
e T - Timber Group
e S - Slash Group

7. Click Save to save the Incident Settings.

Training Specialist Settings X
e —

| Training Specialist Contact Information | Trainee Priority Program

Complexity | TYPE2 |vJ
Acres 55555
Available Fuel Types Selected Fuel Types
G - GRASS GROUP o B - BRUSH GROUP
S - SLASH GROUP 9
T-TIMBER GROUP ‘»
Q
| sae ] cance
NOTE: All forms and reports will only show the B, G, S or T for the Fuel Type and
not the full description.

8. Select the Training Specialist Contact Information tab.
9. Select a resource from the upper grid.

10. Check the Active checkbox to indicate the resource is an Active Training
Specialist, which will enable their Training Specialist data to display on
forms and reports.

11. Enter the Address, City, State, Zip Code, Phone and Email.

12. Click the Save button.

13. Selected Training Specialists will display in the lower grid.



Frairee Pricrity Program

e WILEDH, JERIAIY TRD TAS FOACE LEADER F ORURIF URLATELLA, MATIONAL FOREERT L]

=
110 BERGSTROM. AOY THEP TECHRICAL SPECIALIET F CRREF  ROGUE RIVER:SISETY OU MATIONAL FORE
- ] DOMALD, DOMETT THER  TRAMING SPECLALIST = CRAF  MT, MOOD NATIONAL FOREST

L

TipCede |G |
Assrami | 1ZILMAMST | Prens [paa1za-eess
[T | Email | DONQORAL O

Sate  OR |r

| dew || cmcei || cww |[ osien |
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14. Select the Trainee Priority Programs tab.

15. Enter a Priority Program in the Priority Program field and click Save. The
Priority Programs defined in this area will display in the Priority Programs
drop-down list on the Trainee Data tab.

16. To remove a Priority Program from the Priority Programs drop-down list on
the Trainee Data tab, select a Priority Program and click the Delete button.



Training Specialist Settings

Incident Settings | Training Specialist Contact Information |

Priority Program uimmm

| save || cancel || clear || Delete |

Priority Program

NORTHWEST PLANNING AND LOGISTICS PROGRAM
HORTHWEST PRIORITY PROGRAM
SOUTH EAST OPERATIONS PROGRAMN

Add a Trainee Assignment

1. Filter the grid by All Personnel, Overhead Personnel, Aircraft
Personnel, Crew Personnel or Equipment Personnel by selecting the
corresponding radio button at the top of the window.

2. Select a Trainee from the resources grid.

3. The Trainee Assignment field defaults to the item code for the resource's
current assignment. To change the Trainee Assignment, select a different
item code from the drop-down list. The Functional Area is populated with
the Section Code for the selected Item Code.



[ e

Selocted incident:  BUCKSKIN

US-OR-REF (s}

(O A1 Perscaned (&) Overhead Personnel (O Crew Personnel () Equipment Perscaned [ Tranees Only [ Exciude Filed [ Exciude Demob/Reassigned

[Data Form

Evalsaion Record | Performance Evaluaion | Home Unit Letier | Exi intenaew

Raguent
Mumbar

Revoamce Name

043 COVILLE, GLAY
S8 PETROCK. PETER
ST THOMAS, TRA
181 MELLER, MIKE
O18.1 MCKLEH. MELVIN
181 JACKSON, JOHN
O-18.1 GARDNER, GEORGE
S8 MCGRATH. MAURICE
C-182 WOE. KEN

8.2 FILBERT, FEOHIA
CIE3 WATSON, WYATT
O18.3 GERKE, GECRGE

185 PUTMAN, PETUNIA

Aan B Eaa

Assagremend Clineout
Wem | gaags |Agency | | (01612 MILLER, MIKE Trainee Total- 10 Pricsity Trasnees: T
Code |
| El Incident Assignment:  DIVS - DVISION/GROUR SUPERVISOR [ Tranee View Cuals

e e 5| | Tranes Assignment « OSC2 ]_v_l Funclional Ares | CPERATIONS

soF2 C© LY Trainee Assignment Deacripton ]
P . =) DPERATIONS SECTION CHIEF, TYPE 2 |

5TPS STRUCTURAL PROTECTION SPECIALIST

owvs  C USFS
Vs © USFS - l
ovs G USFs Ir
PR | e re— Home ok Cotct | | Gt |
I i Assgnmest StartDate = (02142006 | 5] AssgnmesEnglmte  [c2zon0te |FE
2 < vsrs Prerequisites
REML. O it [# Trainee posssases vald Red Card or Agency Certication Card?  (3) Traines has Home Unk ntisbed poation task book?

e [ Priorty NORTHWEST PR nnﬁE) O Traines has ncisent msued task book?

LOFR € usFs
] e ey e |
..... - e I 1

NOTE: The Trainee Total and Priority Total both display at the top of the screen.
To view the qualifications for the selected resource, click the View Quals button.

[0 e e

Selected Incident  BUCKSKIN

US-0R-RSF-000382

| Request
Mumber

Rspurc Hame

13 .wm
O-18.3 PETROCH, PETER
187 THOMAS, TI
C-18.1 MILLER, MIKE
O-f8.1 MACHLEIN, MELVIN

s

8oF2 C s

osca ¢ uses L)
STPS

pvs © o uses

ovs £ uses

Traines Assignment |

O AlPerscaned (&) Qwerhead Personnel (O Crew Personnel () Equipment Personnel [ Trainees Only [ Exclude Filed [ Exclude DemobMeassigned

Dta Form | Ev

A .0.16_12 MILLER, MIKE

Assignment: DIVS - DIVISION'GROUP SUPER!
Tranee dssigrment » 0302 E| Functioasl Arsa | OFERATION S

Recom

Envailuaion

etter | Ext nieniew

Traines Totad: 10 Priority Trainees: T )
VISOR [] Trainee View Quais |

Descrigaon

OPERATIONS SECTION CHIEF, TVPE 2
STRUCTURAL PROTECTICH SPECIALIST

4. On the Trainee Data tab, enter the following information:

e If applicable, select the Initial Assignment checkbox.

e Enter the Assignment Start Date and the Assignment End Date.

e If applicable, select the Trainee possess valid Red Card or agency
certification card checkbox.

e |f the training assignment is a Priority Program, check the Priority
Program checkbox and select the Priority Program from the drop-
down list.

e |dentify the task book the trainee is using by selecting one of the
following options:

Trainee has home unit initiated position task book

Trainee has incident issued task book.



5. Click the Save button to save the trainee assignment.

g e =

Solocted Incident:  BUCKSKIN US-OR-ASF-0003EE

Reguest
FHumbar

Ressurcs Nams

i
§
i
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13 COWILLE, CLAY
o183 PETAOCK, PETER
D07 THOMAS, TIM
181 MELLER, MIKE
OB MCKLEIK. MELVIN
D181 JACKSON, JOWN
‘181 GARDNER, GECRGE
onen U:MATFLM!CE.
82 WOE KEN

o182 FRBERT. FECMA
S8 WATSON, WYATT
o183 GERKE. GECRGE
S8 PUTMAN, PETUNLA.

Incident Assignment:  DIVS - DVISION/GROUP SUPERVISOR [ Tranee
=l | Tranee Assgnment * |05C2 ]_-rJ Functignal Area | DPERATIONS

| O AtPerscenel © Overhead Personnal () Craw Personnel (O Equpment Perasenst [] Trainees Oty [ Exclude Filed ] Exciose DemobMeassigned

e
e Genee

(01612 MILLER, MIKE

| partor

Trainee Total: 10 Priority Trainees: T

Wiew Ouals

i
H

Kz © 3
SOF2 c = Traitvie Asspriment Descvipbion |
osC - - osC OPERATIONS SECTION CHIEF, TYPE 2
STRUCTURAL PROTECTION SPECIALIST
Bve £ usFg
oIVsS. c USFS
evs € usFs
west © on [ Home Unk Contact
sof2 € USRS Assignment Start Oste « (02142016 |5 AssignmestEndDate  [02202016 |FE
Lscz © UsFE Prerequisites:
. % taied [ Tranee ‘eakd Rt Cand of Agancy (©) Tranee has Home Unt ritisted postion task book?
& [ Priorty Program .NORﬂMﬂFﬂﬂﬂ! - O Trainds Bas boides ssusd sk book?
Lomm uses
3

6. To enter the Home Unit Contact information for the Trainee, click the Home
Unit button and enter the Home Unit Contact's Name, Unit ID, Address,
City, State, Zip Code, Phone and Email.

T

0-16.12 MILLER, MIKE Trasnes Total 10 Pnosty Traen
Incident Assignment: DIVS - DAISION/'GROUP SUPERVISOR Traree | W
‘i Trgrae Assprees! - - Famotreugl Argy
|
1
1 I A ] L il
{ O8C2 OPLRATIONS SECTION Ol TvPg 2
| STPrs ST TLUEAL FROTELC TION S AL IST
ad
|
j -
-
] M Marme & [BILL SMTH | - .
L o+ f ~ e Unil Cortss ity troms
| - unitio  [ocrmos [« . L J
1 | Asae T a0 18 -
] USSR Unit Deseription | NORTHWES T OREGON ARER e
Y | Prerequt Address | 123 HARRY 5T |
1 | Trai City | ONTARID ] =) Trares Paa Fome U rleted poslon tesh Booi ?
t, i State |(OR |w Trarae has nockerd maued tank boot?
5 Zip Code arrn
|
1 = g |
' Email  |BLL@GMALCOM |
4

5

NOTE: Make sure to click the Save button on the Trainee Data tab before adding

Objectives.




7. Click the Objectives button to add objectives to the Trainee's profile. Enter
up to three different objectives. Click the Save button to save the
objectives.

Objectives

Objective 1
Objective 2

Objective 3

[ save

COMPLETE 1, 3, 8 TASKS

LEARN MORE ABOUT FELD LEADERSHIP

| cancer |

8. Click the Evaluator Data tab.

NOTE: A Trainee Assignment must first be selected in the Trainee Assignment
grid before attaching an Evaluator to it.

e Follow these steps to add an Evaluator to the Trainee Assignment from the
incident:

Click the Add Evaluator from Incident button.

Filter the list of resources in the grid, and then select the resource that
will be the evaluator.

Enter the Address, City, State, Zip Code, Phone and Email for the
evaluator.

Click the Add Selected Resource button to add the resource as an
evaluator.



16.12 MILLER, MIKE

wident Assignment: DIVS - DMISIONGROUP SUPERVISOR [ Trenes
miree Assgreent « 05032 t Fumctory Ares

Traeme Ay sgenant
2

Trasnes Total 10 Prionty Traness: 7

Weew Cuais

FETROCK, PETER
THOMAS, TIM

Nama | THOMAS TR
UnitlD  OR-UFF J: |

Unit Desoiption | UNPOUA MATEDNAL FOREST
ltem Code osC2 E|
e Desonption :SPE{&M:SSE:W’:HE. T™PE2

Address | 1428 NCNARY 5T

| I

Ut D

I

e Follow these steps to add a non-incident evaluator to the Trainee

Assignment:

e (Click the Add Non-Incident Evaluator button.

e Enter the evaluator's Name, Unit ID, Iltem Code, Address, City,
State, Zip Code, Phone and Email.

¢ C(Click the Save button.



Trasnce A ssgnment D nci

/" Name +|BOB SMTH
untD  [orsz0s [+

L

i I seaior Data | f ipti ASTORIA DISTRICT
[ e Data l = J 1 Unit Description ASTORLA DISTRE

tem Code STP! -

Add E valuator from incadent Add Non incsdent | valuator
ltem Description STRUCTURAL PROTECTION SPECIALIST

Reque al Numiber Besoyrce Name Address |11 5. 222 W, |
City [ASTORIA |
State

Zip Code

,

| Phone (222 333-4455
L Eda M L\lenJ I Emai  |BSMTH@EMAIL.COM

| Save || Cancel |

Incident and Non-Incident Evaluator information will display in the Evaluator grid:

13 GREEN, HANK FFT1 FIREFIGHTER, TYPE 1 c OR-5005 HORTHWEST OREGON AREA

Assignment Closeout

1. Click the Assighment Closeout button to close out the trainee's
assignment.

- Data Fom l Evaluabon Record l Perfomance Ewaluanon i Home UnitLeser | Bt intenaew

nee Total: 1 Priosty Tralness: 0

View Quals | |
A g i I i B s g Pt WA ot

2. The Assignment Start Date is populated with the date defined on the
Trainee Data tab. Change this date, as needed.

3. The Assignment End Date is populated with the date defined on the
Trainee Data tab. Change this date, as needed.

4. The system automatically calculates the Length of Trainee Assignment
based on the Assignment Start Date and the Assignment End Date.

5. Enter the appropriate PTB Progress.



6. Select one of the following Recommendations from the drop-down list.
The recommendation list includes four options:

e 1- The trainee has successfully performed all tasks in the PTB for the
position. The final evaluator has completed the final evaluator's
verification section and recommended the trainee be considered for
agency certification.

e 2- The tasks have been performed in a satisfactory manner. However,
opportunities were not available for all tasks (or all uncompleted
tasks) to be performed and evaluated on this assignment. An
additional assignment is needed to complete the evaluation.

e 3- The trainee did not complete certain tasks in the PTB in a
satisfactory manner and additional training, guidance, or experience
is recommended.

e 4- The individual is severely deficient in the performance of tasks in
the PTB for the position and additional training, guidance, or
experience is recommended prior to another training assignment.

7. The Complexity field defaults to the Complexity defined on the Training

Specialist Incident Settings. If needed, change the Complexity by selecting
one of the following options from the drop-down list.

e Type A - Area Command

e Type 1 - Type 1 team assigned

e Type 2 - Type 2 team assigned

e Type 3 - Extended attack with multiple resources
e Type 4 - Initial Attack

e Type 5 - Initial Attack with very few resources

e Type 1 (Prescribed Fire) - High

e Type 2 (Prescribed Fire) - Moderate

e Type 3 (Prescribed Fire) - Low

8. The Acres field defaults to the Acres entered in the Training Incident
Settings. If needed, change the value in this field. To update the value in



the Acres field on the Incident Settings page to match the value in this field,
click the Update Default Acres button.

9. The Selected Fuel Types default to the Fuel Types selected on the
Training Incident Settings window. If needed, change the selected Fuel
Types by adding or removing the following fuel types from the Selected
Fuel Types field:

e G- Grass Group
e B — Brush Group
e T -—Timber Group
e S - Slash Group

10. Enter any remarks in the Remarks box.

11. Click Save to save the assignment closeout information.

Assignment Closeout - / Assi
01 SMITH, JOHN FFT1-FIREFIGHTER, TYFE 1 |

r——— —
Assignment Start Date | 030172016 “:’ Recommendation |2 - e

Assignment End Date }}&'15&0 & j E Complexity TYPE2 - |
Length of Traines Assignment Acres 55555 | Update Default Acres ]

PTE Progress .?5 }:::i

Available Fuel Types Selected Fuel Types

G- GRASS GROUP B - BRUSH GROUP
S« SLASH GROUP

T - TMBER GROUP

ARCEAN]

Remarks

T R

Training Specialist Reports, Forms, Labels

There are two ways to print the Data Form, Evaluator Record, Performance
Evaluation, Home Unit Letter and Exit Interview. Select a resource from the
main Training Specialist page and click one of the report buttons at the top of the
page. This will print the report with data for the selected resource.



Dats Form | Evaluation Record | Periomance Evaluation | Home UnitLeser | Extiniriew

Signme

To print reports, blank forms and labels, select the Reports button from the main
toolbar. Then click the Training Specialist Reports button.

The following reports are available:
e Training Assignments List
e Incident Training Summary
The following blank forms are available:
e Data Form
e Evaluator Form
e Performance Evaluation
e Home Unit Letter
e Exit Interview

The following labels are available:

¢ Home Unit Contact Labels



e-5uite Site Welcome talison Active Database: NEVERFIRE

s ||

Incident Reports Trainee Assignments List
- . Report Sorts

| Incident Training Summary |

Blank Forms L

| Data Form ] Request # Resource Name

| Evaluator Form | MR

| Performance Evaluation | Unitio ©

| Home Unit Letter | hgency )
Status

| Exit Interview | ()]
Assignment Start Date @

Labels
Assignment End Date

| Home Unit Contact Labels |

Preview/Print | | Export to Excel

Incident Training Assignments List
1. Select the Training Assignments List button.

2. Select the applicable sorts from the Available list and shuttle them to the
Selected list.

3. Click the Preview/Print button to preview or print the report.

4. Click the Export to Excel button to open the report in Excel.

INCIDENT TRAIMING ASSIGNMENTS LIST

BUCKSHIN
Trairing Specialis | APPLE. ANSLLLA Agency| USFS [ uin]m.RSF
Phone | (123) 1234533 Ervasl| AMILLIAGGMAIL COM
Training Specialisd | RANDALL, RANDY Agency| USFS | untio|or-RsF
Phona | (123 1234533 Eml | RANDY @GMAIL COM
Traines Req.s | B0 | negmistn | AsgmiEma | Agency | Mo Trainés | Evaduator Recom | pro s Section
|FBERT, FEONIA O-10.% | MEDL | OMO12016 | O30SZ0M | USFS | OR-MHF WEN KOE F] 0 |LOGETICS
GERKE, GEORGE 1635 LOFR 03012016 | OOER0Ns UsFs DRDEF [CLAY COVILLE s &0 COAMAND
SACHSOM, JOHH >-15.14 SOFR O3NS | OOEEDES LSFE ORDEF PETER PETROCK 2 40 CORAAND




Incident Training Summary
1. Click the Incident Training Summary button.
Enter the Start Date to include in the report.

Enter the End Date to include in the report.

WD

Click the Preview/Print button to preview or print the report. The report
format will be in .PDF format.

INCIDENT TRAINING SUMMARY

(NEVERFIREZ2 /| OR-5005-234523)
D2M52016-03142016

Training Specialist| GREEN, HANK Agency [USFS | Unit IO |GR-54:|05
Phone Email
Training Specialist| SKELTON, RED Agency |USFS |  umtio|or-soos
Phone Email
Number of Trainess per Section and Agency
Agency Command | Operabons Plasis Logistes Finande Extemal Testal
BLM 0 1 0 0 0 ] 1
USFS o ¥ 1 1] 1] 1] 3
Total 0 3 1 0 i} 0 4
Priority Program Resource Counts
HORTHWEST PLANNING AND LOGISTICS 1 Incident Personnel Ordered as Trainees I;I
NORTHWEST PRIORITY PROGRAM 1 Trainees Assigned on the Incident |I|
SOUTHEAST OPERATIONS PROGRAM 2 Example: Engne, Heloopier, Handores Modules
o Indandudl resouncss reaisigned on ncedent
for Eraining opportunity

HUMBER OF TRAWEES WITH THE FOLLOWING RATINGS

1 1. The traines has successfully performed all tasks in the PTB for the position. The Final Evaluator has

completed the Final Evadualors Verification section and recommended the traines be considered for agency

certification

1 1. The tasks have been performed in a satisfactory manner. However, opportunities were not available for all
tasks (or all uncompleted tasks) 10 be periormed and evalualed on ths assgnment. An additonal assgnment
is needed to complete the evaluation

0 3 The trainee did not complate cerain tasks in the PTB in a satisfactory manner and additional training,
Quidance, of expénience is récommended.

0 4. The individual is severely deficient in the performance of tasks in the PTB for the position and additional
trasning, guidance, of experience is recommendesd phor 10 another training assignment




Data Form

1. On the Training Specialist Reports page, click the Preview/Print button to
print a blank form.

2. The user will need to select a Training Specialist to print on the form if there
are multiple active training specialists.

INCIDENT TRAINEE DATA FORM
TRAINEE DATA
Traines Hame | FUTMAN, PETURA | Recuest®| 0n16.51
Teames Bem Coda | HER? Bam Code Descripion | HELIBASE MAMAGER, 1 TO S HELWCOPTERS
Secton | OPERATIONS vl Astagrenent? | ¥ Agency| USFS
Uit 1D | OR-DEF Liret 10} Disrderiplion | DESCHUTES MATIONAL FOREST
Assignenent Siart | 03012016 Assagnment End
T T S ——— T
3 Tesmires B CURREHT o it rubited Poion Tk Book O
1. Trarn mkl vt ttd Tash BOgk weih CORTUTaTDE OF Pmet LorlT HO
Pricrity Tranee?| T | m,ﬁTPﬂW‘f FRCIGALAM
HOME URIT CONTACT
P | R KERRCY
Uit 1D | OR-E205 I Mﬂﬂinhlmhmu CHSTRRCT
Addness | 15 TOWH AGVE
__l:l:r ASTORIA State | OB | Zip| =777
Phone | (333) 6867777 Ml | KIM@GMANL CoM

TRAINEE GOALS (Tasks o be evahzated on thes incdend)
1. |START THE FTB

T [GET TRE ‘0" TAGRS LROHE

TRAIMNEREVALUATOR DATA
Mame | GARDHER, GEORGE | Recquest| oovo.15
e Code | HEB My Coedar Dmpsiriplion | MELIBAGE MANAGER, & OF WORE
Usit ID | OR-B545 Uil Dedisiriplien | THE DALLES UNIT
Address | 333 TRAD
City | THE DALLES State| OR | op| a4
Phone | (66 S55-EEEE E-llad oA
Rzoomerandaton 8 PTB Progress % |0
MCIDEMT DATA (For Tramng Speciakst Uss Only)
incident Mame | BUCKS®IN incident Mumiber | 5A-ASF 000082
Incident WF Complexiy | TYPE 2
Acres | 470 Fusl Type | G.T
TRAINING SPECLALIST (For Traming Specalist Uise Only)
_Mame | APPLE. AMILLLL Agency USRS
Uit 1D | OMASE Uinikt Desoription | BOGUE BRER-SESKIVOU
Phone | (123) 1234533 E-bisi | AMILLLAGGMAIL COM




INCIDENT TRAINEE DATA FORM
Tigrae Cmiwtl Ge =t

! s et e e g Vel P U e s

Evaluator Form

1. On the Training Specialist Reports page, click the Preview/Print button to
print a blank form.



EVALUATION RECORD

Evaluaton Ascord # _J
Tring Inkreriaon
[Printed Mame | PLITRAN, PETUNLA
Traires Posifion on incdentSvent | HEEY - HELIBASE MAMAGER, 1 TO § HELICOETERS
IHome Unidagancy | (FR-DEF LIGFS
Home Uinitidgency AddresaiPhons | 15 TOWN AGVE ASTOMA, OR BETTT (313) 855-TTTT

E safuaior Infonmaton
Hmm'mﬁlsmmm
Evalter Prasiion o IncsfantEvent | HEB1 HELEBASE MAMAGER, & DR MORE HELICOSTERS
Horme Unifagency | oF.aas
Home LintiAgency AddresaiPhone | 333 TRAD THE DALLES, OR S4845 (565) 555-3858

IncisertEvent infomaton
inncacknr Mt | ERJCHEGKIN Inciderd Haarsr | OR-RSF-L00 5D
Droratson Incident Type| WF
Fusl Type | G.T Complesity Type| TvPE

Evalasior's Fecommendalion {infal only one ine o appropriaie )

1. The Easks indbaled and dabed by me on the Sualficaiion Record have been performed wnder
Sugerin 0 A Aatsiactery manner The Bares Fas duseessbaly serkorrres ol ks 01 the PTE for
position. | have completed the Final Evaluaior's VerScalion secion and modmmend the irainss
consderad for BRensy Cemboabion

2 Tre taaks initiabed and dabed by mi on the Qualification Recond have been periormed wrder my
SUPASTE0N: i & sabsfaoinny manrer. However, opportenies were nof avadable for o Gasks (or ol
ruitenpleted Rk} 40 B paviomed and eoaluabed on BN Slsignmel. A6 sditonal Sasgniment iy
reeded o complede The evalaabon

3 Thee raines Sd not complads Cirman Lasky in e PTH in g eafelaciory manrsr aned additional traming|
PUEANCE, OF EXDETIENGE i FeCommended

4 The ncdravdul s sevenely defdcent in T periormance Of Lasios in e PTE for The posioen and sddtoral
A, adancs, of EEperncn B faCoMmmended Drof i ESother g Sasgoment

LD O B

Eviahoiers Saphate: Dans:
Evaliaior's Foslevant Qusiiieation [of spency cereaton )

Performance Evaluation

1. On the Training Specialist Reports page, click the Preview/Print button to
print a blank form.



1. Hame 2 Fire Maweres andd Hurmniber
PUTHAN, PETLRLA, BUCESEIN [ OR-ASrO00%2
3. Home Unt [addess) . Locabon of P |addross)
15 TOWMN AGVE ASTORLA, OR BSETTT
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Home Unit Letter

1. On the Training Specialist Reports page, click the Preview/Print button to
print a blank form.

2. The user will need to select a Training Specialist to print on the form if there
are multiple active training specialists



HOME UNIT LETTER

To| KoM KERFLY OR-5209 | Des|ovoacois

Tranes hams | PUTMAN, PETLRRA

Tiraines Pesiton | HEED - HELIBASE MANAGER, 1 TO S HELICOFTERS

inscadent Mams | BRACK TN Incickent Mhurmier | O FCGF D006
It Types | WF Aores | 570
Fusd Type | G.T Cosmplesity | TYPE 2

The enciosad franing forms: are Bhe neconds of Fa fraining assignment. The recommendations given ans Suose of
the Tradning Speciafist thad was asssgned o the inciden], weih input from the rainess and the ooadcivesaluaion of e
potien. It 5 T fespordility of e Mg LAIE B0 Biurs T adlgnnanl B ety credited ared the Irciidusly
Cualfcabon Feoond B updabed, per agency Derbfabon standands.

The recomresncadion for s robness

I:l 1. The raines Fas successhially periormsd all tasks in the PTH o the posian. The Final Evaluator has
afenpieted the Fingl Evalasinrs Varlaahon sechon and resornmended the raimss be aondadersd for

Sty et st

T itenbel Fuvot betetis peviormresd i & SaBaRSCion marner, Howssver, opporiuniies wens nol dedlabies dor

all faeshy (o o wnsomplebed lasks) b be periormesd and evaiuated on Tes assgrment Gn adddoral

SeBigytavesnl B Diaiiid 10 colets P v AILASON

|:| 3 Ties brairees clid mel complede corin ek in B PTE in 8 sabsisniony mannesr and sSatonal iraeing,

ipadance of arpaneTos I repmmenced

D & Thee indiadual i sevesely delokent in the perdiormance of balks in the PTE for Te prasfion ard sddsonal
g (Raiarhs f e B isdrrrnenchind o b Groilr Farehg aeticrrenl

[
o

I mdcitonal rasneng oF e expenience S indscated, efiorns should be e by e home unil D oside addioral
ey i grimeniy

Fraining Speciaiet (sgrature)
me[m&m Agency | USFS | I.Hb]-:ﬂ-ESF
Ernal | AMSLLLAGGMAIL COM Pracne [ (123) 1234533

Exit Interview

1.

On the Training Specialist Reports page, click the Preview/Print button to
print a blank form.

The user will need to select a Training Specialist to print on the form if there
are multiple active training specialists



Inecilend Traines EXit Inbenasw
ESLERANTH | C ReSEBOE
Traimes:| PUTMAN, PETUNLA | Trainee Poaitionc] HEEZ

Traning Specislist:] SFPLE, SWLLE

1. s b your st sssignment in ifhis posbon 7 i) H
& e i il oo el s . il T (IEaplae)

T ViETe youR T GOt ACCOmnred T T T (F N, g
4. \Would you prefier anather tminee assgrment ¥ H

5. Comments regartng your Iminenedhudior. (Assstange, Aty Nrowksdpe of pOsion 4 |

£ Doy feel o ooulkd perioim o Fas poeion ff s T ¥ [
T, Dl yeinsr Trowuer snfis B Rashs n s Dosfes TaskEdok 7 L3 N
mgmlhmm* " H
Dt
Frames [agratrel
Dt
Traner Cvauaiar [ gnaae)

™HER 4

Home Unit Contact Labels

1. Select the Home Unit Contacts to print on the labels. To select all Home
Unit Contacts, click the Select All button.



2. Click the Preview/Print button to preview and then print the labels on
Avery 5161 label sheets.

3. Click the Export to Excel button to export the labels to Excel.
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