Producing an Aggregate Custom

Report

Step 1: Select an Incident or Incident Group and
Click on Reports
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Step 2: Click on Custom
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Step 3: Click on Add Report

Selected Incident:  FROG
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Step 4: Select a View (in this case, PERSON -
PLANS)

e-lSuite Site VWelcome wdamon Active Database: TRAININGDB
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Select the View for the report. (The list of available views is based on user roles.)
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Step 5: Give the Report a Title and Click on
Column Builder

e-1Suite Site Welcome bdamon
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Select the View for the refjort. (The list of available views is based on user roles.)
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Step 6: Select the Column that the COUNT is to
be grouped by.

In this case, the report is to count employees by EMPLOYMENT TYPE, so the first
column to be included is EMPLOYMENT TYPE.
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Selected Incident:  FROG US-MT-BRF-0(

Report Information | | Criteria Builder | SortBuilder | SQL Viewer Repart Title: Count of employees by employe

Column Builder Steps.

1) Add the columns to include on the report
2) (Optienally) Edit column characteristics.

3) (Optionally) Move columns Up or Down.

Select Columns (PERSON - PLANS)
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Step 7: Select the column that is to be counted.

When counting Resources, ResourcelD is a good field to use because there is a
unique ResourcelD for every resource.
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Column Builder Steps.

1) Add the columns to include on the report.
2) (Optionally) Edit column characteristics.
3) (Optionally) Move columns Up or Down
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Step 8: Edit the Column that is to be counted

The Edit Function is where Aggregate Functions are set.

e-Suite Site Welcome bdamon Active Database:  TRAININGDS Help  LogOut

Incidents | Check-In " Selected Incident:  FROG US-MT-BRF-000000

.
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Column Builder Steps.

1)Add the columns fo include on the report.
2) (Optionally) Edit column characteristics
3) (Optionally) Move columns Up or Down
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Step 9: Add the Aggregate Function to be used
for the Column that is being counted

In this case, ResourcelD is to be counted, so the Aggreate COUNT function is
applied to the ResourcelD Column.
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Report Column Information

Display Mame RESOURCEID
Data Type  NUMBER
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Step 10: Click on Sort Builder to Specify Sort by
EMPLOYMENT TYPE

Note: Since this report is counting all employees by EMPLOYMENT TYPE, there is
no criteria to specify, so the Criteria Builder Screen is left blank.

e-lsuite Site VWelcome bdamon

Active Database:  TRAINNGDE
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Report Information | Celumn Builder | Criteria Builder |

[»

Report Title: Count of employees by employee typ

Sort Builder Steps.

1)Add the columns to sor the report by,

2) (Optionally) Change the column's sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns
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Step 11: Click on View as PDF to View/Print the
Report

‘e-1Suite Site Welcome bdamon

Incidents | Check-n ' H

Active Database:  TRAININGDB

Report Information | Column Builder | Criteria Builder |

Sort Builder Steps.

1) Add the columns to sort the report by.

2] (Optionally) Change the column's sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down

Select Columns (PERSON - PLANS) Report Sort Columns
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Step 12: View or Print the Report from the PDF
Reader Application

7L rpt1415377349792. pdf - Adobe Reader == =h
File Edit View Window Help
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e-|Suite Custom Report Incidents: FROG 11/07/2014 08:22
COUNT OF EMPLOYEES BY EMPLOYEE TYPE

EMPLOYMENT TYPE RESOURCE ID

AD 3
FED &8

OTHER 1" \ [ B
361

There are 3 AD's, 8 FED's, 11 Others, and 361 People
with no entry in the Employment Type Column.
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Step 13: Save the Custom Report and Click on
Manage Reports

e-l5uite Site Welcome bdamon Active Database:  TRAININGDB
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Report Information | Column Builder | Criteria Builder | Viewer

Sort Builder Steps.

1) Add the columns to sort the report by.

2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns
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Click to save the Report
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Step 14: The Custom Report is saved as a Private

Report with a Title of COUNT OF EMPLOYEES BY
EMPLOYMENT TYPE

Selected Incident: FROG U

Manage Reports

Add Report | Copy Report | EditReport | RunReport | Delete Report | Export Report

View Visibility Owner

COUNT OF EMPLO O ME E PERSON -
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